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Isles of Bartram
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475 West Town Place, Suite 114, St. Augustine, Florida 32092
Phone: 904-940-5850 - Fax: 904-940-5899

November 13, 2019

Board of Supervisors
[sles of Bartram Park
Community Development District

Dear Board Members:

The regular meeting of the Isles of Bartram Park Community Development District will be held
Wednesday, November 20, 2019 at 2:00 p.m. at the offices of Governmental Management
Services, 475 West Town Place, Suite 114, St. Augustine, Florida 32092, Following is the advance
agenda for the meeting:

L.
II.
1.
V.

V.
VL
VII.

VIIL
IX.

XIL

XL

Roll Call

Audience Comment

Approval of Minutes of the August 21, 2019 Meeting

Consideration of Resolution 2020-01, Setting a Public Hearing Date for

the Purpose of Adopting Amended and Restated Rules of Procedure

Conveyance of Stormwater Management Facility (SMF) to CDD

Consideration of FY 20 Audit Engagement Letter with Grau & Associates

Ratification of Agreement with NewAgeTutors LLC, DBA VGloablTech,

for Website Auditing and Remediation Services

Other Business

Staff Reports

A. Attorney

B. Engineer

C. Manager - Discussion of Amendments to the FY 20 Meeting Schedule

Supervisors’ Requests and Audience Comments

Financial Reports

A. Balance Sheet as of September 30, 2019 and Statement of Revenues &
Expenditures

B. Assessment Receipt Schedule

C. Approval of Check Register

D. Consideration of Funding Request No. 36

Next Scheduled Meeting - February 19, 2020 at 2:00 p.m. at the offices

of GMS

Adjourmment

Minutes from the August 21, 2019 meeting are enclosed for your review.




The fourth order of business is the consideration of Resolution 202001, Setting a Public Hearing Date
for the Purpose of Adopting Amended and Restated Rules of Procedure. A copy of the resolution is
enclosed for your review.

The fifth order of business is the conveyance of Stormwater Management Facility (SMF) to the CDD.
A copy of the supporting documents will be provided under separate cover.

The sixth order of business is the consideration of FY 20 audit engagement letter with Grau &
Associates. A copy of the letter is enclosed for your review.

The seventh order of business is the ratification of agreement with NewAgeTutors LLC, DBA
VGlobalTech, for website auditing and remediation services. A copy of the agreement is enclosed for
your review.

Listed under manager reports is the discussion of amendments to the FY20 meeting schedule.

Copies of the balance sheet and statement of revenue & expenditures, assessment receipt schedule,
check register and funding request are enclosed for your review.

The balance of the agenda is routine in nature and staff will give their reports at the meeting. In the
meantime, if you have any questions, please contact me.

Sincerely,
Jaumes Oliver

James Oliver

District Manager

cc: Jason Walters
Darrin Mossing
Jennifer Gillis
Gabriel McKee
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Isles of Bartram Park
Community Development District

Agenda
Tuesday Office of GMS
November 20, 2019 475 West Town Place, Suite 114
2:00 p.m. St. Augustine, F1. 32092

islesofbartramparkedd.com
Call In # 800-264-8432 Code 9694032

L. Roli Call
II. Audience Comment
1. Approval of Minutes of the August 21, 2019 Meeting

V. Consideration of Resolution 2020-01, Setting a Public Hearing Date for
the Purpose of Adopting Amended and Restated Rules of Procedure

V. Conveyance of Stormwater Management Facility (SMF) to CDD
VL. Consideration of FY 20 Audit Engagement Letter with Grau & Associates

VIL Ratification of Agreement with NewAgeTutors LLC, DBA VGloablTech,
for Website Auditing and Remediation Services

VIII. Other Business

IX. Staff Reports
A. Attorney

B. Engineer

C. Manager — Discussion of Amendments to the FY 20 Meeting Schedule

X. Supervisors’ Requests and Audience Comments
XL Financial Reports
A. Balance Sheet as of September 30, 2019 and Statement of Revenues &
Expenditures

B. Assessment Receipt Schedule



C. Approval of Check Register
D. Consideration of Funding Request No. 36

XI1I. Next Scheduled Meeting — February 19, 2020 at 2:00 p.m. at the offices
of GMS

XIIL. Adjournment




MINUTES



MINUTES OF MEETING
ISLES OF BARTRAM PARK COMMUNITY DEVELOPMENT DISTRICT

The regular meeting of the Board of Supervisors of the Isles of Bartram Park Community
Development District was held on Tuesday, August 21, 2019 at 11:00 a.m. at the Offices of
GMS, 475 West Town Place, Suite 114, St. Augustine, FL 32092.

Present and constituting a quorum were:

Zenzi Rogers Chairperson
Chris Mayo Vice Chairman
Joe Panchula Supervisor
Ginny Feiner Supervisor

Also present were:

Jim Oliver District Manager
Jason Walters District Counsel
FIRST ORDER OF BUSINESS Roll Call

Mr. Oliver called the meeting to order at 11:00 a.m.

SECOND ORDER OF BUSINESS Audience Comment
There were no members of the public i attendance.

THIRD ORDER OF BUSINESS Affidavit of Publication
Mr. Oliver stated included in your agenda package is the affidavit of publication of

notices in the St. Augustine Record for today’s public hearing.

FOURTH ORDER OF BUSINESS Approval of Minutes of the May 15, 2019
Meeting
Mr. Oliver stated included in your agenda package is a copy of the minutes of the May

15, 2019 meeting. Are there any additions, corrections or deletions?

On MOTION by Ms. Rogers seconded by Mr. Panchula with all in
favor the Minutes of the May 15, 2019 Meeting were approved.




August 21, 2019 Isles of Bartram Park CDD

FIFTH ORDER OF BUSINESS Public Hearing to Adopt the Budget for
Fiscal Year 2020
A. Consideration of Resolution 2019-05, Relating to Annual Apprepriations and
Adopting the Budget for Fiscal Year 2020
Mr. Oliver stated the only difference you will see in the budget since you approved it is

that the total assessments have gone up on page one from $143,000 to $179,000 for Fiscal Year
2020. Per unit assessments remain the same as FY19. The Developer contributions line item has
breen reduced from almost $59,000 to $26,000. There is a slight increase in budgeted
expenditures from $202,000 to $205,000.

On MOTION by Ms. Rogers seconded by Mr. Panchula with all in
favor the Public Hearing to Adopt the Budget for Fiscal Year 2020
was opened.

There were no members of the public in attendance.

On MOTION by Ms. Rogers seconded by Mr. Mayo with all in
favor the Public Hearing to Adopt the Budget for Fiscal Year 2020
was closed.

On MOTION by Ms. Rogers seconded by Ms. Feiner with all in
favor Resolution 2019-05 Relating to Annual Appropriations and
Adopting the Budget for Fiscal Year 2020 was approved.

B. Consideration of Resolution 2019-06, Imposing Special Assessments and
Certifying an Assessment Roll
Mr. Walters stated included in your agenda package is Resolution 2019-06, which

certifies the assessments.

On MOTION by Ms. Rogers seconded by Ms. Feiner with all in
favor Resolution 2019-06 Imposing Special Assessments and
Certifying an Assessment Roll was approved.

Mr. Oliver stated there is a Developer contribution section that dropped down to about
$26,000 for this year. Every year we approve a Developer Funding Agreement to make up the
deficit.




August 21, 2019 Isles of Bariram Park CIDD

On MOTION by Ms. Rogers seconded by Mr. Mayo with all in
favor the Developer Funding Agreement was approved in
substantial form.

SIXTH ORDER OF BUSINESS Consideration of Renewals of Service
Agreements
There being none, the next item followed.

SEVENTH ORDER OF BUSINESS Other Business
There being none, the next item followed.

EIGHTH ORDER OF BUSINESS Staff Reports
A. Attorney
There being none, the next item followed.

B. Engineer — Presentation of 2019 Engineer’s Report Bond Series 2016 and
Series 2017

Mr. Oliver stated included in your agenda package is a copy of the 2019 Engineer’s
Report regarding the improvements that were funded by the Series 2016 and 2017 bonds. In the
letter, the District Engineer states that he inspected the District’s facilities and found them to be

generally in good repair and he did not recommend any additional maintenance or repair.

On MOTION by Ms. Rogers seconded by Mr. Mayo with all in
favor the 2019 Engineer’s Report Bond Series 2016 and Series
2017 was approved.

C. Manager — Presentation of Proposed FY20 Meeting Schedule
Mr. Oliver stated included in your agenda package is the proposed meeting schedule for

Fiscal Year 2020.
Ms. Rogers stated let’s change the time of the meetings to be held at 2:00 p.m.

On MOTION by Ms. Rogers seconded by Ms. Feiner with all in
favor the Annual Meeting Schedule for FY20 was approved as
amended.

NINTH ORDER OF BUSINESS Supervisors’ Requests and  Audience

Comments
Ms. Rogers asked what about the ponds in the new phases being conveyed?

Mr. Oliver responded staff will coordinate necessary action.with Chair and the Board can

ratify the conveyances at a subsequent meeting.



August 21,2019 Isles of Bartram Park CDD

TENTH ORDER OF BUSINESS Financial Reports
A. Balance Sheet as of July 31, 2019 and Statement of Revenues & Expenditures
Mr. Oliver stated included in your agenda package is a copy of the balance sheet and

income statement.
B. Assessment Receipt Schedule
Mr. Oliver stated included in your agenda package is an assessment receipt schedule.

C. Approval of Check Register
Mr. Oliver stated included in your agenda package is a check register.

On MOTION by Ms. Rogers seconded by Ms. Femer with all in
favor the Check Register was approved.

On MOTION by Ms. Rogers seconded by Mr. Mayo with all in
favor Funding Request #35 totaling $14,655.22 was approved.

ELEVENTH ORDER OF BUSINESS Next Scheduled Meeting — TBD
Mr. Oliver stated the next scheduled meeting is November 20, 2019 at 2:00 p.m.

TWELFTH ORDER OF BUSINESS Adjournment

On MOTION by Ms. Rogers seconded by Mr. Mayo with all
favor the Meeting was adjourned.

Secretary / Assistant Secretary Chairperson / Vice Chairperson




FOURTH ORDER OF BUSINESS



RESOLUTION 2020-01

A RESOLUTION OF THE BOARD OF SUPERVISORS OF THE ISLES
OF BARTRAM PARK COMMUNITY DEVELOPMENT DISTRICT TO
DESIGNATE DATE, TIME AND PLACE OF PUBLIC HEARING AND
AUTHORIZATION TO PUBLISH NOTICE OF SUCH HEARING FOR
THE PURPOSE OF ADOPTING AMENDED AND RESTATED RULES
OF PROCEDURE; AND PROVIDING AN EFFECTIVE DATE

WHEREAS, Isles of Bartram Park Community Development District (the “District”) is a
local unit of special-purpose government created and existing pursuant to Chapter 190, Florida
Statutes, being situated entirely within St. Johns County, Florida; and

WHEREAS, the Board of Supervisors of the District (the “Board”) is authorized by Section
190.011(5), Florida Statutes, to adopt rules and orders pursuant to Chapter 120, Florida Statutes.

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF
SUPERVISORS OF THE ISLES OF BARTRAM PARK COMMUNITY
DEVELOPMENT DISTRICT:

SECTION 1. A Public Hearing will be held to adopt the District’s Amended and Restated
Rules of Procedure on , 20, at __.m., at

SECTION 2. The District Secretary is directed to publish notice of the hearing in
accordance with Section 120.54, Florida Statutes.

SECTION 3. This Resolution shall become effective immediately upon its adoption.
PASSED AND ADOPTED this 20 day of November, 2019.
ATTEST: ISLES OF BARTRAM PARK

COMMUNITY DEVELOPMENT
DISTRICT

Secretary/Assistant Secretary Chairman, Board of Supervisors



Hopping Green & Sams

Mtorneys and Counselors

MEMORANDUM
TO: Isles of Bartram Park Community Development District
Board of Supervisors
FROM: Jason Walters
RE: Updated Provisions of the District’s Rules of Procedure
DATE: September 18, 2019

Please find attached to this memorandum an updated version of the Isles of Bartram Park
Community Development District’s (the “District’s™) Rules of Procedure (the “Rules”). Several
substantive revisions were made to maintain consistency between the Rules and the current Florida
Statutes, including changes implemented in the most recent legislative session, as well as to
facilitate greater efficiency in the operation of the District. An explanation of each material change
to the Rules is provided below. Minor formatting changes and edits are not discussed. Should you
have any questions regarding the revisions to the Rules, please do not hesitate to contact me via e-
mail at jasonw(@hgslaw.com or via phone at 850-222-7500.

Costs Associated With Public Records Requests (Pages 89

Language was added to Rule 1.2(4) to reflect statutory language regarding calculation of
special charges for responding to certain public records requests, and to state that the District is
under no duty to produce requested records if the requestor has not paid the required costs or has
outstanding charges. The language will help minimize expenses incurred by the District in
responding to public records requests.

Financial Disclosure Coordination {Page 9)

Rule 1.2(7) was added to maintain consistency with legislation that was passed during the
2019 legislative session. The rule designates the Secretary as the District’s Financial Disclosure
Coordinator (the “Coordinator”) (unless the District designates otherwise by resolution) and
requires the Coordinator to create, maintain, and update certain records and provide them to the
Florida Commission on Ethics by certain deadlines. Each Supervisor or other Reporting Individual
must notify the Coordinator in writing if there are changes to his or her name, e-mail address, or
physical address, and must notify the Commission on Ethics of changes to his or her e-mail address.

Agenda and Meeting Materials (Page 11)

Rule 1.3(3) was amended to reflect statutory requirements that the agenda and meeting
materials available in an electronic format, excluding confidential and exempt information, shall be

Post Office Box 6526 Taliahasses, Florida 32314 119 South Monroe Street, Suite 300 (32301) 850.222.7500  850.224.8551 fax www.hgsiaw.com



made available to the public at least seven days before a meeting, hearing, or workshop. The
amended rule also clarifies circumstances in which the agenda may be amended or additional
materials added after initial posting. It additionally specifies which documents constitute “meeting
materials.” Documents that do not meet the definition of “meeting materials” may still be provided
to the Board, but will be considered supplementary materials and are not required to be made
available to the public before the meeting. Supplementary materials may include, but are not
necessarily Hmited to, the following: financial statements, informational reports, and copies of
receipts and invoices.

Flexibility for Board Authorization (Page 13)

Language was added to Rule 1.3(11) to allow the Board to waive formal approval or
disapproval procedures. This will allow the Board flexibility to use different procedures when
necessary and will protect the validity of the Board’s actions where there is a technical irregularity
but the Board has otherwise made its decision clear.

Security and Firesafety Board Discussions (Page 14)

Rule 1.3(14) was added to reflect the fact that portions of a meeting which would reveal a
security or firesafety system plan or portion thereof made confidential and exempt by Florida law
are exempt from Florida’s statutory public meeting requirements. Including this rule will clarify the
procedures the Board should use to ensure that confidential and exempt information is not made
public.

Internal Conirols to Prevent Fraud, Waste and Abuse (Page 15)

Rule 1.4 was added to reflect legislative changes enacted in the 2019 legislative session
requiring special districts to establish and maintain internal controls to prevent fraud, waste, and
abuse. Our office plans to work with the District Manager and auditor to develop the internal
controls, which the Board will adopt in the same manner as it does policies.

Notice of Competitive Solicitation (Pages 27 and 36)

Rules 3.1(3) and 3.3(2)(c) have been amended to state that when a consultant has asked to
be provided with notice of the District’s competitive solicitations, the District Manager’s failure to
provide them with a copy of the notice will not give them bid protest rights or otherwise disqualify
the District’s otherwise valid procurement. This will reduce the District’s exposure to potential bid
protests and decrease the likelihood of a procurement being considered invalid due to a technical
irregularity.

Procedure Regarding Auditor Selection (Page 31)

Language has been added to the introductory paragraph to Rule 3.2 to clarify that the
District need not use the procedures set out by the Rule for audits required under Chapter 190 of the
Florida Statutes but which do not meet the thresholds of Chapter 218 of the Florida Statutes.

Additionally, the requirements for composition of the Audifor Selection Committee in Rule
3.2(2) have been amended to reflect legislation passed during the 2019 legislative session. Now, at




least one individual on the Committee must be a member of the Board; the Chairperson of the
Committee must be a member of the Board; and an employee, chief executive officer, or chief
financial officer of the District may not be a member of the Committee but may serve in an advisory
capacity.

Contract Periods (Pages 34, 56, and 59)

Rules 3.2(8)(d), 3.8(5), and 3.9(4) have been amended to set the maximum contract period
for auditing services, the maximum renewal period for contracts for the purchase of goods, supplies,
materials, and the maximum renewal period for contracts for maintenance services at five (5) years.
This will provide greater specificity to guide contract terms.

Suspension. Revocation, or Denial of Qualification (Pages 40—42)

Rule 3.4(3) has been added to specify the procedures to be used if the District wishes to
suspend, revoke, or deny a pre-qualified vendor’s pre-qualified status. Tt specifies what constitutes
good cause for such suspension, revocation, or denial; the effect of the suspension, revocation, or
denial; hearing procedures the District must follow; and factors influencing the time period of the
suspension, revocation, or denial.

Protest Bonds (Pages 61-62)

Rule 3.11(1)(c) has been amended to require that both the requirement for and the amount of
the protest bond be disclosed in the competitive solicitation documents, and to allow the amount of
the bond to be any amount within the limits imposed by Florida law.



Minor Changes

The following minor changes have also been made to the Rules:

Rule 1.1(1): This Rule has been amended to clarify requirements for Board members appointed or
elected to elector seats. (Page 2).

Rule 1.1(2)c) and (d): These Rules have been amended to include the words “at least” before the
required amounts of the Secretary’s or Treasurer’s fidelity bonds or employee theft msurance
policies to accommodate the possibility of greater amounts. (Page 4).

Rule 1.1(6): This Rule has been amended to include the Florida Constitution as a govemning
authority on voting conflicts of interest. This change reflects the recently passed Amendment 12 to
the Florida Constitution. (Pages 5-6).

Rules 1.3(1)(e), (1)(d). (1)(£): and 3.2(9): These Rules were amended to allow inclusion of language
substantially similar to that recited in the Rules. (Pages 10-11 and 34).

Rule 1.3(6): This Rule was amended to require the chair or vice chair to consult with the District

Manager and District Counsel, if they are available, before calling an emergency meeting.
(Page 12}.

Rule 2.0(12)(d): This Rule has been amended to allow 90 days mstead of 60 days for the Board to
announce a decision on a petition for variance or waiver of its Rules. (Page 21).

Rule 3.0(3)(b): The dollar thresholds in this Rule have been increased to $2,000,000 for a study
activity when the fee for such Professional Services to the District does not exceed the increased
amount of $200,000, to reflect the current statutory thresholds. (Page 22).

Rules 3.1(4)(b), 3.6(2)(c)(11)6., and 3.8(2)(k}: The word “responsive” has been added to allow the
Board to proceed with evaluating and selecting a proposal from the submissions if it receives fewer
than three responsive proposals. (Pages 28, 49 and 55).

Rule 3.2(3)(b): “Understanding of scope of work™ has been removed from the list of required
factors used to evaluate auditing proposals. The District may still include this as an evaluation
criterion if it wishes, but it is not required to do so. (Page 32).

Rule 3.2(7)(b): Language has been added to specify that if the Board does not select the highest-
ranked qualified auditing firm, it must document in its records its reason for not doing so. (Page 33).

Rules 3.5(2)(e) and 3.6(2)(c)ii)3.: “Reemployment assistance™ has been added to the non-exclusive
list of subjects of federal labor or employment laws of which violation may render a contractor
ineligible to submit a bid, response, or proposal for a District project. (Pages 44 and 48).

Rule 3.11(6): Language was added specifying that the District may reject all qualifications,
proposals, replies, or responses and start the competitive solicitation process anew if all of the bids,
proposals, replies, and responses are too high. (Page 63).



RESOLUTION 2020-02

A RESOLUTION OF THE BOARD OF SUPERVISORS OF
THE ISLES OF BARTRAM PARK COMMUNITY
DEVELOPMENT DISTRICT ADOPTING AMENDED AND
RESTATED RULES OF PROCEDURE; PROVIDING A
SEVERABILITY CLAUSE; AND PROVIDING AN
EFFECTIVE DATE.

WHEREAS, Isles of Bartram Park Community Development District (“District™) is a
local unit of special purpose government created and existing pursuant to Chapter 190, Florida
Statutes, being situated entirely within St. Johns County, Florida; and

WHEREAS, Chapter 190, Florida Statutes, authorizes the District to adopt rules to govern
the administration of the District and to adopt resolutions as may be necessary for the conduct of
District business; and

WHEREAS, the District has previously adopted Rules of Procedure to govern the
adminisiration of the District; and

WHEREAS, to provide for efficient and effective District operations and to maintain
compliance with recent changes to Florida law, the Board of Supervisors finds that it is in the best
interests of the District to adopt by resolution the Amended and Restated Rules of Procedure
attached hereto as Exhibit A for immediate use and application; and

WHEREAS, the Board of Supervisors has complied with applicable Florida law
concerning rule development and adoption.

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD
OF SUPERVISORS OF THE ISLES OF BARTRAM PARK
COMMUNITY DEVELOPMENT DISTRICT:

SECTION 1. The attached Amended and Restated Rules of Procedure are hereby adopted
pursuant to this resolution as necessary for the conduct of District business. These Amended and
Restated Rules of Procedure replace all prior versions of the Rules of Procedure and shall stay in
full force and effect until such time as the Board of Supervisors may amend these rules in
accordance with Chapter 190, Florida Statutes.

SECTION 2. If any provision of this resolution is held to be illegal or invalid, the other
provisions shall remain in full force and effect.

SECTION 3. This resolution shall become effective upon its passage and shall remain in
effect unless rescinded or repealed.



PASSED AND ADOPTED this ___ day of ,20

ATTEST: ISLES OF BARTRAM PARK COMMUNITY
' DEVELOPMENT DISTRICT
Secretary Chairman, Board of Supervisors

Exbibit A: Amended and Restated Rules of Procedure



EXHIBIT A:
AMENDED AND RESTATED RULES OF PROCEDURE




AMENDED AND RESTATED

COMMUNITY DEVELOPMENT DISTRICT

RULES OF PROCEDURE
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Rule 1.0

(1)

2)

&)

(4)

General.

The Community Development District (the
“District”) was created pursuant to the provisions of Chapter 190 of the Florida
Statutes, and was established to provide for the ownership, operation,
maintenance, and provision of various capital facilities and services within its
jurisdiction. The purpose of these rules (the “Rules”) is to describe the general
operations of the District.

Definitions located within any section of these Rules shall be applicable within all
other sections, unless specifically stated to the contrary.

Unless specifically permitted by a written agreement with the District, the District
does not accept documents filed by electronic mail or facsimile transmission.
Filings are only accepted during normal business hours.

A Rule of the District shall be effective upon adoption by affirmative vote of the
District Board. After a Rule becomes effective, it may be repealed or amended
only through the rulemaking procedures specified in these Rules.
Notwithstanding, the District may immediately suspend the application of a Rule
if the District determines that the Rule conflicts with Florida law. In the event
that a Rule conflicts with Florida law and its application has not been suspended
by the District, such Rule should be interpreted in the manner that best effectuates
the intent of the Rule while also complying with Florida law. If the intent of the
Rule absolutely cannot be effectuated while complying with Florida law, the Rule
shall be automatically suspended.

Specific Authority: §§ 190.011(5), 190.011(15), Fia. Stat.
Law Implemented: §§ 190.011(5), 190.011(15), Fla, Stat.



Rule 1.1

(D

2

Board of Supervisors; Officers and Voting.

Board of Supervisors. The Board of Supervisors of the District (the “Board™) shall
consist of five (5) members. Members of the Board (“Supervisors™) appointed by
ordinance or rule or elected by landowners must be citizens of the United States
of America and residents of the State of Florida, Supervisors elected or appointed
by resident-eleetorsthe Board to elector seats must be citizens of the United States
of America, residents of the State of Florida and of the District;_and registered to
vote with the Supervisor of Elections of the county in which the District is
iocatedsand and for those elected. shall also be qualified to run by the Supervisor
of Elections. The Board shall exercise the powers granted to the District under
Florida law.

(a) Supervisors shall hold office for the term specified by Section 190.006 of
the Florida Statutes. If, during the term of office, any Board member(s)
vacates their office, the remaining member(s) of the Board shall fill the
vacancies by appointment for the remainder of the term(s). If three or
more vacancies exist at the same time, a quorum, as defined herein, shall
not be required to appoint replacement Board members.

(by  Three (3) members of the Board shall constitute a quorum for the purposes
of conducting business, exercising powers and all other purposes. A
Board member shall be counted toward the quorum if physically present at
the meeting, regardless of whether such Board member is prohibited from,
or abstains from, participating in discussion or voting on a particular item.

(c) Action taken by the Board shall be upon a majority vote of the members
present, unless otherwise provided in the Rules or required by law.
Subject to Rule 1.3(10), a Board member participating in the Board
meeting by teleconference or videoconference —shall be entitled to vote
and take all other action as though physically present.

(d) Unless otherwise provided for by an act of the Board, any one Board
member may attend a mediation session on behalf of the Board. Any
agreement resulting from such mediation session must be approved
pursuant to subsection {1)(c) of this Rule.

Officers. At the first Board meeting held after each election where the newly
elected members take office, the Board shall select a Chairperson, Vice-
Chairperson, Secretary, Assistant Secretary, and Treasurer.

(a) The Chairperson must be a member of the Board. If the Chairperson
resigns from that office or ceases to be a member of the Board, the Board
shall select a Chairperson. The Chairperson serves at the pleasure of the
Board. The Chairperson shall be anthorized to execute resolutions and
contracts on the District’s behalf. The Chairperson shall convene and



(b)

(©

(D

(e)

conduct all meetings of the Board. In the event the Chairperson is unable
to attend a meeting, the Vice-Chairperson shall convene and conduct the
meeting. The Chairperson or Vice-Chairperson may. delegate the
responsibility of conducting the meeting to the District’s manager
(“District Manager™) or District Counsel, in whole or in part.

The Vice-Chairperson shall be a member of the Board and shall have such
duties and responsibilities as specifically designated by the Board from
time to time. The Vice-Chairperson has the authority to execute
resolutions and contracts on the District’s behalf in the absence of the
Chairperson. If the Vice-Chairperson resigns from office or ceases to be a
member of the Board, the Board shall select a Vice-Chairperson. The
Vice-Chairperson serves at the pleasure of the Board.

The Secretary of the Board serves at the pleasure of the Board and need
not be a member of the Board. The Secretary shall be responsible for
maintaining the minutes of Board meetings and may have other duties
assigned by the Board from time to time. An employee of the District
Manager may serve as Secretary. The Secretary shall be bonded by a
reputable and qualified bonding company in at least the amount of one
million dollars ($1,000,000), or have in place a fidelity bond, employee
theft insurance policy, or a comparable product in at least the amount of
one million dollars ($1,000,000) that names the District as an additional
insured.

The Treasurer need not be a member of the Board but must be a resident
of the State of Florida. The Treasurer shall perform duties described in
Section 190.007(2) and (3) of the Florida Statutes, as well as those
assigned by the Board from time to time. The Treasurer shall serve at the
pleasure of the Board. The Treasurer shall either be bonded by a reputable
and qualified bonding company in at least the amount of one million
dollars ($1,000,000), or have in place a fidelity bond, employee theft
insurance policy, or a comparable product in at least the amount of one
miflion dollars ($1,000,000) that names the District as an additional
insured.

In the event that both the Chairperson and Vice-Chairperson are absent
from a Board meeting and a guorum is present, the Board may designate
one of its members or a member of District staff to convene and conduct
the meeting. In such circumstances, any of the Board members present are
authorized to execute agreements, resolutions, and other documents
approved by the Board at such meeting. In the event that the Chairperson
and Vice-Chairperson are both unavailable to execute a document
previously approved by the Board, the Secretary or any Assistant
Secretary may execute such document.
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§3) The Board may assign additional duties to District officers from time to
time, which include, but are not limited to, executing documents on behalf
of the District.

(g)  The Chairperson, Vice-Chairperson, and any other person authorized by
Diistrict Resolution may sign checks and warrants for the District,
countersigned by the Treasurer or other persons authorized by the Board.

Committees, The Board may establish committees of the Board, either on a
permanent or temporary basis, to perform specifically designated functions.
Committees may include individuals who are not members of the Board. Such
functions may include, but are not limited to, review of bids, proposals, and
qualifications, contract negotiations, personnel matters, and budget preparation.

Record Book. The Board shall keep a permanent record book entitled “Record of
Proceedings,” in which shall be recorded minutes of all meetings, resolutions,
proceedings, certificates, and corporate acts. The Records of Proceedings shall be
located at a District office and shall be available for inspection by the public.

Meetings. For each fiscal year, the Board shall establish a schedule of regular
meetings, which shall be published in a newspaper of general circulation in the
county in which the District is located and filed with the local general-purpose
governments within whose boundaries the District is located, All meetings of the
Board and Committees serving an advisory function shall be open to the public in
accord with the provisions of Chapter 286 of the Florida Statutes.

Voting Conflict of Interest. The Board shall comply with Section 112.3143 of the
Florida Statutes, so as to ensure the proper disclosure of conflicts of interest on
matters coming before the Board for a vote. For the purposes of this section,
"voting conflict of interest" shall be governed by the Florida Constitution and
Chapters 112 and 190 of the Florida Statutes, as amended from time to time.
Generally, a voting conflict exists when a Board member is called upon to vote on
an item which would inure to the Board member’s special private gain or loss or
the Board member knows would inure to the special private gain or loss of a
principal by whom the Board member is retained, the parent organization or
subsidiary of a corporate principal, a business associate, or a relative including
only a father, mother, son, daughter, husband, wife, brother, sister, father-in-law,
mother-in-law, son-in-law, and daughter-in-law.

(a) When a Board member knows the member has a conflict of interest on a
matter coming before the Board, the member should notify the Board’s
Secretary prior to participating in any discussion with the Board on the
matter. The member shall publicly announce the conflict of interest at the
meeting. This announcement shall appear in the minutes.




If the Board member was elected at a landowner’s election or appointed to

fill a vacancy of a seat last filled at a landowner’s election, the Board

member may vote or abstain from voting on the matter at issue. If the

Board member was elected by electors residing within the District, the

Board member is prohibited from voting on the matter at issue. In the

event that the Board member intends to abstain or is prohibited from
voting, such Board member shall not participate in the discussion on the
item subject to the vote,
The Board’s Secretary shall prepare a Memorandum of Voting Conflict

(Form 8B) which shall then be signed by the Board member, filed with the

Board’s Secretary, and provided for attachment to the minutes of the

meeting within fifteen (15) days of the meeting.

(b) If a Board member inadvertently votes on a matter and later learns he or
she has a conflict on the matter, the member shall immediately notify the
Board’s Secretary. Within fifteen (15) days of the notification, the member
shall file the appropriate Memorandum of Voting Conflict, which will be
attached to the minutes of the Board meeting during which the vote on the
matter occurred. The Memorandum of Voting Conflict shall immediately
be provided to other Board members and shall be read publicly at the next
meeting held subsequent to the filing of the Memorandum of Voting
Conflict. The Board member’s vote is unaffected by this filing.

(c) It is not a conflict of interest for a Board member, the District Manager, or
an employee of the District to be a stockholder, officer or employee of a
landowner or of an entity affiliated with a landowner.

(d)  In the event that a Board member elected at a landowner’s election or
appointed to fill a vacancy of a seat last filled at a landowner’s election,
has a contimuing conflict of interest, such Board member is permitted to
file a Memorandum of Voting Conflict at any time in which it shall state
the nature of the continuing conflict. Only one such continuing
Memorandum of Voting Conflict shall be required to be filed for each
term the Board member is in office.

Specific Authority: §§ 190.011(5}, 190.011(15), Fla. Stat.
Law Implemented: §§ 112.3143, 190.000, 190.007, Fla. Stat.
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District Offices; Public Infermation and Imspection of Records; Policies;
Service Contract Requirements; Financial Disclosure Coordination.

District Offices. Unless otherwise designated by the Board, the official District
office shall be the District Manager’s office identified by the District Manager. If
the District Manager’s office is not located within the county in which the District
is located, the Board shall designate a local records office within such county
which shall at a minimum contain, but not be limited to, the following documents:

(a) Agenda packages for prior 24 months and next meeting;
(b) Official minutes of meetings, including adopted resolutions of the Board;

(c) Names and addresses of current Board members and District Manager,
unless such addresses are protected from disclosure by law,

(d) Adopted engineer’s reports;
(e) Adopted assessment methodologies/reports;
(f) Adopted disclosure of public financing;

(g)  Limited Offering Memorandum for each financing undertaken by the
District;

(h) Proceedings, certificates, bonds given by all employees, and any and all
corporate acts;

(1) District policies and rules;
M Fiscal year end audits; and
(k) Adopted budget for the current fiscal year.

The District Manager shall ensure that each District records office contains the
documents required by Florida law.,

Public Records. District public records include all documents, papers, letters,
maps, books, tapes, photographs, films, sound recordings, data processing
software, or other material, regardless of the physical form, characteristics, or
means of transmission, made or received in connection with the transaction of
official business of the District. All District public records not otherwise restricted
by law may be copied or inspected at the District Manager’s office during regular
business hours. Certain District records can also be inspected and copied at the
District’s local records office during regular business hours. AH written public
records requests shall be directed to the Secretary who by these rules is appointed
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as the District’s records custodian. Regardless of the form of the request, any
Board member or staff member who receives a public records request shall
immediately forward or communicate such request to the Secretary for
coordination of a prompt response. The Secretary, after consulting with District
Counsel as to the applicability of any exceptions under the public records laws,
shall be responsible for responding to the public records request. At no time can
the District be required to create records or summaries of records, or prepare
opinions regarding District policies, in response to a public records request.

Service Contracts. Any contract for services, regardless of cost, shall include
provisions required by law that require the contractor to comply with public
records faws. The District Manager shall be responsible for initially enforcing all
contract provisions related to a contractor’s duty to comply with public records
laws.

Fees; Copies. Copies of public records shall be made available to the requesting
person at a charge of $0.15 per page for one-sided copies and $0.20 per page for
two-sided copies if not more than 8 % by 14 inches. For copies of public records
in excess of the sizes listed in this section and for outside duplication services, the
charge shall be equal to the actual cost of reproduction. Certified copies of public
records shall be made available at a charge of one dollar ($1.00) per page. If the
nature or volume of records requested requires extensive use of information
technology resources or extensive clerical or supervisory assistance, the District
may charge, in addition to the duplication charge, a special service charge that is
based on the cost the District incurs to produce the records requested. This charge
may include, but is not limited to, the cost of information technology resource,
employee labor, and fees charged to the District by consultants employed in
fulfilling the request. In cases where the special service charge is based in whole
or in part on the costs incurred by the District due to employee labor, consultant
fees, or other forms of labor, those portions of the charge shall be calculated based
on the lowest labor cost of the individual(s) who is/are qualified to perform the
labor, taking into account the nature or volume of the public records to be
inspected or copied. The charge may include the labor costs of supervisory and/or
clerical staff whose assistance is required to complete the records request. in
accordance with Florida law. For purposes of this Rule, the word “extensive”
shall mean that it will take more than 15 minutes to locate, review for confidential
information, copy and re-file the requested material. In cases where extensive
personnel time is determined by the District to be necessary to safeguard original
records being inspected, the special service charge provided for in the-this section
shall apply. If the total fees, including but not limited to special service charges,
are anticipated to exceed twenty-five dollars ($25.00), then, prior to commencing
work on the request, the District will inforin the person making the public records
request of the estimated cost, with the understanding that the final cost may vary
from that estimate. If the person making the public records request decides to
proceed with the request, payment of the estimated cost is required in advance.
Should the person fail to pay the estimate. the District is under no duty to produce




the requested records. After the request has been fulfilled, additional payments or
credits may be due. The District is under no duty to produce records in response
to future records requests if the person making the request owes the Disfrict for
past unpaid duplication charges, special service charges, or other required
payments or credits.

(5) Records Retention. The Secretary of the District shall be responsible for retaining
the District’s records in accordance with applicable Florida law.

(6) Policies. The Board may adopt policies related to the conduct of its business and
the provision of services either by resolution or motion.

{7) Financial Disclosure Coordination.  Unless specifically designated by Board
resolution otherwise, the Secretary shall serve as the Financial Disclosure
Coordinator  (“Coordinator”™) for the Disirict as reguired by the Florida
Commission on Ethics (“Commission™). The Coordinator shall create, maintain
and update a list of the names, e-mail addresses, phvsical addresses, and names of
the agencv of, and the office or position held by, all Supervisors and other persons
required by Florida law to file a statement of financial interest due fo his or her
affiliation with the District (“Reporting Individual”™), The Coordinator shall
provide this list to the Commission by February | of each vear, which list shall be
current as of December 31 of the prior vear. Fach Supervisor and Reporting
Individual shall promptlv notify the Coordinator in writing if there are anv
changes to such person’s name. e-mail address, or physical address. Each
Supervisor and Reporting Individual shall promptly notify the Commission in the
manner prescribed by the Commission if there are any changes to such person’s e-
mail address.

Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat.
Law Implemented: §§ 112.31446(3), 112 3145(8)(a)1., 119.07, 1190701, 190.006, 1319:07;-Fla. Stat.
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Rule 1.3

M

Public Meetings, Hearings, and Workshops.

Notice. Except in emergencies, or as otherwise required by statute or these Rules,
at least seven (7) days, but no more than thirty (30) days public notice shall be
given of any public meeting, hearing or workshop of the Board. Public notice
shall be given by publication in a newspaper of general circulation in the District
and in the county in which the District is focated. “General circulation” means a
publication that is printed and published at least once a week for the preceding
year, offering at least 25% of its words in the English language, qualifies as a
periodicals material for postal purposes in the county in which the District is
located, is for sale to the public generally, is available to the public generally for
the publication of official or other notices, and is customarily containing
information of a public character or of interest or of value to the residents or
owners of property in the county where published, or of interest or of value to the
general public. The annual meeting notice required to be published by Section
189.015 of the Florida Statutes, shall be published in a newspaper not of limited
subject matter, which is published at least five days a week, unless the only
newspaper in the county is published less than five days a week. Each Notice
shall state, as applicable:

(a) The date, time and place of the meeting, hearing or workshop;

(b) A brief description of the nature, subjects, and purposes of the meeting,
hearing, or workshop;

(c) The District office address for the submission of requests for copies of the
agenda, as well as a contact name and telephone number for verbal
requests for copies of the agenda; and

(d) The following or substantially similar language:- “Pursuant to provisions
of the Americans with Disabilities Act, any person requiring special
accommodations to participate in this meeting/hearing/workshop is asked
to advise the District Office at least forty-eight (48) hours before the
meeting/hearing/workshop by contacting the District Manager at ()

. If you are hearing or speech impaired, please contact

the Florida Relay Service at 1 (800} 955-8770_or 1 (800} 955-8771, who

can aid you in contacting the District Office.”

(&) The following or substantially similar language: “A person who decides to
appeal any decision made at the meeting/hearing/workshop with respect to
any matter considered at the meeting/hearing/workshop is advised that
person will need a record of the proceedings and that accordingly, the
person may need to ensure that a verbatim record of the proceedings is
made including the testimony and evidence upon which the appeal is to be
based.”

11
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(H The following or substantially similar language:- “The meeting [or hearing
or workshop] may be continued in progress without additional notice to a
time, date, and location stated on the record.”

Mistake. In the event that a meeting is held under the incorrect assumption that
notice required by law and these Rules has been given, the Board at its next
properly noticed meeting shall cure such defect by considering the agenda items
from the prior meeting individually and anew.

Agenda. The District Manager, under the guidance of District Counsel and the
Chairperson or Vice-Chairperson, shall prepare a—netice—and-an agenda of the
meeting/hearing/workshop. The netice—and-agenda and any meeting materials
available in an electronic format, excluding any confidential and any confidential
and exempt information. shall be available to the public at least seventy-twe-{72}
hoursseven days before the meeting/hearing/workshop, except in an emergency.
Meetineg materials shall be defined as. and limited to. the agenda. meeting
minutes, resolutions, and agreements of the District that District staff deems
necessary for Board approval. Inclusion of additional materials for Board
consideration_other than those defined herein as “meeting materials” shall not
convert such materials into “meeting materials.” For good cause, the agenda may
be changed after it is first made available for distribution, and additional materials
may be added or provided under separate cover at the meeting, The requirement
of good cause shall be liberally construed to allow the District to efficiently
conduct business and to avoid the expenses associated with special meetings.

The District may, but is not required to, use the following format in preparing its
agenda for its regular meetings:

Call to order
Roll call
Public comment
Organizational matters
Review of minutes
Specific items of old business
Specific items of new business
Staff reports
(a) District Counsel
(b) District Engineer
(¢) District Manager
1. Financial Report
2. Approval of Expenditures
Supervisor’s requests and comments
Public comment
Adjournment

12
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Minutes. The Secretary shall be responsible for preparing and keeping the minutes
of each meeting of the Board. Minutes shall be corrected and approved by the
Board at a subsequent meeting. The Secretary may work with other staff
members in preparing draft minutes for the Board’s consideration.

Special Reaquests. Persons wishing to receive, by mail, notices or agendas of
meetings, may so advise the District Manager or Secretary at the District Office.
Such persons shall furnish a mailing address in writing and shall be required to
pre-pay the cost of the copying and postage.

Emergency Meetings. The Chairperson, or Vice-Chairperson if the Chairperson is
unavailable, upon consultation with the District Manager and District Counsel. if
available, may convene an emergency meeting of the Board without first having
complied with sections (1) and (3) of this Rule, to act on emergency matters that
may affect the public health, safety, or welfare. Whenever possible, the District
Manager shall make reasonable efforts to provide public notice and notify all
Board members of an emergency meeting twenty-four (24} hours in advance.
Reasonable efforts may include telephone notification. Notice of the emergency
meeting must be provided both before and after the meeting on the District’s
website, if it has one. Whenever an emergency meeting is called, the District
Manager shall be responsible for notifying at least one newspaper of general
circulation in the District. After an emergency meeting, the Board shall publish in
a newspaper of general circulation in the District, the time, date and place of the
emergency meeting, the reasons why an emergency meeting was necessary, and a
description of the action taken. Actions taken at an emergency meeting may be
ratified by the Board at a regularly noticed meeting subsequently held.

Public Comment. The Board shall set aside a reasonable amount of time at each
meeting for public comment and members of the public shall be permitted to
provide comment on any proposition before the Board. The portion of the
meeting generally reserved for public comment shall be identified in the agenda.
Policies governing public comment may be adopted by the Board in accordance
with Florida law.

Budget Hearing, Notice of hearing on the annual budget(s) shall be in accord with
Section 190.008 of the Florida Statutes. Once adopted in accord with Section
190.008 of the Florida Statutes, the annual budget(s) may be amended from time
to time by action of the Board. Approval of invoices by the Board in excess of
the funds allocated to a particular budgeted line item shall serve to amend the
budgeted line iem.

Public Hearings. Notice of required public hearings shall contain the information
required by applicable Florida law and by these Rules applicable to meeting
notices and shall be mailed and published as required by Florida law. The District
Manager shall ensure that all such notices, whether mailed or published, contain
the information required by Florida law and these Rules and are mailed and

13
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published as required by Florida law. Public hearings may be held during Board
meetings when the agenda includes such public hearing,

Participation by Teleconference/Videoconference. District staff may participate
in Board meetings by teleconference or videoconference. Board members may
also participate in Board meetings by teleconference or videoconference if in the
good judgment of the Board extraordinary circumstances exist; provided however,
at least three Board members must be physically present at the meeting location to
establish a quorum. Such extraordinary circumstances shall be presumed when a
Board member participates by teleconference or videoconference, unless a
majority of the Board members physically present determines that extraordinary
circumstances do not exist.

Board Authorization. The District has not adopted Robert’s Rules of Order. For
cach agenda item, there shall be discussion permitted among the Board members
during the meeting. Unless such procedure is waived by the Board, Aapproval or
disapproval of resolutions and other proposed Board actions shall be in the form
of a motion by one Board member, a second by another Board member, and an
affirmative vote by the majority of the Board members present. Any Board
member, including the Chairperson, can make or second a motion.

Continuances. Any meeting or public hearing of the Board may be continued
without re-notice or re-advertising provided that:

(a) The Board identifies on the record at the original meeting a reasonable
need for a continuance;

b The continuance is to a specified date, time, and location publicly
announced at the original meeting; and

{c) The public notice for the original meeting states that the meeting may be
continued to a date and time and states that the date, time, and location of
any continuance shall be publicly announced at the original meeting and
posted at the District Office immediately following the original meeting.

Attorney-Client Sessions. An Attorney-Client Session is permitted when the
District’s attorneys deem it necessary to meet in private with the Board to discuss
pending litigation to which the District is a party before a court or administrative
agency or as may be auothorized by law. The District’s atterpeysattorney must
request such session at a public meeting— Prior to holding the Attorney-Client
Session, the District must give reasonable public notice of the time and date of the
session and the names of the persons anticipated to attend the session. —The
session must commence at an open meeting in which the Chairperson or Vice-
Chairperson announces the commencement of the session, the estimated length of
the session, and the names of the persons who will be attending the session. The
discussion during the session is confined to settlement negotiations or strategy

14



related to litigation expenses or as may be authorized by law. Only the Board, the
District’s attorneys (including outside counsel), the District Manager, and the
court reporter may attend an Attorney-Client Session. During the session, no
votes may be taken and no final decisions conceming settlement can be made.
Upon the conclusion of the session, the public meeting is reopened, and the
Chairperson or Vice-Chairperson must announce that the session has concluded.
The session must be transcribed by a court-reporter and the transcript of the
session filed with the District Secretary within a reasonable time after the session.
The transcript shall not be available for public inspection until after the
conclusion of the litigation.

(14} Security and Firesafety Board Discussions. Portions of a meeting which relate to
or_would reveal a security or firesafety system plan or portion thereof made
confidential and exempt bv section 119.071(3)a). Florida Statutes, arg cxempt
from ihe public meeting requirements and other requirements of section 286.011,
Florida Statutes, and secticn 24(b). Article 1 of the State Constitution. Should the
Board wish to discuss such matters, members of the public shall be reauired to
leave the meeting room during such discussion. Any records of the Board’s
discussion of such matters, including recordings or minutes. shall be maintained
as confidential and exempt records in accordance with Florida law.

Specific Authority: §§ 190.011(5), 190,011(15), Fla, Stat,
Law Implemented: §§ 189.069(2}(a}16. 190.006, 190.007, 190.008, 286.0105, 286.011, 286.0113, 286.0114, Fla. Stat.

15



Rule 1.4 Internal Controls to Prevent Fraud, Waste and Abuse

(H internal Controls. The District shall establish and maintain internal

conirols designed to:

(a)

Prevent and detect “fraud.” “waste” and “abuse” as those terms are

{b)

defined in section 11.45(1). Florida Statutes; and
Promote and encourage compliance with applicable laws, rules

(c)

contracts. grant agreements. and best practices; and
Support economical and efficient operations; and

(d)

Fnsure reliability of financial records and reports: and

(e)

Safeguard assets.

() Adoption. The internal controls to prevent fraud, waste and abuse shali be

adopted and amended by the District in the same manner as District

policies.

Specific Authority: §§ 190.011(5), 190.011(15), Fia, Stat,

Law Implemented: 8 218.33(3), Fla, Stat,

16
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Rulemaliing Proceedings.

Commencement of Proceedings. Proceedings held for adoption, amendment, or
repeal of a District rule shall be conducted according to these Rules. Rulemaking
proceedings shall be deemed to have been initiated upon publication of notice by
the District. A “rule” is a District statement of general applicability that
implements, interprets, or prescribes law or policy, or describes the procedure or
practice requirements of the District (“Rule”). Nothing herein shall be construed
as requiring the District to consider or adopt rules unless required by Chapter 190
of the Florida Statutes. Policies adopted by the District which do not consist of
rates, fees, rentals or other monetary charges may be, but are not required to be,
implemented through rulemaking proceedings.

Notice of Rule Development.

(a)  Except when the intended action is the repeal of a Rule, the District shall
provide notice of the development of a proposed rule by publication of a
Notice of Rule Development in a newspaper of general circulation in the
District before providing notice of a proposed rule as required by section
(3) of this Rule. Consequently, the Notice of Rule Development shall be
published at least twenty-nine (29) days prior to the public hearing on the
proposed Rule. The Notice of Rule Development shall indicate the subject
arca to be addressed by rule development, provide a short, plain
explanation of the purpose and effect of the proposed rule, cite the specific
legal authority for the proposed rule, and include a statement of how a
person may promptly obtain, without cost, a copy of any preliminary draft,
if available.

(b)  All rules as drafted shall be consistent with Sections 120.54(1)(g) and
120.54(2)(b) of the Florida Statutes.

Notice of Proceedings and Propesed Rules.

(a) Prior to the adoption, amendment, or repeal of any rule other than an
emergency rule, the District shall give notice of its intended action, setting
forth a short, plain explanation of the purpose and effect of the proposed
action, a reference to the specific rulemaking authority pursuant to which
the rule is adopted, and a reference to the section or subsection of the
Florida Statutes being implemented, interpreted, or made specific. The
notice shall include a summary of the District’s statement of the estimated
regulatory costs, if one has been prepared, based on the factors set forth in
Section 120.541(2) of the Florida Statutes, and a statement that any person
who wishes to provide the District with a lower cost regulatory alternative
as provided by Section 120.541(1), must do so in writing within twenty-
one (21) days after publication of the notice. The notice shall additionally
include a statement that any affected person may request a public hearing
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by submitting a written request within twenty-one (21) days after the date
of publication of the notice. Except when intended action is the repeal of
a rule, the notice shall include a reference to both the date on which and
the place where the Notice of Rule Development required by section (2) of
this Rule appeared.

(b)  The notice shall be published in a newspaper of general circulation in the
District and each county in which the District is located not less than
twenty-cight (28) days prior to the intended action. The proposed rule
shall be available for inspection and copying by the public at the time of
the publication of notice.

(c) The notice shall be mailed to all persons named in the proposed rule and to
all persons who, at least fourteen (14) days prior to such mailing, have
made requests of the District for advance notice of its rulemaking
proceedings. Any person may file a written request with the District
Manager to receive notice by mail of District proceedings to adopt,
amend, or repeal a rule. Such persons must furnish a mailing address and
may be requlred to pay the cost of copymg and malhng Ne&ee—wﬁ%t«heﬂ

Rule Development Workshops. Whenever requested in writing by any affected
person, the District must either conduct a rule development workshop prior fo
proposing rules for adoption or the Chairperson must explain in writing why a
workshop is unnecessary. The District may initiate a rule development workshop
but is not required to do so.

Petitions to Initiate Rulemaking. All Petitions to Initiate Rulemaking proceedings
must contain the name, address, and telephone number of the petitioner, the
specific action requested, the specific reason for adoption, amendment, or repeal,
the date submitted, the text of the proposed rule, and the facts showing that the
petitioner is regulated by the District; or has a substantial interest in the
rulemaking. Not later than sixty (60) calendar days following the date of filing a
petition, the Board shall initiate rulemaking proceedings or deny the petition with
a written statement of its reasons for the denial. If the petition is directed to an
existing policy that the District has not formally adopted as a rule, the District
may, in its discretion, notice and hold a public hearing on the petition to consider
the comments of the public directed to the policy, its scope and application, and to
consider whether the public interest is served adequately by the application of the
policy on a case-by-case basis, as contrasted with its formal adoption as a rule.
However, this section shall not be construed as requiring the District to adopt a
rule to replace a policy.
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Rulemaking Materials. After the publication of the notice referenced in section
(3) of this Rule, the Board shall make available for public inspection and shall
provide, upon request and payment of the cost of copies, the following materials:

(a) The text of the proposed rule, or any amendment or repeal of any existing
rules:

(b) A detailed written statement of the facts and circumstances justifying the
proposed rule;

(c) A copy of the statement of estimated regulatory costs if required by
Section 120.541 of the Florida Statutes; and

(d) 'The published notice.

Hearing. The District may, or, upon the written request of any affected person
received within twenty-one (21) days after the date of publication of the notice
described in section (3) of this Rule, shall, provide a public hearing for the
presentation of evidence, argument, and oral statements, within the reasonable
conditions and limitations imposed by the District to avoid duplication, irrelevant
comments, unnecessary delay, or disruption of the proceedings. The District shall
publish notice of the public hearing in a newspaper of general circulation within
the District either in the text of the notice described in section (3) of this Rule or in
a separate publication at least seven (7) days before the scheduled public hearing.
The notice shall specify the date, time, and location of the public hearing, and the
name, address, and telephone number of the District contact person who can
provide information about the public hearing. Written statements may be submitted
by any person prior to or at the public hearing. All timely submitted written
statements shall be considered by the District and made part of the rulemaking
record.

Emergency Rule Adoption. The Board may adopt an emergency rule if it finds
that immediate danger to the public health, safety, or welfare exists which
requires immediate action. Prior to the adoption of an emergency rule, the District
Manager shall make reasonable efforts to notify a newspaper of general
circulation in the District. Notice of emergency rules shall be published as soon as
possible in a newspaper of general circulation in the District. The District may
use any procedure which is fair under the circumstances in the adoption of an
emergency rule as long as it protects the public interest as determined by the
District and otherwise complies with these provisions.

Negotiated Rulemaking. The District may use negotiated rulemaking in
developing and adopting rules pursuant to Section 120.54(2)(d) of the Florida
Statutes, except that any notices required under Section 120.54(2)(d) of the
Florida Statutes, may be published in a newspaper of general circulation in the
county in which the District is located.
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(10)

(11)

Rulemaking Record. In all rulemaking proceedings, the District shall compile

and maintain a rulemaking record. The record shall include, if applicable:

(a)
®)
(c)
(d)
(&)

6

The texts of the proposed rule and the adopted rule;

All notices given for a proposed rule;

Any statement of estimated regulatory costs for the rule;

A written summary of hearings, if any, on the proposed rule;

All written comments received by the District and responses to those
written comments; and

All notices and findings pertaining to an emergency rule.

Petitions to Challenge Existing Rules.

(a)

(b)

(©)

(d)

(e)

Any person substantially affected by a rule may seek an administrative
determination of the invalidity of the rule on the ground that the rule is an
invalid exercise of the District’s authority.

The petition seeking an administrative determination must state with
particularity the provisions alleged to be invalid with sufficient
explanation of the facts or grounds for the alleged invalidity and facts
sufficient to show that the person challenging a rule is substantially
affected by it.

The petition shall be filed with the District. Within 10 days after receiving
the petition, the Chairperson shall, if the petition complies with the
requirements of subsection (b) of this section, designate any member of
the Board (including the Chairperson), District Manager, District Counsel,
or other person as a hearing officer who shall conduct a hearing within 30
days thereafter, unless the petition is withdrawn or a continuance is
granted by agreement of the parties. The failure of the District to follow
the applicable rulemaking procedures or requirements in this Rule shall be
presumed to be material; however, the District may rebut this presumption
by showing that the substantial interests of the petitioner and the fairness
of the proceedings have not been impaired.

Within 30 days after the hearing, the hearing officer shall render a
decision and state the reasons therefor in writing.

Hearings held under this section shall be de novo in nature. The petitioner
has a burden of proving by a preponderance of the evidence that the
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(12)

0

existing rule is an invalid exercise of District authority as to the objections
raised. The hearing officer may:

(i) Administer oaths and affirmations;
(i)  Rule upon offers of proof and receive relevant evidence;

(iti)  Regulate the course of the hearing, including any pre-hearing
matters;

(iv)  Enter orders; and
(v)  Make or receive offers of settlement, stipulation, and adjustment.
The petitioner and the District shall be adverse parties. Other substantially

affected persons may join the proceedings as intervenors on appropriate
terms which shall not unduly delay the proceedings.

Variances and Waivers. A “variance” means a decision by the District to grant a

modification to all or part of the literal requirements of a rule to a person who is
subject to the rule. A “waiver” means a decision by the District not to apply all or
part of a rule to a person who is subject to the rule. Variances and waivers from
District rules may be granted subject to the following:

(2)

(b)

Variances and waivers shall be granted when the person subject to the rule
demonstrates that the purpose of the underlying statute will be or has been
achieved by other means by the person, and when application of the rule
would create a substantial hardship or would violate principles of fairness.
For purposes of this section, "substantial hardship" means a demonstrated
economic, technological, legal, or other type of hardship to the person
requesting the variance or waiver. For purposes of this section, "principles
of fairness" are violated when the literal application of a rule affects a
particular person in a manner significantly different from the way it affects
other similarly situated persons who are subject to the rule.

A person who is subject to regulation by a District Rule may file a petition
with the District, requesting a variance or waiver from the District’s Rule.
Each petition shall specify:

€)) The rule from which a variance or waiver is requested;

(i)  The type of action requested,;

(iii)  The specific facts that would justify a waiver or variance for the
petitioner; and
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(iv)  The reason why the variance or the waiver requested would serve
the purposes of the underlying statute.

(c) The District shall review the petition and may request only that
information needed to clarify the petition or to answer new questions
raised by or directly related to the petition. If the petitioner asserts that any
request for additional information is not authorized by law or by Rule of
the District, the District shall proceed, at the petitioner’s written request, to
process the petition.

(d)  The Board shall grant or deny a petition for variance or waivers and shall
announce such disposition at a publicly held meeting of the Board, within
sixty£60ninety (90} days after receipt of the original petition, the last item
of timely requested additional material, or the petitioner's written request
to finish processing the petition. The District’s statement granting or
denying the petition shall contain a statement of the relevant facts and
reasons supporting the District's action.

(13) Rates, Fees, Rentals and Other Charges. All rates, fees, rentals, or other charges
shall be subject to rulemaking proceedings. Policies adopted by the District
which do not consist of rates, fees, rentals or other charges may be, but are not
required to be, implemented through rulemaking proceedings.

Specific Authority: §§ 190.011(5), 190.011(15), 190.035, Fla. Stat.
Law Implemented: §§ 190.011(5), 190.035(2), Fla. Stat.
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Rule 3.0

(1)

)

(3)

Competitive Purchase.

Purpose and Scope. In order to comply with Sections 190.033(1) through (3),

287.055 and 287.017 of the Florida Statutes, the following provisions shall apply
to the purchase of Professional Services, insurance, construction contracts,
design-build services, goods, supplies, and materials, Contractual Services, and
maintenance services.

Board Authorization, Except in cases of an Emergency Purchase, a competitive

purchase governed by these Rules shall only be undertaken after authorization by
the Board.

Definitions.

(a)

(&)

(©)

“Competitive Solicitation” means a formal, advertised procurement
process, other than an Invitation to Bid, Request for Proposals, or
Invitation to Negotiate, approved by the Board to purchase commodities
and/or services which affords vendors fair treatment in the competition for
award of a District purchase contract.

“Continuing Contract” means a contract for Professional Services entered
into in accordance with Section 287.055 of the Florida Statutes, between
the District and a firm, whereby the firm provides Professional Services to
the District for projects in which the costs do not exceed enetwo million
dollars ($32,000,000), for a study activity when the fee for such
Professional Services to the District does not exceed fiféytwo hundred
thousand dollars ($56200,000), or for work of a specified nature as
outlined in the contract with the District, with no time limitation except
that the contract must provide a termination clause (for example, a
contract for general District engineering services). Firms providing
Professional Services under Continuing Contracts shall not be required to
bid against one another.

“Contractual Service” means the rendering by a contractor of its time and
effort rather than the furnishing of specific commodities. The term applies
only to those services rendered by individuals and firms who are
independent contractors. Contractual Services do not include auditing
services, Maintenance Services, or Professional Services as defined in
Section 287.055(2)(a) of the Florida Statutes, and these Rules.
Contractual Services also do not include any contract for the furnishing of
labor or materials for the construction, renovation, repair, modification, or
demolition of any facility, building, portion of building, utility, park,
parking lot, or structure or other improvement to real property entered into
pursuant to Chapter 255 of the Florida Statutes, and Rules 3.5 or 3.6.
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(d)

(e)

®

(g)

(h)

“Design-Build Contract” means a single contract with a Design-Build
Firm for the design and construction of a public construction project.

“Design-Build Firm” means a partnership, corporation or other legal entity
that:

)] Is certified under Section 489.119 of the Florida Statutes, to
engage in contracting through a certified or registered general
contractor or a certified or registered building contractor as the
qualifying agent; or

{ii) Is certified under Section 471.023 of the Florida Statutes, to
practice or to offer to practice engineering; certified under Section
481.219 of the Florida Statutes, to practice or to offer to practice
architecture; or certified under Section 481.319 of the Florida
Statutes, to practice or to offer to practice landscape architecture.

“Design Criteria Package” means concise, performance-oriented drawings
or specifications for a public construction project. The purpose of the
Design Criteria Package is to furnish sufficient information to permit
Design-Build Firms to prepare a bid or a response to the District’s Request
for Proposals, or to permit the District to enter into a negotiated Design-
Build Contract. The Design Criteria Package must specify performance-
based criteria for the public construction project, including the legal
description of the site, survey information concerning the site, interior
space requirements, material quality standards, schematic layouts and
conceptual design criteria of the project, cost or budget estimates, design
and construction schedules, site development requirements, provisions for
utilities, stormwater retention and disposal, and parking requirements
applicable to the project. Design Criteria Packages shall require firms to
submit information regarding the qualifications, availability, and past
work of the firms, including the partners and members thereof.

“Design Criteria Professional” means a firm who holds a current
certificate of registration under Chapter 481 of the Florida Statutes, to
practice architecture or landscape architecture, or a firm who holds a
current certificate as a registered engineer under Chapter 471 of the
Florida Statutes, to practice engineering, and who is employed by or under
contract to the District to provide professional architect services,
landscape architect services, or engineering services in connection with
the preparation of the Design Criteria Package.

“Emergency Purchase” means a purchase necessitated by a sudden
unexpected turn of events (for example, acts of God, riot, fires, floods,
hurricanes, accidents, or any circumstances or cause beyond the control of
the Board in the normal conduct of its business), where the Board finds
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(1)

)

(k)

0]

(m)

(n)

that the delay incident to competitive purchase would be detrimental to the
interests of the District. This includes, but is not limited to, instances
where the time to competitively award the project will jeopardize the
funding for the project, will materially increase the cost of the project, or
will create an undue hardship on the public health, safety, or welfare.

“Invitation to Bid” is a written solicitation for sealed bids with the title,
date, and hour of the public bid opening designated specifically and
defining the commodity or service involved. It includes printed
instructions prescribing conditions for bidding, qualification, evaluation
criteria, and provides for a manual signature of an authorized
representative. It may include one or more bid alternates.

“Invitation to Negotiate” means a written solicitation for competitive
sealed replies to select one or more vendors with which to commence
negotiations for the procurement of commodities or services.

“Negotiate” means to conduct legitimate, arm’s length discussions and
conferences to reach an agreement on a term or price.

“Professional Services” means those services within the scope of the
practice of architecture, professional engineering, landscape architecture,
or registered surveying and mapping, as defined by the laws of Florida, or
those services performed by any architect, professional engineer,
landscape architect, or registered surveyor and mapper, in connection with
the firm's or individual's professional employment or practice.

“Proposal (or Reply or Response) Most Advantageous to the District”
means, as determined in the sole discretion of the Board, the proposal,
reply, or response that is:

(i) Submitted by a person or firm capable and qualified in all respects
to perform fully the contract requirements, who has the integrity
and reliability to assure good faith performance;

(i)  The most responsive to the Request for Proposals, Invitation to
Negotiate, or Competitive Solicitation as determined by the Board;
and

(iii)  For a cost to the District deemed by the Board to be reasonable.

“Purchase” means acquisition by sale, rent, lease, lease/purchase, or
installment sale. It does not include transfer, sale, or exchange of goods,
supplies, or materials between the District and any federal, state, regional
or local governmental entity or political subdivision of the State of
Florida.
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(0)

(P)

“Request for Proposals” or “RFP” is a written solicitation for sealed
proposals with the title, date, and hour of the public opening designated
and requiring the manual signature of an authorized representative. It may
provide general information, applicable laws and rules, statement of work,
functional or general specifications, qualifications, proposal instructions,
work detail analysis, and evaluation criteria as necessary.

“Responsive and Responsible Bidder” means an entity or individual that
has submitted a bid that conforms in all material respects to the Invitation
to Bid and has the capability in all respects to fully perform the contract
requirements and the integrity and reliability that will assure good faith
performance. “Responsive and Responsible Vendor” means an entity or
individual that has submitted a proposal, reply, or response that conforms
in all material respects to the Request for Proposals, Invitation fo
Negotiate, or Competitive Solicitation and has the capability in all respects
to fully perform the contract requirements and the integrity and reliability
that will assure good faith performance. In determining whether an entity
or individual is a Responsive and Responsible Bidder (or Vendor), the
District may consider, in addition to factors described in the Invitation to
Bid, Request for Proposals, Invitation to Negotiate, or Competitive
Solicitation, the following:

() The ability and adequacy of the professional personnel employed

by the entity/individual;

(i)  The past performance of the entity/individual for the District and in
other professional employment;

(iii)  The willingness of the entity/individual to meet time and budget
requirements;

(iv)  The geographic location of the entity’s/individual’s headquarters
or office in relation to the project;

(v)  The recent, current, and projected workloads of the
entity/individual;

(vi)  The volume of work previously awarded to the entity/individual;

(vil) Whether the cost components of the bid or proposal are
appropriately balanced; and

(viii) Whether the entity/individual is a certified minority business
enterprise.
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(@)  “Responsive Bid,” “Responsive Proposal,” “Responsive Reply,” and
“Responsive Response” all mean a bid, proposal, reply, or response which
conforms in all material respects to the specifications and conditions in the
Invitation to Bid, Request for Proposals, Invitations to Negotiate, or
Competitive Solicitation document and these Rules, and the cost
components of which, if any, are appropriately balanced. A bid, proposal,
reply or response is not responsive if the person or firm submitting it fails
to meet any material requirement relating to the qualifications, financial
stability, or licensing of the bidder.

Specific Authority: §§ 190.011(5), 190.011(15), Fla, Stat.
Law Implemented: §§ 190,033, 255.20, 287.055, Fla. Stat.
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Rule 3.1

(h

2

Procedure Under Thethe Consultants' Competitive Negotiations Act.

Scope. The following procedures are adopted for the selection of firms or
individuals to provide Professional Services exceeding the thresholds herein
described, for the negotiation of such contracts, and to provide for protest of
actions of the Board under this Rule. As used in this Rule, “Project” means that
fixed capital outlay study or planning activity when basic construction cost is
estimated by the District to exceed the threshold amount provided in Section
287.017 of the Florida Statutes, for CATEGORY FIVE, or for a planning study
activity when the fee for Professional Services is estimated by the District to
exceed the threshold amount provided in Section 287.017 for CATEGORY TWO,
as such categories may be amended or adjusted from time to time.

Qualifying Procedures. In order to be eligible to provide Professional Services to
the District, a consultant must, at the time of receipt of the firm’s qualification
submittal:

(2) Hold all required applicable &

fas] y 2 »

— (B Hpldallrequired-apphicable-state professional licenses in good standing;

(b) Hold all required applicable federal licenses in good standing, if any;

&)

(c) Hold a current and active Florida corporate charter or be authorized to do
business in the State of Florida in accordance with Chapter 607 of the
Florida Statutes, if the consultant is a corporation; and

(d) Meet any qualification requirements set forth in the District’s Request for
Qualifications.

Evidence of compliance with this Rule may be submitted with the qualifications,
if requested by the District. In addition, evidence of compliance must be
submitted any time requested by the District,

Public Announcement. Except in cases of valid public emergencies as certified
by the Board, the District shall announce each occasion when Professional
Services are required for a Project or a Continuing Contract by publishing a notice
providing a general description of the Project, or the nature of the Continuing
Contract, and the method for interested consultants to apply for consideration.
The notice shall appear in at least one (1) newspaper of general circulation in the
District and in such other places as the District deems appropriate. The notice
must allow at least fourteen (14) days for submittal of qualifications from the date
of publication The District may maintain lists of consultants interested in
receiving such notices. These consultants are encouraged to submit annually

statements of quahﬁcations and performance data Gaﬁﬂ%mm%wrde—ﬂm
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)

noticesby—maik-The District shall make reasonable efforts to_provide copies of
any notices to such consultants, but the failure to do so shall not give such
consultants any bid protest or other rights or otherwise disqualify any otherwise
valid procurement process. The Board has the right to reject any and all
qualifications, and such reservation shall be included in the published notice.
Consultants not receiving a contract award shall not be entitled to recover from
the District any costs of qualification package preparation or submittal.

Competitive Selection.

(a) The Board shall review and evaluate the data submitted in response to the
notice described in section (3) of this Rule regarding qualifications and
performance ability, as well as any statements of qualifications on file.
The Board shall conduct discussions with, and may require public
presentation by consultants regarding their qualifications, approach to the
Project, and ability to furnish the required services. The Board shall then
select and list the consultants, in order of preference, deemed to be the
most highly capable and qualified to perform the required Professional
Services, after considering these and other appropriate criteria:

(i) The ability and adequacy of the professional personnel employed
by each consultant;

(ii) ~ Whether a consultant is a certified minority business enterprise;
(ili)  Each consultant’s past performance;

(ivy  The willingness of each consultant to meet time and budget
requirements;

v) The geographic location of each consultant's headquarters, office
and personnel in relation to the project;

(vi)  The recent, current, and projected workloads of each consultant;
and

(vit)  The volume of work previously awarded to each consultant by the
District.

(b}  Nothing in these Rules shall prevent the District from evaluating and
eventually selecting a consultant if less than three (3) Responsive
qualification packages, including packages indicating a desire not to
provide Professional Services on a given Project, are received.

{c) If the selection process is administered by any person or committee other
than the full Board, the selection made will be presented to the full Board
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(d)

with a recommendation that competitive negotiations be instituted with the
selected firms in order of preference listed.

Notice of the rankings adopted by the Board, including the rejection of
some or all qualification packages, shall be provided in writing to all
consultants by United States Mail, hand delivery, facsimile, or overnight
delivery service. The notice shall include the following statement:
"Failure to file a protest within the time prescribed in Rule 3.11 of the
Rules of the District shall constitute a waiver of proceedings under those
Rules," or wording to that effect. Protests of the District’s ranking
decisions under this Rule shall be in accordance with the procedures set
forth in Rule 3.11.

(5 Competitive Negotiation.

(a)

(b)

(c)

(d)

After the Board has authorized the beginning of competitive negotiations,
the District may begin such negotiations with the firm listed as most
qualified to perform the required Professional Services at a rate or amount
of compensation which the Board determines is fair, competitive, and
reasonable.

In negotiating a lump-sum or cost-plus-a-fixed-fee professional contract
for more than the threshold amount provided in Section 287.017 of the
Florida Statutes, for CATEGORY FOUR, the firm receiving the award
shall be required to execute a truth-in-negotiation certificate stating that
"wage rates and other factual unit costs supporting the compensation are
accurate, complete and current at the time of contracting.” In addition,
any professional service contract under which such a certificate is
required, shall contain a provision that "the original contract price and any
additions thereto, shall be adjusted to exclude any significant sums by
which the Board determines the contract price was increased due to
inaccurate, incomplete, or noncurrent wage rates and other factual unit
costs."

Should the District be unable to negotiate a satisfactory agreement with
the firm determined to be the most qualified at a price deemed by the
District to be fair, competitive, and reasonable, then negotiations with that
firm shall be terminated and the District shall immediately begin
negotiations with the second most qualified firm. If a satisfactory
agreement with the second firm cannot be reached, those negotiations
shall be terminated and negotiations with the third most qualified firm
shall be undertaken.

Should the District be unable to negotiate a satisfactory agreement with

one of the top three (3) ranked consultants, additional firms shall be
selected by the District, in order of their competence and qualifications.
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Negotiations shall continue, beginning with the first-named firm on the
list, until an agreement is reached or the list of firms is exhausted.

(6)  Contracts; Public Records. In accordance with Florida law, each contract entered
into pursuant to this Rule shall include provisions required by law that require the
contractor to comply with public records laws.

(7)  Continuing Contract, Nothing in this Rule shall prohibit a Continuing Contract
between a consultant and the District.

€)) Emergency Purchase. The District may make an Emergency Purchase without
complying with these Rules. The fact that an Emergency Purchase has occurred
or is necessary shall be noted in the minutes of the next Board meeting.

Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat.
Law Implemented: §§ 119.0701, 190.011(3), 190.033, 287.055, Fla. Stat.
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Rule 3.2

Procedure Regarding Auditor Selection.

In order to comply with the requirements of Section 218.391 of the Florida Statutes, the
following procedures are outlined for selection of firms or individuals to provide
Auditing Services and for the negotiation of such contracts. For audits required under
Chapter 190 of the Florida Statutes but not meeting the thresholds of Chapter 218 of the

Florida Statutes, the District need not follow these procedures but mav proceed with the

selection of a firm or individual to provide Auditing Services and for the negotiation of

such contracts in the manner the Board determines is in the best interests of the District.

(H

(2)

()

Definitions.

(a) "Auditing Services" means those services within the scope of the practice
of a certified public accounting firm licensed under Chapter 473 of the
Florida Statutes, and qualified to conduct audits in accordance with
government auditing standards as adopted by the Florida Board of
Accountancy.

(b) "Committee" means the anditauditor selection committee appointed by the
Board as described in section (2) of this Rule.

Establishment _of AwuditAuditor Selection Committee.  Prior to a public
announcement under section (4) of this Rule that Auditing Services are required,
the Board shall establish an suditauditor selection committee (“Committee”), the
primary purpose of which is to assist the Board in selecting an auditor to conduct
the annual financial audit required by Section 218.39 of the Florida Statutes. The
Committee shouldshall include at least three individuals, seme-oraHat least one of
whem-maywhich must also serve-as—membersbe a member of the Board. The
establishment and selection of the Committee must be conducted at a publicly
noticed and held meeting of the Board._The Chairperson of the Committee must
be a member of the Board. An emplovee, a chief executive officer, or a chief
financial officer of the District may not serve as a member of the Committee;
provided however such individual mav_serve the Committee in_an advisory

capacity.

Establishment of Minimum Qualifications and Evaluation Criteria. Prior to a
public announcement under section (4) of this Rule that Auditing Services are
required, the Committee shall meet at a publicly noticed meeting to establish
minimum qualifications and factors to use for the evaluation of Auditing Services
to be provided by a certified public accounting firm licensed under Chapter 473 of
the Florida Statutes, and qualified to conduct audits in accordance with
government auditing standards as adopted by the Florida Board of Accountancy.

(a) Minimum Qualifications. In order to be eligible to submit a proposal, a
firm must, at all relevant times including the time of receipt of the
proposal by the District:
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(b)

i Hold all required applicable federalstate professional licenses in
q pp
good standing--aay;

(iiy  Hold all required applicable state—professionalfederal licenses in
good standing, if any;

(iti) Hold & current and active Florida corporate charter or be
authorized to do business in the State of Florida in accordance with
Chapter 607 of the Florida Statutes, if the proposer is a
corporation; and

(iv) Meet any pre-qualification requirements established by the
Committee and set forth in the RFP or other specifications.

If requested in the REFP or other specifications, evidence of compliance
with the minimum qualifications as established by the Committee must be

submitted with the proposal.

Evaluation Criteria. The factors established for the evaluation of Auditing
Services by the Committee shall include, but are not limited to:

(D Ability of personnel,

(iiy  Experience;

(i) Lndemstanding-otseopeotfweorle
{ivy—-Ability to furnish the required services; and

(#iv) Such other factors as may be determined by the Committee to be
applicable to its particular requirements.

The Committee may also choose to consider compensation as a factor. If the
Committee establishes compensation as one of the factors, compensation shall not
be the sole or predominant factor used to evaluate proposals.

Public Announcement. After identifying the factors to be used in evaluating the

proposals for Auditing Services as set forth in section (3) of this Rule, the

Committee shall publicly announce the opportunity to provide Auditing Services.
Such public announcement shall include a brief description of the audit and how
interested firms can apply for consideration and obtain the RFP. The notice shall
appear in at least one (1) newspaper of general circulation in the District and the
county in which the District is located. The public announcement shall allow for
at least seven (7) days for the submission of proposals.
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(5)

(©)

9

Request for Proposals. The Committee shall provide interested firms with a
Request for Proposals (“RFP”). The RFP shall provide information on how
proposals are to be evaluated and such other information the Committee
determines is necessary for the firm to prepare a proposal. The RFP shall state the
time and place for submitting proposals.

Committee’s HEvaluation of Proposals and Recommendation. The Committee
shall meet at a publicly held meeting that is publicly noticed for a reasonable time
in advance of the meeting to evaluate all qualified proposals and may, as part of
the evaluation, require that each interested firm provide a public presentation
where the Committee may conduct discussions with the firm, and where the firm
may present information, regarding the firm’s qualifications, At the public
meeting, the Committee shall rank and recommend in order of preference no
fewer than three firms deemed to be the most highly qualified to perform the
required services after considering the factors established pursuant to subsection
(3)(b) of this Rule. If fewer than three firms respond to the RFP or if no firms
respond to the RFP, the Committee shall recommend such firm as it deems to be
the most highly qualified. Notwithstanding the foregoing, the Committee may
recommend that any and all proposals be rejected.

Board Selection of Auditor.

(a) Where compensation was not selected as a factor used in evaluating the
proposals, the Board shall negotiate with the firm ranked first and inquire
of that firm as to the basis of compensation. If the Board is unable to
negotiate a satisfactory agreement with the first ranked firm at a price
deemed by the Board to be fair, competitive, and reasonable, then
negotiations with that firm shall be terminated and the Board shall
immediately begin negotiations with the second ranked firm. If a
satisfactory agreement with the second ranked firm cannot be reached,
those negotiations shall be terminated and negotiations with the third
ranked firm shall be undertaken. The Board may reopen formal
negotiations with any one of the three top-ranked firms, but it may not
negotiate with more than one firm at a time. If the Board is unable to
negotiate a satisfactory agreement with any of the selected firms, the
Committee shall recommend additional firms in order of the firms’
respective competence and qualifications. Negotiations shall continue,
beginning with the first-named firm on the list, until an agreement is
reached or the list of firms is exhausted.

(b)  Where compensation was selected as a factor used in evaluating the
proposals, the Board shall select the highest-ranked qualified firm-_or
document in its public records the reason for not selecting the highest-
ranked qualified firm.
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(8)

©)

(c) In negotiations with firms under this Rule, the Board may allow the
District Manager, District Counsel, or other designee to conduct
negotiations on its behalf.

(dy  Notwithstanding the foregoing, the Board may reject any or all proposals.
The Board shall not consider any proposal, or enter into any contract for
Auditing Services, unless the proposed agreed-upon compensation is
reasonable to satisfy the requirements of Section 218.39 of the Florida
Statutes, and the needs of the District.

Contract. Any agreement reached under this Rule shall be evidenced by a written
contract, which may take the form of an engagement letter signed and executed by
both parties. The written contract shall include all provisions and conditions of
the procurement of such services and shall include, at a minimum, the following:

(a) A provision specifying the services to be provided and fees or other
compensation for such services;

(b) A provision requiring that invoices for fees or other compensation be
submitted in sufficient detail to demonstrate compliance with the terms of
the contract;

(c) A provision setting forth deadlines for the auditor to submit a preliminary
draft audit report to the District for review and to submit a final audit
report no later than July—tJune 30 of the fiscal year that follows the fiscal
year for which the audit is being conducted,;

(dy A provision specifying the contract period, including renewals, and
conditions under which the contract may be terminated or renewed. The
maximum contract period including rengwals shall be five (5) years, A
renewal may be done without the use of the auditor selection procedures
provided in this Rule; but must be in writing.

(e) Provisions required by law that require the auditor to comply with public
records laws.

Notice of Award. Once a negotiated agreement with a firm or individual is
reached, or the Board authorizes the execution of an agreement with a firm where
compensation was a factor in the evaluation of proposals, notice of the intent to
award, including the rejection of some or all proposals, shall be provided in
writing to all proposers by United States Mail, hand delivery, facsimile, or
overnight delivery service. The notice shall include the following statement:
"Failure to file a protest within the time prescribed in Rule 3.11 of the Rules of
the District shall constitute a waiver of proceedings under those Rules,” or
wording to that effect. Protests regarding the award of contracts under this Rule
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shall be as provided for in Rule 3.11. No proposer shall be entitled to recover any
costs of proposal preparation or submittal from the District.

Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat.
Eaw Implemented: §§ 119.0701, 218.33, 218,391, Fla. Stat.
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Rule 3.3

()

(2)

Purchase of Insurance.

Scope. The purchases of life, health, accident, hospitalization, legal expense, or
annuity insurance, or all of any kinds of such insurance for the officers and
employees of the District, and for health, accident, hospitalization, and legal
expenses upon a group insurance plan by the District, shall be governed by this
Rule. This Rule does not apply to the purchase of any other type of insurance by
the District, including but not limited to Hability insurance, property insurance,
and directors and officers insurance. Nothing in this Rule shall require the District
to purchase insurance.

Procedure, For a purchase of insurance within the scope of these Rules, the
following procedure shall be followed:

(a) The Board shall cause to be prepared a Notice of Invitation to Bid.
(b)  Notice of the Invitation to Bid shall be advertised at least once in a
newspaper of general circulation within the District. The notice shall allow

at least fourteen (14) days for submittal of bids.

(c) The District may maintain a list of persons interested in receiving notices

of Inv1tat10ns to Bld Peﬁefﬁ%*@—ﬁfﬁ%&d&@h@%ﬂﬂﬂwﬂﬂd—&édfﬁﬁ%—ﬂ%

District shall make reasonable efforis to provide copies of any notlces to
such persons, but the failure to do so shall not give such consuliants any
bid protest or other rights or otherwise disqualify any otherwise valid
procurement process,

(d}  Bids shall be opened at the time and place noted in the Invitation to Bid.

{e) If only one (1) response to an Invitation is received, the District may
proceed with the purchase. If no response to an Invitation to Bid is
received, the District may take whatever steps are reasonably necessary in
order to proceed with the purchase.

) The Board has the right to reject any and all bids and such reservations
shall be included in all solicitations and advertisements.

() Simultaneously with the review of the submitted bids, the District may
undertake negotiations with those companies that have submitted
reasonable and timely bids and, in the opinion of the District, are fully
gualified and capable of meeting all services and requirements. Bid
responses shall be evaluated in accordance with the specifications and
criteria contained in the Invitation to Bid; in addition, the total cost to the
District, the cost, if any, to the District officers, employees, or their
dependents, the geographic location of the company’s headquarters and
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offices in relation to the District, and the ability of the company to
guarantee premium stability may be considered. A contract to purchase
insurance shall be awarded to that company whose response to the
Invitation to Bid best meets the overall needs of the District, its officers,
employees, and/or dependents.

(h)  Notice of the intent to award, including rejection of some or all bids, shall
be provided in writing to all bidders by United States Mail, by hand
delivery, or by overnight delivery service. The notice shall include the
following statement: "Failure to file a protest within the time prescribed
in Rule 3.11 of the Rules of the District shall constitute a waiver of
proceedings under those Rules," or wording to that effect. Protests of the
District’s procurement of insurance under this Rule shall be in accordance
with the procedures set forth in Rule 3.11.

Specific Authority: §§ 190.011(3), 190.011(15), Fla. Stat.
Law Implemented: § 112.08, Fla. Stat.
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Rule 3.4

(1

(2)

Pre-qualification

Scope. In its discretion, the District may undertake a pre-qualification process in
accordance with this Rule for vendors to provide construction services, goods,
supplies, and materials, Contractual Services, and maintenance services.

Procedure, When the District seeks to pre-qualify vendors, the following
procedures shall apply:

(2)
(b)

(©)

(d)

(e)

The Board shall cause to be prepared a Request for Qualifications.

For construction services exceeding the thresholds described in Section
255.20 of the Florida Statutes, the Board must advertise the proposed pre-
qualification criteria and procedures and allow at least seven (7) days
notice of the public hearing for comments on such pre-qualification
criteria and procedures. At such public hearing, potential vendors may
object to such pre-qualification criteria and procedures. Following such
public hearing, the Board shall formally adopt pre-qualification criteria
and procedures prior to the advertisement of the Request for Qualifications
for construction services.

The Request for Qualifications shall be advertised at least once in a
newspaper of general circulation within the District and within the county
in which the District is located. The notice shall allow at least seven (7)
days for submittal of qualifications for goods, supplies and materials,
Contractual Services, maintenance services, and construction services
under two hundred fifty thousand dollars (§250,000). The notice shall
allow at least twenty-one (21) days for submittal of qualifications for
construction services estimated to cost over two hundred fifty thousand
dollars ($250,000) and thirty (30) days for construction services estimated
to cost over five hundred thousand dollars ($500,000).

The District may maintain lists of persons interested in receiving notices
of Requests for Qualifications. The District shall make a good faith effort
to provide written notice, by electronic mail, United States Mail, hand
delivery, or facsimile, to persons who provide their name and address to
the District Manager for inclusion on the list. However, failure of a
person to receive the notice shall not invalidate any pre-qualification
determination or contract awarded in accordance with these Rules and
shall not be a basis for a protest of any pre-qualification determination or
contract award.

If the District has pre-qualified vendors for a particular category of

purchase, at the option of the District, only those persons who have been
pre-qualified will be eligible to submit bids, proposals, replies or
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®

(g

(h)

®

responses in response to the applicable Invitation to Bid, Request for
Proposals, Invitation to Negotiate, or Competitive Solicitation.

In order to be eligible to submit qualifications, a firm or individual must,
at the time of receipt of the qualifications:

6] Hold theall required applicable state professional licenses in good
standing;

(i)  Hold all required applicable federal licenses in good standing, if
any;

(iii) Hold a current and active Florida corporate charter or be
authorized to do business in the State of Florida in accordance with
Chapter 607 of the Florida Statutes, if the vendor is a corporation;
and

(iv)  Meet any special pre-qualification requirements set forth in the
Request for Qualifications.

Evidence of compliance with these Rules must be submitted with the
qualifications if required by the District. Failure to submit evidence of
compliance when required may be grounds for rejection of the
qualifications.

Qualifications shall be presented to the Board, or a committee appointed
by the Board, for evaluation in accordance with the Request for
Qualifications and this Rule. Minor variations in the qualifications may be
waived by the Board. A variation is minor if waiver of the variation does
not create a competitive advantage or disadvantage of a material nature,

All vendors determined by the District to meet the pre-qualification
requirements shall be pre-qualified. To assure full understanding of the
responsiveness to the requirements contained in a Request for
Qualifications, discussions may be conducted with qualified vendors.
Vendors shall be accorded fair treatment prior to the submittal date with
respect to any opportunity for discussion and revision of qualifications.
For construction services, any contractor pre-qualified and considered
eligible by the Department of Transportation to bid to perform the type of
work the project entails shall be presumed to be qualified to perform the
project.

The Board shall have the right to reject all qualifications if there are not
enough to be competitive or if rejection is determined to be in the best
interest of the District. No vendor shall be entitled o recover any costs of
qualification preparation or submittal from the District.
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(3}

B 3§ Notice of intent to pre-qualify, including rejection of some or all
qualifications, shall be provided in writing to all vendors by United States Mail,
¢lectronic mail, hand delivery, facsimile, or overnight delivery service. The
notice shall inchude the following statement: "Failure to file a protest within the
time prescribed in Rule 3.11 of the Rules of the District shall constitute a waiver
of proceedings under those Rules,” or wording to that effect. Protests of the
District’s pre-qualification decisions under this Rule shall be in accordance with
the procedures set forth in Rule 3.11; provided however, protests related to the
pre-qualification criteria and procedures for construction services shall be
resolved in accordance with section (2)(b) of this Rule and Section 255.20(1)(b)
of the Florida Statutes.

Suspension, Revocation, or Denial of Qualification

(a) The District. for good cause, may deny, suspend. or revoke a prequalified
vendor’s pre-qualified status, A suspension, revocation. or denial for good
cause shall prohibit the vendor from bidding on any District construction
contract for which gqualification is required, shall constitute a determination of
non-responsibility to bid on any other District construction or maintenance
contract. and shall prohibit the vendor from acting as a material supplier or
subcontractor on any Disirict contract _or project during the period of
suspension. revocation. or denial. Good cause shall include the following:

i. One of the circumstances specified under Section 337.16(2), Fla. Stat.,
has occurred,

ii. Affiliated contractors submitied more than one proposal for the same
work. In this event the pre-qualified status of all of the affiliated
bidders will be revoked. suspended, or denied. AH bids of affiliated
bidders will be rejected.

iili. The vendor made or submitted false. deceptive. or fraudulent
statements. certifications, or materials in anv claim for pavment or any
information required by any District contract.

iv. The vendor or its affiliate defaulted on anv contract or a contract
surely assumed control of financial responsibility for any contract of
the vendor.

v. The vendor’s gualification to bid is suspended. revoked, or denied by
any other public or semi-public entity, or the vendor has been the
subject of a civil enforeement proceeding or settlement involving a
public or semi-public entity.

vi., The vendor failed to comply with contract or warranty requirements or
failed to follow District direction in the performance of a contract.
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Vii.

The vendor failed to timely furnish all contract documents required bv

viii.

the contract specifications, special provisions, or by any state or
federal statutes or reguiations. If the vendor fails to furnish any of the
subject contract documents bv the expiration of the period of
suspension, revocation, or denial set forth above. the vendot’s pre-
qualified status shall remain suspended. revoked. or denied until the
documents are furnished.

The vendor failed to notify the District within 10 davs of the vendor,

or any of its affiliates, being declared in default or otherwise not
completing work on a contract or being suspended from qualification
to bid or denied gualification to bid by any other public or semi-public

agency.

The vendor did not pav s subcontractors or suppliers in a timely

manner or in compliance with contract documents.

The vendor has demonstrated instances of poor or unsatisfactory

X,

performance. deficient management resulting in project delay, poor
guality workmanship, a history of payment of liguidated damages,
uttimely _completion of projects. uncooperative attitude, contract
litigation, inflated claims or defaults.

An affiliate of the vendor has previously been determined by the

Xii.

District to be non-responsible. and the specified period of suspension,
revocation, denial, or non-responsibility remains in effect.

The vendor or affiliate(s) has been convicted of a contract crime.

1. The term “contract crime” means anv violation of state or
federal antitrust laws with respect to_a public contract or any
violation of anv state or federal law involving fraud. bribery,
collusion, conspiracy. or material misrepresentation  with
respect to a public contract,

2. The term “convicted” or “conviction” means a finding of guilt
or a conviction of a contract erime, with or without an
adjudication of guilt. in any federal or state trial court of record
as a result of a jury verdict, nonjury trial. or entry of a plea of
guilty or nolo contendere.

(b)Y A denial. suspension, or revocation shall prohibit the vendor from being a

subcontractor on District work during the period of denial, suspension, or

revocation, except when a prime contracior’s bid has used prices of a

subcontractor who becomes disqualified after the bid, but before the request

for authorization to sublet is presented.
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{¢) The District shall inform the vendor in writing of its intent to denv, suspend,
or revoke its pre-qualified status and inform the vendor of its right to a
hearing, the procedure which must be followed, and the applicable time limits.
If a hearing is requested within 10 days after the receipt of the notice of intent,
the hearing shall be held within 30 days after receipt by the District of the
request for the hearing, The decision shall be issued within 15 days after the

hearing.

{d} Such suspension or revocation shal not affect the vendor’s obligations under
any preexisting contract.

{2} In the case of contract crimes. the vendor’s pre-qualified status under this
Rule shall be revoked indefinitely. For all violations of Rule 3.4(3)(a) other
than for the vendor’s conviction for contract crimes. the revocation, denial, or
suspension of a vendor’s pre-qualified status under this Rule shall be for a
specific period of time based on the seriousness of the deficiency.

Examples of factors affecting the seriousness of a deficiency are:

i. Impacts on project schedule. cost, er guality of work;

ii. Unsafe conditions allowed to exist:

ii. Complaints from the public;

iv. Delay or interference with the bidding process;

v. The potential for repetition;

vi. Integrity of the public contracting process:

vii. Effect on the health. safety, and welfare of the public.

Specific Autherity: §§ 190.011¢5), 190.011(15), Fla. Stat.
Law Implemented: §§ 190.033, 255,0525, 255.20, Fla. Stat.
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Rule 3.5

D

(2)

Construction Contracts, Not Design-Build.

Scope. All contracts for the construction or improvement of any building,
structure, or other public construction works authorized by Chapter 190 of the
Florida Statutes, the costs of which are estimated by the District in accordance
with generally accepted cost accounting principles to be in excess of the threshold
amount for applicability of Section 255.20 of the Florida Statutes, as that amount
may be indexed or amended from time to time, shall be let under the terms of
these Rules and the procedures of Section 255.20 of the Florida Statutes, as the
same may be amended from time to time. A project shall not be divided solely to
avoid the threshold bidding requirements.

Procedure. When a purchase of construction services is within the scope of this
Rule, the following procedures shall apply:

(2) The Board shall cause to be prepared an Invitation to Bid, Request for
Proposals, Invitation to Negotiate, or Competitive Solicitation.

(b)  Notice of the Invitation to Bid, Request for Proposals, Invitation to
Negotiate, or Competitive Solicitation shall be advertised at least once in a
newspaper of general circulation in the District and in the county in which
the District is located. The notice shall also include the amount of the bid
bond, if one is required. The notice shall allow at least twenty-one (21)
days for submittal of sealed bids, proposals, replies, or responses, unless
the Board, for good cause, determines a shorter period of time is
appropriate. Any project projected to cost more than five hundred
thousand dollars ($500,000) must be noticed at least thirty (30) days prior
to the date for submittal of bids, proposals, replies, or responses. If the
Board has previously pre-qualified contractors pursuant to Rule 3.4 and
determined that only the contractors that have been pre-qualified will be
permitted to submit bids, proposals, replies, and responses, the Notice of
Invitation to Bid, Request for Proposals, Invitation to Negotiate, or
Competitive Solicitation need not be published. Instead, the Notice of
Invitation to Bid, Request for Proposals, Invitation to Negotiate, or
Competitive Solicitation shall be sent to the pre-qualified contractors by
United States Mail, hand delivery, facsimile, or overnight delivery service.

(c) The District may maintain lists of persons interested in receiving notices
of Invitations to Bid, Requests for Proposals, Invitations to Negotiate, and
Competitive Solicitations. The District shall make a good faith effort to
provide written notice, by electronic mail, United States Mail, hand
delivery, or facsimile, to persons who provide their name and address to
the District Manager for inclusion on the list. However, failure of a
person to receive the notice shall not invalidate any contract awarded in
accordance with this Rule and shall not be a basis for a protest of any
contract award.
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(d)

)

®

If the District has pre-qualified providers of construction services, then, at
the option of the District, only those persons who have been pre-qualified
will be eligible to submit bids, proposals, replies, or responses to
Invitations to Bid, Requests for Proposals, Invitations to Negotiate, and
Competitive Solicitations.

In order to be eligible to submit a bid, proposal, reply, or response, a firm
or individual must, at the time of receipt of the bids, proposals, replies, or
responses:

(i) Hold theall required applicable state professional licenses in good
standing;

(i)  Hold all required applicable federal licenses in good standing, if
any;

(iii) Hold a current and active Florida corporate charter or be
authorized to do business in the State of Florida in accordance with
Chapter 607 of the Florida Statutes, if the bidder is a corporation;
and

(iv)  Meet any special pre-qualification requirements set forth in the
Invitation to Bid, Request for Proposals, Invitation to Negotiate, or
Competitive Solicitation.

Any contractor that has been found guilty by a court of any violation of
federal labor or employment tax laws regarding subjects sueh-asincluding
but not_limited to. reemployment assistance, safety, tax withholding,
worker’s compensation, unemployment tax, social security and Medicare
tax, wage or hour, or prevailing rate laws within the past 5 years may be
considered ineligible by the District to submit a bid, response, or proposal
for a District project.

Evidence of compliance with these Rules must be submitted with the bid,
proposal, reply, or response, if required by the District. Failure to submit
evidence of compliance when required may be grounds for rejection of the
bid, proposal, reply, or response.

Bids, proposals, replies, and responses, or the portions of which that
include the price, shall be publicly opened at a meeting noticed in
accordance with Rule 1.3, and at which at least one district representative
is present. The name of each bidder and the price submitted in the bid
shall be announced at such meeting; and shall be made available upon
request. Minutes should be taken at the meeting and maintained by the
Dristrict. Bids, proposals, replies, and responses shall be evaluated in
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(8)

(h)

()

)

accordance with the respective Invitation to Bid, Request for Proposals,
Invitation to Negotiate, or Competitive Solicitation and these Rules.
Minor variations in the bids, proposals, replies, or responses may be
waived by the Board. A variation is minor if waiver of the variation does
not create a competitive advantage or disadvantage of a material nature.
Mistakes in arithmetic extension of pricing may be corrected by the Board.
Bids and proposals may not be modified or supplemented after opening;
provided however, additional information may be requested and/or
provided to evidence compliance, make non-material modifications,
clarifications, or supplementations, and as otherwise permitted by Florida
law.

The lowest Responsive Bid submitted by a Responsive and Responsible
Bidder in response to an Invitation to Bid shall be accepted. In relation to
a Request for Proposals, Invitation to Negotiate, or Competitive
Solicitation, the Board shall select the Responsive Proposal, Reply, or
Response submitted by a Responsive and Responsible Vendor which is
most advantageous to the District. To assure full understanding of the
responsiveness to the solicitation requirements contained in a Request for
Proposals, Invitation to Negotiate, or Competitive Solicitation, discussions
may be conducted with qualified vendors. Vendors shall be accorded fair
treatment prior to the submittal date with respect to any opportunity for
discussion, preparation, and revision of bids, proposals, replies, and
responses.

The Board shall have the right to reject all bids, proposals, replies, or
responses because they exceed the amount of funds budgeted for the
purchase, if there are not enough to be competitive, or if rejection is
determined to be in the best interest of the District. No contractor shall be
entitled to recover any costs of bid, proposal, response, or reply
preparation or submittal from the District.

The Board may require potential contractors to furnish bid bonds,
performance bonds, and/or other bonds with a responsible surety to be
approved by the Board.

Notice of intent to award, including rejection of some or all bids,
proposals, replies, or responses, shall be provided in writing to all
contractors by United States Mail, hand delivery, facsimile, or overnight
delivery service. The notice shall include the following statement:
"Failure to file a protest within the time prescribed in Rule 3.11 of the
Rules of the District shall constitute a waiver of proceedings under those
Rules," or wording to that effect. Protests of the District’s purchase of
construction services under this Rule shall be in accordance with the
procedures set forth in Rule 3.11.
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(3)

*

(5)

(6)

(k)  If less than three (3) Responsive Bids, Proposals, Replies, or Responses
are received, the District may purchase construction services or may reject
the bids, proposals, replies, or responses for a lack of competitiveness. If
no Responsive Bid, Proposal, Reply, or Response is received, the District
may %akﬁ%h&t&y@f—ﬁ%@j%&%&ﬂ-bhﬁ*@@%ﬁﬂiﬁﬂ—@fé@%proceed with the
procurement of construction services, in the manner the Board determines
is in the best interests of the District, which steps-may include but is not
limited to_a direct purchase of the construction services without further
competitive selection processes.

Sole Source; Government. Construction services that are only available from a
single source are exempt from this Rule. Construction services provided by
governmental agencies are exempt from this Rule. This Rule shall not apply to
the purchase of construction services, which may include goods, supplies, or
materials, that are purchased under a federal, state, or local government contract
that has been competitively procured by such federal, state, or local government
in a manner consistent with the material procurement requirements of these Rules.
A contract for construction services is exempt from this Rule if state or federal
law prescribes with whom the District must contract or if the rate of payment is
established during the appropriation process.

Contracts: Public Records, In accordance with Florida law, each contract entered
into pursuant to this Rule shall include provisions required by law that require the
contractor to comply with public records [aws.

Emergency Purchases. The District may make an Emergency Purchase without
complying with these rules. The fact that an Emergency Purchase has occurred or
is necessary shall be noted in the minutes of the next Board Meeting.

Exceptions. This Rule is inapplicable when:

(a) The project is undertaken as repair or maintenance of an existing public
facility;

(b)  The funding source of the project will be diminished or lost because the
time required to competitively award the project after the funds become
available exceeds the time within which the funding source must be spent;

(c) The District has competitively awarded a project and the contractor has
abandoned the project or the District has terminated the
eomraetorcontract; or

(d)  The District, after public notice, conducts a public meeting under Section
286.011 of the Florida Statutes, and finds by a majority vote of the Board
that it is in the public’s best interest to perform the project using its own
services, employees, and equipment.
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Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat.
Law Implemented: §§ 119.0701, 189.053, 190.033, 255.0518, 255.0525, 255.20, 287.055, Fla. Stat.

Construction Contracts, Design-Build.

Rule 3.6

1

@)

Scope.

The District may utilize Design-Build Contracts for any public

construction project for which the Board determines that use of such contract is in
the best interest of the District. When letting a Design-Build Contract, the District
shall use the following procedure:

Procedure.

(a)

(b)

(©)

The District shall utilize a Design Criteria Professional meeting the
requirements of Section 287.055(2)(k) of the Florida Statutes, when
developing a Design Criteria Package, evaluating the proposals and
qualifications submitted by Design-Build Firms, and determining
compliance of the project construction with the Design Criteria Package.
The Design Criteria Professional may be an employee of the District, may
be the District Engineer selected by the District pursuant to Section
287.055 of the Florida Statutes, or may be retained pursuant to Rule 3.1.
The Design Criteria Professional is not eligible to render services under a
Design-Build Contract executed pursuant to the Design Criteria Package.

A Design Criteria Package for the construction project shall be prepared
and sealed by the Design Criteria Professional. If the project utilizes
existing plans, the Design Criteria Professional shall create a Design
Criteria Package by supplementing the plans with project specific
requirements, if any.

The Board may either choose to award the Design-Build Contract pursuant
to the competitive proposal selection process set forth in Section
287.055(9) of the Florida Statutes, or pursuant to the qualifications--based
selection process pursuant to Rule 3.1.

(i) Qualifications-Based Selection. If the process set forth in Rule 3.1
is utilized, subsequent to competitive negotiations, a guaranteed

maximum price and guaranteed completion date shall be
established.

(i)  Competitive Proposal-Based Selection. If the competitive proposal
selection process is utilized, the Board, in consultation with the
Design Criteria Professional, shall establish the criteria, standards
and procedures for the evaluation of Design-Build Proposals based
on price, technical, and design aspects of the project, weighted for
the project. After a Design Criteria Package and the standards and
procedures for evaluation of proposals have been developed,
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competitive proposals from qualified firms shall be solicited
pursuant to the design criteria by the following procedure:

1.

A Request for Proposals shall be advertised at least once in
a newspaper of general circulation in the county in which
the District is located. The notice shall allow at Jeast
twenty-one (21) days for submittal of sealed proposals,
unless the Board, for good cause, determines a shorter
period of time is appropriate. Any project projected to cost
more than five hundred thousand dollars ($500,000) must
be noticed at least thirty (30} days prior to the date for
submittal of proposals.

The District may maintain lists of persons interested in
receiving notices of Requests for Proposals. The District
shall make a good faith effort to provide written notice, by
electronic mail, United States Mail, hand delivery, or
facsimile, to persons who provide their name and address to
the District Manager for inclusion on the list. However,
failure of a person to receive the notice shall not invalidate
any contract awarded in accordance with this Rule and
shall not be a basis for a protest of any contract award.

In order to be eligible to submit a proposal, a firm must, at
the time of receipt of the proposals:

a. Hold the required applicable state professional
licenses in good standing, as defined by Section
287.055(2)(h) of the Florida Statutes;

b. Hold all required applicable federal licenses in good
standing, if any;

c. Hold a current and active Florida corporate charter
or be authorized to do business in the State of
Florida in accordance with Chapter 607 of the
Florida Statutes, if the proposer is a corporation;

d. Meet any special pre-qualification requirements set
forth in the Request for Proposals and Design
Criteria Package.

Any contractor that has been found guilty by a court of any
violation of federal labor or employment tax laws regarding
subjects swehasincluding but not limited to reemployment
assistance, safety, tax withholding, worker’s compensation,
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unemployment tax, social security and Medicare tax, wage
or hour, or prevailing rate laws within the past 5 years may
be considered ineligible by the District to submit a bid,
response, or proposal for a District project.

Evidence of compliance with these Rules must be
submitted with the proposal if required by the District.
Failure to submit evidence of compliance when required
may be grounds for rejection of the proposal.

The proposals, or the portions of which that include the
price, shall be publicly opened at a meeting noticed in
accordance with Rule 1.3, and at which at least one district
representative is present. The name of each bidder and the
price submitted in the bid shall be announced at such
meeting; and shall be made available upon request.
Minutes should be taken at the meeting and maintained by
the District. In consultation with the Design Criteria
Professional, the Board shall evaluate the proposals
received based on evaluation criteria and procedures
established prior to the solicitation of proposals, including
but not limited to qualifications, availability, and past work
of the firms and the partners and members thereof. The
Board shall then select no fewer than three (3) Design-
Build Firms as the most qualified.

The Board shall have the right to reject all proposals if the
proposals are too high. or rejection is determined to be in
the best interest of the District. No vendor shall be entitled
to recover any costs of proposal preparation or submittal
from the District.

If less than three (3) preposalsResponsive Proposals are
received, the District may purchase design-build services or
may reject the proposals for lack of competitiveness. If no
propoesalsResponsive Proposals are received, the District
may o 3 u
proceed with the procurement of design-build services_in
the manner the Board determines is in the best interests of
the District, which steps-may include but is not limited to a
direct purchase of the design-build services without further
competitive selection processes.

Notice of the rankings adopted by the Board, including the
rejection of some or all proposals, shall be provided in
writing to all consultants by United States Mail, hand
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10.

delivery, facsimile, or overnight delivery service. 'The
notice shall include the foliowing statement: "Failure to
file a protest within the time prescribed in Rule 3.11 of the
Rules of the District shall constitute a waiver of
proceedings under those Rules,” or wording fo that effect.
Protests of the District’s rankings under this Rule shall be
in accordance with the procedures set forth in Rule 3.11.

The Board shall negotiate a contract with the firm ranking
the highest based on the evaluation standards and shall
establish a price which the Board determines is fair,
competitive and reasonable. Should the Board be unable to
negotiate a satisfactory contract with the firm considered to
be the most qualified at a price considered by the Board to
be fair, competitive, and reasonable, negotiations with that
firm must be terminated. The Board shall then undertake
negotiations with the second most qualified firm, based on
the ranking by the evaluation standards. Failine
aceordShould the Board be unable to negotiate a
satisfactory contract with the— firm considered to be the
second most qualified firm—the Beard-at a price considered
by the Board to be fair. competitive, and reasonable,
negotiations with that firm must tesminate-negotiations—be
terminated. The Board shall then undertake negotiations
with the third most qualified firm._Should the Board be
unable to negotiate a satisfactory contract with the firm
considered_to _be the third most qualified at a price
considered by the Board to be fair, competitive, and
reasonable, negotiations with that firm must be terminated.
Should the Board be unable to negotiate a satisfactory
contract with any of the selected firms, the Board shall
select additional firms in order of their rankings based on
the evaluation standards and continue negotiations until an
agreement is reached or the list of firms is exhausted.

After the Board contracts with a firm, the firm shall bring
to the Board for approval, detailed working drawings of the
project.

The Design Criteria Professional shall evaluate the
compliance of the detailed working drawings and project
construction with the Design Criteria Package; and shall
provide the Board with a report of the same.
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(3) Contracts; Pablic Records. In accordance with Florida law, each contract entered
into pursuant to this Rule shall include provisions required by law that require the
contractor to comply with public records laws.

(4)  Emergency Purchase. The Board may, in case of public emergency, declare an
emergency and immediately proceed with negotiations with the best qualified
Design-Build Firm available at the time. The fact that an Emergency Purchase
has occurred shall be noted in the minutes of the next Board meeting.

(5)  Exceptions. This Rule is inapplicable when:

(a) The project is undertaken as repair or maintenance of an existing public
facility;

(b)  The funding source of the project will be diminished or lost because the
time required to competitively award the project after the funds become
available exceeds the time within which the funding source must be spent;

(c) The District has competitively awarded a project and the contractor has
abandoned the project or the District has terminated the contractor; or

(d)  The District, after public notice, conducts a public meeting under Section
286.011 of the Florida Statutes, and finds by a majority vote of the Board
that it is in the public’s best interest to perform the project using its own
services, employees, and equipment.

Speeific Authority: §§ 190.011(5), 190.011(15), Fla. Stat.
Law Implemented: §§ 119.0701, 189.053, 190.033, 255.0518, 255.0525, 255.20, 287.055, Fla. Stat.
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Rule 3.7

(M

2

)

Payment and Performance Bonds.

Scope. This Rule shall apply to contracts for the construction of a public
building, for the prosecution and completion of a public work, or for repairs upon
a public building or public work; and shall be construed in addition to terms
prescribed by any other Rule that may also apply to such contracts.

Required Bond. Upon entering into a contract for any of the services described in
section (1) of this Rule in excess of $200,000, the Board should require that the
contractor, before commencing the work, execute and record a payment and
performance bond in an amount equal to the contract price. Notwithstanding the
terms of the contract or any other law, the District may not make payment to the
contractor until the contractor has provided to the District a certified copy of the
recorded bond.

Discretionary Bond. At the discretion of the Board, upon entering into a contract
for any of the services described in section (1) of this Rule for an amount not
exceeding $200,000, the contractor may be exempted from executing a payment
and performance bond.

Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat.
Law Implemented: § 255,05, Fia. Stat,
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Rule 3.8

(1

2)

Goods, Supplies, and Materials.

Purpose and Scope. All purchases of goods, supplies, or materials exceeding the
amount provided in Section 287.017 of the Florida Statutes, for CATEGORY
FOUR, shall be purchased under the terms of this Rule. Contracts for purchases
of “goods, supplies, and materials” do not include printing, insurance, advertising,
or legal notices. A contract involving goods, supplies, or materials plus
maintenance services may, in the discretion of the Board, be treated as a contract
for maintenance services. However, a purchase shall not be divided solely in
order to avoid the threshold bidding requirements.

Procedure. When a purchase of goods, supplies, or materials is within the scope
of this Rule, the following procedures shall apply:

(a) The Board shall cause to be prepared an Invitation to Bid, Request for
Proposals, Invitation to Negotiate, or Competitive Solicitation.

(b  Notice of the Invitation to Bid, Request for Proposals, Invitation to
Negotiate, or Competitive Solicitation shall be advertised at least once in a
newspaper of general circulation within the District and within the county
in which the District is located. The notice shall also include the amount
of the bid bond, if one is required. The notice shall allow at least seven (7)
days for submittal of bids, proposals, replies, or responses.

(c) The District may maintain lists of persons interested in recetving notices
of Invitations to Bid, Requests for Proposals, Invitations to Negotiate, or
Competitive Solicitations. The District shall make a good faith effort to
provide written notice, by electronic mail, United States Mail, hand
delivery, or facsimile, to persons who provide their name and address to
the District Manager for inclusion on the list. However, failure of a
person to receive the notice shall not invalidate any contract awarded in
accordance with this Rule and shall not be a basis for a protest of any
contract award.

(d) If the District has pre-qualified suppliers of goods, supplies, and materials,
then, at the option of the District, only those persons who have been pre-
qualified will be eligible to submit bids, proposals, replies, or responses.

(e) In order to be eligible to submit a bid, proposal, reply, or response, a firm
or individual must, at the time of receipt of the bids, proposals, replies, or

responses:

(i} Hold tkeall required applicable state professional licenses in good
standing;

(ii) Hold all required applicable federal licenses in good standing, if any;
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(g}

(iii} Hold a cutrent and active Florida corporate charter or be authorized
to do business in the State of Florida in accordance with Chapter 607
of the Florida Statutes, if the vendor is a corporation; and

(iv) Meet any special pre-qualification requirements set forth in the
Invitation to Bid, Request for Proposals, Invitation to Negotiate, or
Competitive Solicitation.

Evidence of compliance with these Rules must be submitted with the bid,
proposal, reply or response if required by the District. Failure to submit
evidence of compliance when required may be grounds for rejection of the
bid, proposal, reply, or response.

Any firm or individual whose principal place of business is outside the
State of Florida must also submit a written opinion of an attorney at law
licensed to practice law in that foreign state, as to the preferences, if any or
none, granted by the law of that foreign state to business entities whose
principal places of business are in that foreign state, in the letting of any or
all public contracts, Failure to submit such a written opinion or
submission of a false or misleading written opinion may be grounds for
rejection of the bid, proposal, reply, or response.

Bids, proposals, replies, and responses shall be publicly opened at the time
and place noted on the Invitation to Bid, Request for Proposals, Invitation
to Negotiate, or Competitive Solicitation. Bids, proposals, replies, and
responses shall be evaluated in accordance with the respective Invitation
to Bid, Request for Proposals, Invitation to Negotiate, or Competitive
Solicitation, and this Rule. Minor variations in the bids, proposals, replies,
or responses may be waived by the Board. A variation is minor if waiver
of the variation does not create a competitive advantage or disadvantage of
a material nature. Mistakes in arithmetic extension of pricing may be
corrected by the Board. Bids and proposals may not be modified or
supplemented after opening; provided however, additional information
may be requested and/or provided to evidence compliance, make non-
material modifications, clarifications, or supplementations, and as
otherwise permitted by Florida law.

The lowest Responsive Bid, after taking into account the preferences
provided for in this subsection, submitted by a Responsive and
Responsible Bidder in response to an Invitation to Bid, Request for
Proposals, Invitation to Negotiate, or Competitive Solicitation shall be
accepted. If the lowest Responsive Bid is submitted by a Responsive and
Responsible Bidder whose principal place of business is located in a
foreign state which does not grant a preference in competitive purchase to
businesses whose principal place of business are in that foreign state, the
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(k)

lowest Responsible and Responsive Bidder whose principal place of
business is in the State of Florida shall be awarded a preference of five (5)
percent. If the lowest Responsive Bid is submitted by a Responsive and
Responsible Bidder whose principal place of business is located in a
foreign state which grants a preference in competitive purchase to
businesses whose principal place of business are in that foreign state, the
lowest Responsible and Responsive Bidder whose principal place of
business is in the State of Florida shall be awarded a preference equal to
the preference granted by such foreign state.

To assure full understanding of the responsiveness to the solicitation
requirements contained in an Invitation to Bid, Request for Proposals,
Invitation to Negotiate, or Competitive Solicitation, discussions may be
conducted with qualified vendors. Vendors shall be accorded fair
treatment prior to the submittal date with respect to any opportunity for
discussion, preparation, and revision of bids, proposals, replies, and
responses.

The Board shall have the right to reject all bids, proposals, replies, or
responses because they exceed the amount of funds budgeted for the
purchase, if there are not enough to be competitive, or if rejection is
determined to be in the best interest of the District. No vendor shall be
entitled to recover any costs of bid, proposal, reply, or response
preparation or submittal from the District.

The Board may require bidders and proposers to furnish bid bonds,
performance bonds, and/or other bonds with a responsible surety to be
approved by the Board.

Notice of intent to award, including rejection of some or all bids,
proposals, replies, or responses shall be provided in writing to all vendors
by United States Mail, hand delivery, facsimile, or overnight delivery
service. The notice shall include the following statement: "Failure to file
a protest within the time prescribed in Rule 3.11 of the Rules of the
District shall constitute a waiver of proceedings under those Rules,” or
wording to that effect. Protests of the District’s purchase of goods,
supplies, and materials under this Rule shall be in accordance with the
procedures set forth in Rule 3.11.

If less than three (3) bids;—propesalsrephiesResponsive Bids. Proposals,
Replies, or respensesResponses are received, the District may purchase

goods, supples, or materials, or may reject the bids, proposals, replies, or
responses for a lack of competitiveness. If no Responsive Bid, Proposal,

Reply, or Response is received, the District may take-whatever—steps
%%Wﬁ%eﬁaﬁkﬂa—e:@eﬁe—proceed with the procurement of goods,

supplies, and materials, in_the manner the Board determines is in the best
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interests of the District, which steps—may include but is not limited to a
direct purchase of the goods, supplies, and materials without further
competitive selection processes.

3) Goods, Supplies, and Materials included in a Construction Contract Awarded
Pursuyant to Rule 3.5 or 3.6. There may be occasions where the District has
undergone the competitive purchase of construction services which contract may
include the provision of goods, supplies, or materials. In that instance, the
District may approve a change order to the contract and directly purchase the
goods, supplies, and materials. Such purchase of goods, supplies, and materials
deducted from a competitively purchased construction contract shall be exempt
from this Rule.

(4)  Exemption. Goods, supplies, and materials that are only available from a single
source are exempt from this Rule. Goods, supplies, and materials provided by
governmental agencies are exempt from this Rule. A contract for goods, supplies,
or materials is exempt from this Rule if state or federal law prescribes with whom
the District must contract or if the rate of payment is established during the
appropriation process. ‘This Rule shall not apply to the purchase of goods,
supplies or materials that are purchased under a federal, state, or local government
contract that has been competitively procured by such federal, state, or local
government in a manner consistent with the material procurement requirements of
these Rules.

(5)  Renewal. Contracts for the purchase of goods, supplies, and/or materials subject

to this Rule may be renewed for a—peﬁed—t%&t-mayuﬁe%ekeeeé—{hfee—@—vea?m
the-terof the-original-contract—whichever peried-istongera maximum period of

five (5) vears.

(6)  Emergency Purchases. The District may make an Emergency Purchase without
complying with these rules. The fact that an Emergency Purchase has occurred or
is necessary shall be noted in the minutes of the next Board meeting.

Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat.
Law Implemented: §§ 189.053, 190.033, 287.017, 287.084, Fla. Stat.
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Rule 3.9

(1)

2

Maintenance Services.

Scope. All contracts for maintenance of any District facility or project shall be set
under the terms of this Rule if the cost exceeds the amount provided in Section
287.017 of the Florida Statutes, for CATEGORY FOUR. A contract involving
goods, supplies, and materials plus maintenance services may, in the discretion of
the Board, be treated as a contract for maintenance services. However, a purchase
shall not be divided solely in order to avoid the threshold bidding requirements.

Procedure. When a purchase of maintenance services is within the scope of this
Rule, the following procedures shall apply:

(a)

(b)

(©

(d)

(¢)

The Board shall cause to be prepared an Invitation to Bid, Request for
Proposals, Invitation to Negotiate, or Competitive Solicitation.

Notice of the Invitation to Bid, Request for Proposals, Invitation to
Negotiate, or Competitive Solicitation shall be advertised at least once in a
newspaper of general circulation within the District and within the county
in which the District is located. The notice shall also include the amount
of the bid bond, if one is required. The notice shall allow at least seven (7)
days for submittal of bids, proposals, replies, or responses.

The District may maintain lists of persons interested in receiving notices
of Invitations to Bid, Requests for Proposals, Invitations to Negotiate, and
Competitive Solicitations. The District shall make a good faith effort to
provide written notice, by electronic mail, United States Mail, hand
delivery, or facsimile, to persons who provide their name and address to
the District Manager for inclusion on the list. However, failure of a
person to receive the notice shall not invalidate any contract awarded in
accordance with this Rule and shall not be a basis for a protest of any
contract award.

If the District has pre-qualified suppliers of maintenance services, then, at
the option of the District, only those persons who have been pre-qualified
will be eligible to submit bids, proposals, replies, and responses.

In order to be eligible to submit a bid, proposal, reply, or response, a firm
or individual must, at the time of receipt of the bids, proposals, replies, or

responscs:

(i) Hold theall required applicable state professional licenses in good
standing;

(ii) Hold all required applicable federal licenses in good standing, if any;
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(h)

(iii) Hold a current and active Florida corporate charter or be authorized
to do business in the State of Florida in accordance with Chapter 607
of the Florida Statutes, if the vendor is a corporation; and

(iv) Meet any special pre-qualification requirements set forth in the
Invitation to Bid, Request for Proposals, Invitation to Negotiate, or
Competitive Solicitation.

Evidence of compliance with these Rules must be submitted with the bid,
proposal, reply, or response if required by the District. Failure to submit
evidence of compliance when required may be grounds for rejection of the
bid, proposal, reply, or response.

Bids, proposals, replies, and responses shall be publicly opened at the time
and place noted on the Invitation to Bid, Request for Proposals, Invitation
to Negotiate, or Competitive Solicitation. Bids, proposals, replies, and
responses shall be evaluated in accordance with the respective Invitation
to Bid, Request for Proposals, lnvitation to Negotiate, or Competitive
Solicitation, and these Rules. Minor variations in the bids, proposals,
replies, and responses may be waived by the Board. A variation is minor
if waiver of the variation does not create a competitive advantage or
disadvantage of a material nature. Mistakes in arithmetic extension of
pricing may be corrected by the Board. Bids and proposals may not be
modified or supplemented after opening; provided however, additional
information may be requested and/or provided to evidence compliance,
make non-material modifications, clarifications, or supplementations, and
as otherwise permitted by Florida law,

The lowest Responsive Bid submitted in response to an Invitation to Bid
by a Responsive and Responsible Bidder shall be accepted. In relation to
a Request for Proposals, Invitation to Negotiate or Competitive
Solicitation the Board shall select the Responsive Proposal, Reply, or
Response submitted by a Responsive and Responsible Vendor which is
most advantageous to the District. To assure full understanding of the
responsiveness to the solicitation requirements contained in a Request for
Proposals, Invitation to Negotiate, or Competitive Solicitation, discussions
may be conducted with qualified vendors. Vendors shall be accorded fair
treatment prior to the submittal date with respect to any opportunity for
discussion, preparation, and revision of bids, proposals, replies, or
responses.

The Board shall have the right to reject all bids, proposals, replies, or
responses because they exceed the amount of funds budgeted for the
purchase, if there are not enough to be competitive, or if rejection is
determined to be in the best interest of the District. No Vendor shall be
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entitled to recover any costs of bid, proposal, reply, or response
preparation or submittal from the District.

(i) The Board may require bidders and proposers to furnish bid bonds,
performance bonds, and/or other bonds with a responsible surety to be
approved by the Board.

() Notice of intent to award, including rejection of some or all bids,
proposals, replies, or responses shall be provided in writing to all vendors
by United States Mail, hand delivery, facsimile, or overnight delivery
service. The notice shall include the following statement: "Failure to file a
protest within the time prescribed in Rule 3.11 of the Rules of the District
shall constitute a waiver of proceedings under those Rules," or wording to
that effect. Protests of the District’s procurement of maintenance services
under this Rule shall be in accordance with the procedures set forth in
Rule 3.11.

k) If less than three (3) Responsive Bids, Proposals, Replies, or Responses
are received, the District may purchase the maintenance services or may
reject the bids, proposals, replies, or responses for a lack of
competitiveness. If no Responsive Bid, Proposal, Reply, or Response is
received, the District may %ake—wh&%e%H%eps—Feaseﬂablyﬁeess&ﬁ'—m
order—to-proceed with the procurement of maintenance services, in_the
manner the Board determines is in the best interests of the District, which
steps—may include_bui is not limited 1o a direct purchase of the
maintenance services without further competitive selection processes.

(3) Exemptions. Maintenance services that are only available from a single source
are exempt from this Rule. Maintenance services provided by governmental
agencies are exempt from this Rule. A contract for maintenance services is
exempt from this Rule if state or federal law prescribes with whom the District
must contract or if the rate of payment is established during the appropriation
process.

(4)  Renewal. Contracts for the purchase of maintenance services subject to this Rule

may be renewed for a—;%eé%ka{—mayﬁe%&e%d%@}—}%%@%@hﬁeﬁﬂ-eﬁm
eriginal-contract-whichever period-is-longer~a maximum period of five (5) years.

(5) Contracts; Public Records. In accordance with Florida law, each contract entered
into pursuant to this Rule shall include provisions required by law that require the
contractor to comply with public records laws.

(6)  Emergency Purchases. The District may make an Emergency Purchase without
complying with these rules. The fact that an Emergency Purchase has occurred or
is necessary shall be noted in the minutes of the next Board meeting.

Specific Authority: §§ 190.011(5), 190.011(15), 190.033, Fla, Stat.
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Law Implemented: §§ 119.6701, 190.033, 287.017, Fla, Stat.
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Rule 3.10

(1)

(2)

Contractual Services,

Exemption from Competitive Purchase. Pursuant to Section 190.033(3) of the
Florida Statutes, Contractual Services shall not be subject to competitive
purchasing requirements. If an agreement is predominantly for Contractual
Services, but also imcludes maintenance services or the purchase of goods and
services, the contract shall not be subject to competitive purchasing requirements.
Regardless of whether an advertisement or solicitation for Contractual Services is
identified as an Invitation to Bid, Request for Proposals, Invitation to Negotiate,
or Competitive Solicitation, no rights or remedies under these Rules, including
but not limited to protest rights, are conferred on persons, firms, or vendors
proposing to provide Contractual Services to the District.

Contracts; Public Records. In accordance with Florida law, each contract for
Contractual Services shall include provisions required by law that require the
contractor to comply with public records laws.

Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat.
Law Implemented: §§ 119.0701, 190.011(3), 190.033, Fla. Stat.
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Rule 3.11

Protests

with Respect to Proceedings under Rules 3.1, 3.2, 3.3, 3.4, 3.5, 3.6, 3.8, and 3.9

The resolution of any protests with respect to proceedings under Rules 3.1, 3.2, 3.3, 3.4, 3.5, 3.6,
3.8, and 3.9 shall be in accordance with this Rule.

(1

Filing.

(a)

(b)

With respect to a protest regarding qualifications, specifications,
documentation, or other requirements contained in a Request for
Qualifications, Request for Proposals, Invitation to Bid, or Competitive
Solicitation issued by the District, the notice of protest shall be filed in
writing within seventy-two (72) calendar hours (excluding Saturdays,
Sundays, and state holidays) after the first advertisement of the Request
for Qualifications, Request for Proposals, Invitation to Bid, or Competitive
Solicitation. A formal protest setting forth with particularity the facts and
law upon which the protest is based shall be filed within seven (7)
calendar days (including Saturdays, Sundays, and state holidays) after the
initial notice of protest was filed. For purposes of this Rule, wherever
applicable, filing will be perfected and deemed to have occurred upon
receipt by the District. Failure to file a notice of protest shall constitute a
waiver of all rights to protest the District’s intended decision. Failure to
file a formal written protest shall constitute an abandonment of the protest
proceedings and shall automatically terminate the protest proceedings.

Except for those situations covered by subsection (1)(a} of this Rule, any
firm or person who is affected adversely by a District’s ranking or
intended award under Rules 3.1, 3.2, 3.3, 3.4, 3.5, 3.6, 3.8, or 3.9 and
desires to contest the District’s ranking or intended award, shall file with
the District a written notice of protest within seventy-two (72) calendar
hours (excluding Saturdays, Sundays, and state holidays) after receipt of
the notice of the District’s ranking or intended award. A formal protest
setting forth with particularity the facts and law upon which the protest is
based shall be filed within seven (7) calendar days (including Saturdays,
Sundays, and state holidays) after the initial notice of protest was filed.
For purposes of this Rule, wherever applicable, filing will be perfected
and deemed to have occurred upon receipt by the District. Failure to file a
notice of protest shall constitute a waiver of all rights to protest the
District’s ranking or intended award. Failure to file a formal written
protest shall constitute an abandonment of the protest proceedings and
shall automatically terminate the protest proceedings.

£ (c) if the requirement for the posting of a protest
bond and the amount of the protest bond, which mav be expressed by a
percentage of the contract to be awarded or a set amount, is disclosed in
the District’s competitive solicitation documents for a particular purchase

under Rules 3.1, 3.2, 3.3, 3.4, 3.5, 3.6, 3.8, or 3.9, the-Boardmayrequire
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4)

any person who files a notice of protest temust post athe protest bond—-s
the, The amount equabtooo-ofthe-antieipated-contractamotntthat-tethe
subjeet—of the protest_bond shall be determined by District staff after
consultation with the Board and within the limits, if any. imposed by
Florida law. In the event the protest is successful, the protest bond shall
be refunded to the protestor. In the event the protest is unsuccessful, the
protest bond shall be applied towards the District’s costs, expenses, and
attorney’s fees associated with hearing and defending the protest. In the
event the protest is settled by mutual agreement of the parties, the protest
bond shall be distributed as agreed to by the District and protestor.

(d)  The District does not accept documents filed by electronic mail or
facsimile transmission. Filings are only accepted during normal business
hours.

Contract Execution., Upon receipt of a notice of protest which has been timely
filed, the District shall not execute the contract under protest until the subject of
the protest is resolved. However, if the District sets forth in writing particular
facts and circumstances showing that delay incident to protest proceedings will
jeopardize the funding for the project, will materially increase the cost of the
project, or will create an immediate and serious danger to the public health,
safety, or welfare, the contract may be executed.

Informal Proceeding. If the Board determines a protest does not involve a
disputed issue of material fact, the Board may, but is not obligated to, schedule an
informal proceeding to consider the protest. Such informal proceeding shall be at
a time and place determined by the Board. Notice of such proceeding shall be
sent via facsimile, United States Mail, or hand delivery to the protestor and any
substantially affected persons or parties not less than three (3) calendar days prior
to such informal proceeding. Within thirty (30) calendar days following the
informal proceeding, the Board shall issue a written decision setting forth the
factual, legal, and policy grounds for its decision.

Formal Proceeding. If the Board determines a protest involves disputed issues of
material fact or if the Board elects not to use the informal proceeding process
provided for in section (3) of this Rule, the District shall schedule a formal
hearing to resolve the protest. The Chairperson shall designate any member of the
Board (including the Chairperson), District Manager, District Counsel, or other
person as a hearing officer to conduct the hearing. The hearing officer may:

(a) Administer oaths and affirmations;
(b)  Rule upon offers of proof and receive relevant evidence;

(c) Regulate the course of the hearing, including any pre-hearing matters;

65



(d)  Enter orders; and
(e) Make or receive offers of settlement, stipulation, and adjustment.

The hearing officer shall, within thirty (30) days after the hearing or receipt of the
hearing transcript, whichever is later, file a recommended order which shall
include a caption, time and place of hearing, appearances entered at the hearing,
statement of the issues, findings of fact and conclusions of law, separately stated,
and a recommendation for final District action. The District shall allow each
party fifteen (15) days in which to submit written exceptions to the recommended
order. The District shall issue a final order within sixty (60) days after the filing
of the recommended order.

(5)  Intervenors. Other substantially affected persons may join the proceedings as
intervenors on appropriate terms which shall not unduly delay the proceedings.

(6)  Rejection of all Qualifications, Bids, Proposals, Replies and Responses after
Receipt of Notice of Protest. If the Board determines there was a violation of law,
defect, or an irregularity in the competitive solicitation process, the Bids,
Proposals, Replies, and Responses are too high, or if the Board determines it is
otherwise in the District’s best interest, the Board may reject all qualifications,
bids, proposals, replies, and responses and start the competitive solicitation
process anew. If the Board decides to reject all qualifications, bids, proposals,
replies, and responses and start the competitive solicitation process anew, any
pending protests shall automatically terminate.

(7)  Settlement. Nothing herein shall preclude the settlement of any protest under this
Rule at any time.

Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat.
Law Implemented: § 190,033, Fla. Stat.
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Rule 4.0 Effective Date.

These Rules shall be effective , 2848:20 . except that no election of
officers required by these Rules shall be required until after the next regular election for the
Board.

Specific Authority: §§ 190.011(3), 190.011(15), Fla. Stat.
Law Implemented: §§ 190.011(5), 190.011(15), Fia. Stat,
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951 Yamato Roead = Suite 280
. Boca Raton, Florida 33431
Grau & Associates (561) 994-9299 - (800) 299-4728
FFax (561) 894-5823
CERTIFIED PUBLIC ACCOUNTANTS WWW.graucpa.com

September 20, 2019

Board of Supervisors

Isles of Bartram Park Community Development District
cfo GMS, LLC

475 West Town Place, Suite 114

St. Augustine, FL 32092

We are pleased to confirm our understanding of the services we are to provide Isles of Bartram Park Community Development
District, St. Johns County, Florida ("the District”) for the fiscal year ended September 30, 2019, with the option of one (1)
additional one-year renewal. We will audit the financial statements of the governmental activities and each major fund,
inctuding the related notes to the financial statements, which collectively comprise the basic financial statements of Isles of
Bartram Park Community Development District as of and for the fiscal year ended September 30, 2019, with the option of one
(1) additional one-year renewal, In addition, we will examine the District's compliance with the requirements of Section
218.415 Florida Statutes.

Accounting standards generally accepted in the United States of America provide for certain required supplementary
information (RSH, such as management's discussion and analysis (MD&A), to supplement the District's basic financial
statements. Such information, although not a part of the basic financial statements, is required by the Governmentat
Accounting Standards Board who considers it to be an essential part of financial reporting for placing the basic financial
statements in an appropriate operational, economic, or historical context. As part of our engagement, we will apply certain
limited procedures to the District's RSI in accordance with auditing standards generally accepted in the United States of
America. These limited procedures will consist of inquiries of management regarding the methods of preparing the information
and comparing the information for consistency with management's responses to our inquiries, the basic financial statements,
and other knowledge we obtained during our audit of the basic financial statements. We will not express an opinion or provide
any assurance on the information because the limited procedures do not provide us with sufficient evidence to express an
opinion or provide any assurance.

The following RS is required by generally accepted accounting principles and will be subjected to certain limited procedures,
but wilt not be audited:

1) Management's Discussion and Analysis.
2) Budgelary comparison schedule
Audit Objectives

The objective of our audit is the expression of opinicns as to whether your financial statements are fairly presented, in all
material respects, in conformity with U.S. generally accepted accounting principles and to report on the faimess of the
supplementary information referred to in the second paragraph when considered in relation to the financial statements as a
whole. Our audit will be conducted in accordance with auditing standards generally accepted in the United States of America
and the standards for financial audits contained in Govemment Auditing Standards, issued by the Comptroller General of the
United States, and will include tests of the accounting records of the District and other procedures we consider necessary to
enable us to express such opinions. We will issue a written report upon completion of our audit of the District's financial
statements. We cannot provide assurance that an unmodified opinion will be expressed. Circumstances may arise in which it
is necessary for us to modify our opinion or add emphasis-of-matter or other-matter paragraphs. If our opinion on the financial
statements is other than unmodified, we will discuss the reasons with you in advance. If, for any reason, we are unable to
complete the audit or are unable to form or have not formed an opinion, we may decline to express an opinion or issue a
report, or may withdraw from this engagement.

We will also provide a report (that does not include an opinion) on internal control retated to the financial statements and
comptliance with the provisions of laws, reguiations, contracts, and grant agreements, noncompliance with which could have a
material effect on the financial statements as required by Government Auditing Standards. The report on internal control and
an compliance and other matters will include a paragraph that states {1} that the purpose of the report is solely to describe the
scope of testing of internal control and compliance, and the results of that testing, and not fo provide an opinion on the
effectiveness of the District's internal control on compliance, and (2) that the report is an integral part of an audit performed in
accordance with Government Auditing Standards in considering the District's internal conirol and compliance. The paragraph
will also state that the report is not suitable for any other purpose. If during our audit we become aware that the District is
subject to an audit requirement that is not encompassed in the terms of this engagement, we will communicate fo
management and those charged with governance that an audit in accordance with U.S. generally accepted auditing standards
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and the standards for financial audits contained in Government Auditing Standards may not satisfy the relevant legal,
reguiatory, or contractual requirements.

Examination Objective

The objective of our examination is the expression of an opinicn as to whether the District is in compliance with Florida Statute
218.415 in accordance with Rule 10.556(10) of the Auditor General of the State of Florida, Our examination will be conducted
in accordance with atteslation standards established by the American Institute of Certified Public Accountants and will include
tests of your records and other procedures we consider necessary to enable us to express such an opinion. We will issue a
written report upon completion of our examination of the District's compliance. The report will include a statement that the
report is intended solely for the information and use of management, those charged with governance, and the Florida Auditor
General, and is not infended to be and should not be used by anyone other than these specified parties. We cannot provide
assurance that an unmodified opinion will be expressed. Circumstances may arise in which it is necessary for us to modify our
opinion or add emphasis-of-matter or cther-matter paragraphs. If our opinion en the District's compliance is other than
unmodified, we will discuss the reasons with you in advance. i, for any reason, we are unable to compiete the examination or
are unable to form or have not formed an opinion, we may decline to express an opinion or issue a report, or may withdraw
from this engagement.

Management Responsibilities

Management is responsible for the financial statements and all accompanying information as well as all representations
contained therein. Further, management is responsible for compliance with Florida Statute 218.415 and will provide us with the
information reguired for the examination. The accuracy and completeness of such information is also management's
responsibility. As part of the audit, we will assist with preparation of your financial statements and related notes in conformity
with U.S. generally accepted accounting principles based on information provided by you. These nonaudit services do not
constitute an audit under Government Audifing Standards and such services will not be conducted in accordance with
Government Auditing Standards. You agree to assume all management responsibilities relating to the financial statements and
related notes and any other nonaudit services we provide, You will be required to acknowledge in the management
representation letter our assistance with preparation of the financial statements and related notes and that you have reviewed
and approved the financial statements and related notes prior to their issuance and have accepted responsibility for them. In
addition, you will be required to make certain representations regarding compliance with Florida Statute 218.415 in the
management representation letter. Further, you agree fo oversee the nonaudit services by designating an individual,
preferably from senior management, who possesses suitable skill, knowledge, or experience; evaluate the adequacy and
results of those services; and accept responsibility for them.

Management is responsible for establishing and maintaining effective internal controls, including evaluating and menitoring
ongoing activities, {o help ensure that appropriate goals and objectives are met, following laws and regulations; and ensuring
that management is refiable and financial information is reliable and properly reported. Management is also responsible for
implementing systems designed to achieve compliance with applicable laws, regulations, contracts, and grant agreements.
You are also responsible for the selection and application of accounting principles, for the preparation and fair presentation of
the financial statements and all accompanying information in conformity with U.S. generally accepted accounting principles,
and for compliance with applicable laws and regulations and the provisions of contracts and grant agreements.

Management is also responsible for making all financial records and related information available to us and for the accuracy
and completeness of that information. You are also responsible for providing us with {1) access to all information of which you
are aware that is relevant to the preparation and fair presentation of the financial statements, (2) additional infermation that we
may request for the purpose of the audit, and (3) unrestricted access to persons within the government from whom we
determine it necessary to obtain audit evidence.

Your responsibiliies include adjusting the financial statements to correct material misstatements and for confirming to us in the
written representation lefter that the effects of any uncorrected misstatements aggregated by us during the current
engagement and pertaining fo the latest period presented are immaterial, both individually and in the aggregate, to the
financial statements taken as a whole. As part of our engagemment, we may propose standard adjusting, or correcting journal
entries fo your financial statements. You are responsible for reviewing the entries and understanding the nature of the
proposed entries and the impact they have on the financial statements.

You are responsible for the design and implementation of programs and controls to prevent and detect fraud, and for informing
us about afl known or suspected fraud affecting the government involving (1) management, (2) employees who have
significant roles in internal control, and (3) others where the fraud could have a material effect on the financial statements.
Your responsibilites include informing us of your knowledge of any allegations of fraud or suspected fraud affecting the
government received in communications from employees, former employees, grantors, regulators, or others. In addition, you
are responsible for identifying and ensuring that the government complies with applicable laws, regulations, contracts,
agreements, and grants and for taking timely and appropriate steps to remedy fraud and noncompliance with provisions of
laws, regulations, contracts or grant agreements, or abuse that we report.

Management is responsible for establishing and maintaining a process for tracking the status of audit findings and
recommendations. Management is also responsible for identifying and providing report copies of previous financial audits,
attestation engagements, performance audits or other studies related to the objectives discussed in the Audit Objectives
section of this letter. This responsibility includes relaying fo us corrective actions taken to address significant findings and
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recommendations resulting from those audits, attestation engagements, performance audits, or other studies. You are also
responsible for providing management’s views on our current findings, conclusions, and recommendations, as well as your
planned corrective actions, for the report, and for the timing and format for providing that information.

With regard to the electronic dissemination of audited financial statements, including financial statements published
electronically on your website, you understand that electronic sites are a means to distribute information and, therefore, we are
not reguired to read the information contained in these sites or to consider the consistency of other information in the
electronic site with the original document.

Audit Procedures—General

An audit includes examining, on a test basis, evidence supporting the amounts and disclosures in the financial statements,
therefore, our audit will involve judgment about the number of transactions fo be examined and the areas to be tesied. An
audit also includes evaluating the appropriateness of accounting policies used and the reasonableness of significant
accounting estimates made by management, as well as evaluating the overall presentation of the financial statements. We will
plan and perform the audit to obtain reasonable rather than absolute assurance about whether the financial statements are
free of material misstatement, whether from {1} errors, (2) fraudulent financial reporting, (3) misappropriation of assets, or (4)
violations of laws or governmental reguiations that are attributable to the government or to acts by management or employees
acting on behalf of the government. Because the determination of abuse is subjective, Government Auditing Standards do not
expect auditors to provide reasonable assurance of detecting abuse.

Because of the inherent limitations of an audit, combined with the inherent limitations of internal control, and because we will
not perform a detailed examination of all transactions, there is a risk that material misstatements may exist and not be
detected by us, even though the audit is properly planned and performed in accordance with U.S. generally accepted auditing
standards and Government Auditing Standards. In addition, an audit is not designed to detect immaterial misstatements or
violations of laws or governmental regulations that do not have a direct and material effect on the financial statements. Our
responsibility as auditors is limited to the period covered by our audit and does not extend to later periods for which we are not
engaged as auditors.

Our procedures will include tests of documentary evidence supporting the transactions recorded in the accounts, and may
include tests of the physical existence of inventories, and direct confirmation of receivables and certain other assets and
liabilities by correspondence with selected individuals, funding sources, creditors, and financial institutions. We will request
written representations from your attorneys as part of the engagement, and they may bill you for responding to this inquiry. At
the conclusion of our audit, we will require certain written representations from you about your responsibilities for the financial
statements; compliance with laws, regulations, contracts, and grant agreements, and other responsibilities required by
generally accepted auditing standards.

Audit Procedures—Internal Control

Our audit will include obtaining an understanding of the government and its environment, including internal control, sufficient to
assess the risks of material misstatement of the financial statements and to design the nature, timing, and extent of further
audit procedures. Tests of controis may be performed to test the effectiveness of certain controls that we consider relevant to
preventing and detecting efrors and fraud that are material {o the financial statements and to preventing and detecting
misstatements resulting from illegal acts and other noncompliance matters that have a direct and material effect on the
financial statements. Our tests, if performed, will be less in scope than would be necessary to render an opinion on internal

control and, accordingly, no opinion will be expressed in our report on internal controf issued pursuant to Government Audifing
Standards.

An audit is not designed to provide assurance on internal control or o identify significant deficiencles or material weaknesses.
However, during the audit, we will communicate to management and those charged with governance internal control related
matters that are required to be communicated under AICPA professional standards and Government Auditing Standards.

Audit Procedures—Compliance

As part of obtaining reasonable assurance about whether the financial statements are free of material misstatement, we will
perform tests of the District's compliance with the provisions of applicable laws, regulations, contracts, agreements, and grants.
However, the objective of our audit will not be to provide an opinion on overall compliance and we will not express such an
opinion in our report on compliance issued pursuant to Govermment Auditing Standards.

Engagement Administration, Fees, and Other

We understand that your employees will prepare all cash or other confirnations we request and will locate any documents
selected by us for testing,

The audit documentation for this engagement is the property of Grau & Associates and constitutes confidential information.
However, subject to applicable laws and regulations, audit documentation and appropriate individuals will be made available
upon request and in a timely manner fo a cognizant or oversight agency or its designee, a federal agency providing direct or
indirect funding, or the U.S. Government Accountability Office for purposes of a quality review of the audit, to resolve audit
findings, or to carry out oversight responsibiiities. We will notify you of any such request. iIf requested, access to such audit
documentation wifl be provided under the supervision of Grau & Associates personnel. Furthermore, upon request, we may
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provide copies of selected asudit documentation to the aforementioned parties. These parties may intend, or decide, to
distribute the copies or information contained therein to others, including other governmental agencies. Notwithstanding the
foregoing, the parties acknowledge that various documents reviewed or produced during the conduct of the audit may be
public records under Florida law. The District agrees fo notify Grau & Associates of any public record request it receives that
involves audit documentation.

Furthermore, Grau & Associates agrees to comply with all applicable provisions of Florida law in handling such records,
including but not limited to Section 119.0701, Florida Statutes. Auditor acknowledges that the designated public records
custedian for the District is the District Manager ("Public Records Custodian”). Among other requirements and to the extent
applicable by law, Grau & Associates shall 1) keep and maintain public records required by the District to perform the service,
2) upon request by the Public Records Custodian, provide the Disfrict with the requested public records or allow the records to
be inspected or copied within a reasonable time period at a cost that does not exceed the cost provided in Chapter 119,
Florida Statutes; 3) ensure that public records which are exempt or confidential, and exempt from public records disclosure
requirements, are not disclosed except as authorized by taw for the duration of the contract term and following the contract
term if Auditor does not transfer the records to the Public Records Custedian of the District; and 4) upon completion of the
contract, transfer to the District, at no cost, all public records in Grau & Associale's possession or, alternatively, keep,
maintain and meet all applicable requirements for retaining public records pursuant to Florida laws. When such public records
are fransferred by Grau & Associates, Grau & Associates shall destroy any duplicate public records that are exempt or
confidential and exempt from public records disclosure requirements. All records stored electronically must be provided to the
District in a format that is compatible with Microsoft Word or Adobe PDF formats.

IF GRAU & ASSOCIATES HAS QUESTIONS REGARDING THE APPLICATION OF CHAPTER 119, FLORIDA
STATUTES, TO ITS DUTY TO PROVIDE PUBLIC RECORDS RELATING TC THIS AGREEMENT, CONTACT
THE PUBLIC RECCRDS CUSTODIAN.

This agreement provides for a contract period of one (1) year with the option of one (1} additional, one-year renewal upon the
written consent of both parties. Our fee for these services will not exceed $4,000 for the September 30, 2019, Our fee for the
fiscal year 2020 audit will not exceed $4,100 uniess there is a change in activity by the District which results in additional audit
work or if Bonds are issued.

We will complete the audit within prescribed statutory deadtines, which requires the District to submit its annual audit to the
Auditor General no later than nine {9) months after the end of the audited fiscal year, with the understanding that your
employees will provide information needed to perform the audit on a timely basis.

The audit documentation for this engagement will be retained for a minimum of five years after the report release date. If we
are aware that a federal awarding agency or auditee is contesting an audit finding, we will contact the party(ies) contesting the
audit finding for guidance prior fo destroying the audit documentation.

Our invoices for these fees will be rendered each month as work progresses and are payable on presentation. Invoices will be
submitted in sufficient detail to demonstrate compliance with the terms of this agreement. In accordance with our firm policies,
work may be suspended if your account becomes 80 days or more overdue and may not be resumed untit your account is paid
in full. If we elect to terminate our services for nonpayment, our engagement will be deemed to have been completed upon
written notification of termination, even if we have not completed our report. You will be obligated to compensate us for all time
expended and to reimburse us for all out-of-pocket costs through the date of termination. The above fee is based on
anticipated cooperation from your personnel and the assumption that unexpected circumstances will not be encountered
during the audit. If significant additional time is necessary, we will discuss it with you and arrive at a new fee estimate.

The District may terminate this agreement, with or without consent, upon thirty (30} days written notice of termination to Grau
& Associates. Upon any termination of this agreement, Grau & Associates shall be entitled to payment of all work andfor
services rendered up until the date of the notice of termination subject to any offsets the District may have against Grau &
Associates.

We will provide you with a copy of our most recent external peer review report and any letter of comment, and any subsequent
peer review reports and letters of comment received during the period of the contract. Our 2016 peer review report
accompanies this lefter.
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We appreciate the opportunity to be of service fo Isles of Bartram Park Community Development District and believe this letter
accurately summarizes the significant terms of our engagement. If you have any guestions, please let us know. If you agree
with the terms of our engagement as described in this letter, please sign the enclosed copy and return it fo us.

Very truly yours,

Grau & Associates

Arntonio J. Grau

RESPONSE:

This letter correctly sets forth the understanding of Isies of Bartram Park Community Development District.

By:

Title:

Date:
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SEVENTH ORDER OF BUSINESS



AGREEMENT BETWEEN THE ISLES OF BARTRAM PARK COMMUNITY
DEVELOPMENT DISTRICT AND NEWAGETUTORS LLC, D/B/A VGLOBALTECH,
FOR
WEBSITES AUDITING AND REMEDIATION SERVICES

THIS AGREEMENT (this "Agreement") 1s entered into as of this day of March, 2019
by and between:

Isles of Bartram Park Community Development District, a local unit of special-
purpose government, established and existing purswant to Chapter 190, Florida
Statutes, with a mailing address of 475 West Town Place, Suite 114, St. Augustine,
Florida 32092 (the "District"), and

NewAgeTutors LLC, d/b/a VGlobalTech, a Florida limited liability company,
with a mailing address of 636 Fanning Drive, Winter Springs, Florida 32708
("Contractor").

RECITALS

WHEREAS, the District is a local unit of special-purpose government, created and existing
pursuant to Chapter 190, Florida Statutes; and

WHEREAS, pursuant to section 189.069, Florida Statutes, the District must maintain an
official website containing, at minimum, the statutorily required information. Additionally, the
District assists in operating a community-wide website for the residents within the District
(together, the “Websites”); and

WHEREAS, the District has a need to obtain a qualified independent contractor to perform
audits of the Websites to ensure compliance with the accessibility requirements of Title II of the
Americans with Disabilities Act (“ADA”), which ADA accessibility requirements and standards
may change from time to time, and to remediate or otherwise convert the Websites to meet such
ADA accessibility requirements, all as more particularly described herein and in the proposal
attached hereto as Exhibit A and made a part herein (together, the “Services™); and

WHEREAS, Contractor represents and warrants to the District that it is qualified, willing
and capable of providing the Services; and

WHEREAS, the District and Contractor desire to enter into this Agreement for the purposes
stated herein and the District and Contractor warrant and agree that they have all right, power and
authority to enter into and be bound by this Agreement.

Now, THEREFORE, in consideration of the recitals, agreements and mutual covenants
contained herein, and other good and valuable consideration, the receipt and sufficiency of which
are hereby acknowledged by the parties, the parties agree as follows:

Section 1. Recitals. The recitals stated above are true and correct and by this reference
are incorporated herein and form a material part of this Agreement.

Section 2. Scope of Work. Contractor shall provide Services in accordance with the
terms provided in this Agreement and in Exhibit A, which Services include:



A. Technological Audit. Contractor shall perform a Technological Audit of the
Websites by using software and algorithms available to Contractor, including but not limited to
“ADAChecker,” that evaluates compliance based on federally recommended ADA best practices
for state and local governments, including but not limited to Web Content Accessibility Guidelines
2.0 or 2.1 (“WCAG Standards™), which standards may change from time to time as promulgated
by federal law and rulemaking. Specifically, Contractor shall, at a minimum:

i cross-check compatibility of the Websites with various technology
mediums, including but not limited to mobile phones, tablets, laptop computers and
desktop computers, for accessibility;

ii. convert up to two (2) years’ accumulation of PDF documents to accessible
formats for assistive technologies and provide the District with the training, means
and methods by which the District is able to convert PDF or other documents not
converted by Contractor, which may include but is not limited to the provision of
“VGlobalTech” software for conversion of documents;

iii.  provide a webpage disclaimer statement that includes notice of the District’s
engagement of Contractor for ADA specific services, in an effort to bring the
Websites into ADA compliance and include an accessibility policy on the Websites;

iv. provide Contractor’s ADA compliance seal for display on the Websites; and

v. provide any and all other effort reasonably necessary to allow the District
to receive the maximum benefit of the Services contemplated by this Agreement
and Exhibit A, recognizing the District is relying on Contractor’s expertise for
Website design/best practices in accordance with the ADA.

B. Additional Services. The following services are neither included in the Scope of
Services in this Section nor in the Compensation for Services as provided in Section 3 of this
Agreement. If the District desires additional work or services provided in this subsection or
otherwise, Contractor agrees to negotiate in good faith to undertake such additional work or
services. Upon successful negotiation regarding the terms of the additional work, including scope
and compensation, the parties shall agree in writing to a work order, addendum, addenda, or change
order to this Agreement prior to commencement of any such additional work. The following is a
non-exhaustive list of possible additional services that the District may request of Contractor:

L providing assistive support, incloding assistance in converting newly added
documents and upgrading to new ADA recommended standards, if any, and
regularly corresponding with the District staff on such items as updates, changes
and recommendations, however Contractor shall be responsible for notifying the
District of any known changes to ADA accessibility requirements for the District’s
website;

ii. attending conference call or in-person meeting, as requested by the District,
to review metrics, results and monthly summaries of maintenance performed to-
date;

iii. performing human audit(s) of the Websites;




iv. providing a point of contact to respond to requests for Websites

accommodation;

v. converting documents for a public records requests received by the District;
and

vi. providing assistive support to District staff that is in excess of one (1) hour

per month, at a rate not to exceed Twenty-Five Dollars ($25.00) per hour.

Section 3. Compensation. As compensation for the Services, the District agrees to
pay Contractor in accordance with the following terms:

A. Technological Audit. For performance of the Technological Audit as provided in
Section 2(A) of this Agreement, the District shall pay One Thousand Seven Hundred Fifty Dollars
($1,750.00). Contractor shall invoice the District upon completion of the Technological Audit.

B. Invoices; Payment. Contractor shall maintain records conforming to usual
accounting practices. Further, Contractor shall render each invoice to the District in writing, which
shall be delivered promptly upon completion of each Service. Each invoice shall contain, at a
mimimum, the District’s name, Contractor’s name, the invoice date, an invoice number, an
itemized listing of all costs billed on each invoice with a sufficient description of each allowing
the District to approve each cost, the time frame within which the Services were provided, and the
address or bank information to which payment 1s to be remitted. Consistent with Florida’s Prompt
Payment Act, section 218.70, et al., Florida Statutes, the invoices shall be due and payable within
forty-five (45) days of receipt by the District.

C. Disputed Amounts. The District may withhold any portion of invoice payment
that it disputes in good faith ("Disputed Amounts"). In such an event, the District shall
nonetheless pay any undisputed amounts and provide to Contractor a sufficiently detailed written
explanation of its basis for withholding the Disputed Amounts. Any controversy relating to
amounts owed by Customer hereunder shall be considered a Dispute, as defined in Section 10(d)
of this Agreement, and subject to the resolution procedures provided in this Agreement. If it is
resolved that the Disputed Amounts are in fact owed to Contractor, the District shall remit payment
to Contractor within five (5) days of such resolution.

Section 4. Term and Termination.

A. Term. This Agreement shall become effective upon the date and year first written
above and shall be in effect until terminated by either party in accordance with the terms of this
Agreement.

B. Termination. The District agrees that Contractor may terminate this Agreement
for cause by providing sixty (60) days’ written notice of termination to the District; provided,
however, that the District shall be provided a reasonable opportunity to cure any failure under this
Agreement. Contractor agrees that the District may terminate this Agreement immediately for
cause by providing written notice of termination to Contractor. Contractor agrees that the District
may terminate this Agreement without cause; provided that the District shall provide thirty (30)
days’ written notice of termination without cause. Upon any termination of this Agreement,
Contractor shall be entitled to payment for all Services rendered up until the effective termination
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of this Agreement, subject to whatever claims or offsets the District may have against Contractor
as the sole means of recovery for termination.

Section 5. Representations, Warranties and Covenants. Contractor represents,
warrants, and covenants that (a) the Services shall be performed by qualified personnel in a
professional and workmanlike manner in accordance with ADA and other website accessibility
compliance standards, including but not limited to WCAG Standards and other federally
recommended guidelines, as may be amended from fime to time; and (b) neither the Services nor
any product provided by Contractor shall infringe, misappropriate, or otherwise violate the
intellectual property rights of any third party.

Section 6. Intellectual Property.

A. Contractor Materials. Except as provided herein, Contractor shall retain all right,
title, and interest in and to (i) all patents, trademarks, service marks, copyrights, and other
intellectual property or proprietary rights of Contractor used in or otherwise associated with the
Services, and other materials provided to the District hereunder; and (ii) all trade secrets, technical
specifications and data to the extent they are intellectual property, and inventions which are
authored, conceived, devised, developed, reduced to practice, or otherwise performed by
Contractor which arise out of Contractor’s performance of the Services, none of which shall be
deemed a "work made for hire" under the Copyright Act of 1976 (collectively, "Contractor
Materials"), and nothing contained herein shall be construed to restrict, impair, transfer, license,
convey, or otherwise alter or deprive Contractor of any of its intellectual property and proprietary
interests associated therewith. Subject to the foregoing, Contractor grants to the District a non-
exclusive, non-transferable worldwide perpetual limited right and license to access and use the
Contractor Materials in connection with the ordinary and intended use by the District as
contemplated in this Agreement, including viewing, downloading and printing the Contractor
Materials for the District’s use, and without in any case removing Contractor’s copyright,
trademark or other intellectual property ownership notices.

B. The District Materials; Publicity and Trademarks. The District shall own the
Websites, domain name, all e-mail addresses, and all website and e-mail content, under all
circumstances. In the event of a termination of this Agreement for any reason, Contractor shall
take all necessary steps to transfer, or otherwise allow the District to retain, such website, domain
name, e-mail addresses and content of the same. Additionally, to the extent applicable, Contractor
shall take commercially reasonable precautions consistent with industry standards to protect
confidential information, including, e.g., credit card information and other sensitive information
protected under Florida’s Public Records Laws. Contractor shall immediately notify the District
of any breach or loss of data, and take such steps as are reasonably necessary to address any such
issue. Except as provided herein, the District shall retain all right, title, and interest in and to all
intellectual property of the District provided or made available to the Contractor in connection
with Contractor’s Services (collectively, "District Materials") and nothing contained herein shall
be construed to restrict, impair, transfer, license, convey, or otherwise alter or deprive the District
of any of its intellectual property or other proprietary interests associated therewith, if any. Subject
to the foregoing, the District grants to Confractor a non-exclusive, non-transferable worldwide
limited right and license to access and use such District Materials in connection with the provision
of the Services as contemplated by this Agreement. Further, the District permits Contractor to
identify the District as a customer of Contractor in Contractor’s marketing materials (including
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using the District’s name and logo for such limited purposes).

The District further acknowledges and agrees that for Contractor to perform the Services,
it must, in some cases, give Contractor remote access to areas behind log-ins that are to be audited
hereunder, including, without limitation to content management systems and/or servers
(collectively, “System™), and agrees that it will furnish to Contractor all necessary information
and/or user names and passwords required to do so. Contractor agrees to follow commercially
reasonable security policies for accessing the District’s System including any specific security
procedures as may be communicated to Contractor by the District prior to Contractor accessing
the System. Contractor shall on its own or through coordination with the District’s Websites
provider, create a back-up copy of all data that may be affected by Contractor’s access to the
System.

C. Right to Display Contractor’s Compliance Shield / Accessibility Policy. The
District may display a Contractor-provided compliance shield and customized accessibility policy
on its Websites and web applications. The compliance shield shall remain under the full ownership
and control of Contractor. The District is expressly prohibited from using the compliance shield
for any purpose not specifically authorized by this Agreement, and in no event may use such shield
for or on behalf of any other party or in connection with any domain name and/or organization
name other than those being scanned or serviced in connection with the Services.

Section 7. Public Records. Contractor understands and agrees that all documents or
on-line content of any kind provided to the District in connection with this Agreement may be
public records, and, accordingly, Contractor agrees to comply with all applicable provisions of
Florida law in handling such records, including but not limited to section 119.0701, Florida
Statutes. Contractor acknowledges that the designated public records custodian for the District is
James Perry (“Public Records Custodian™). Among other requirements and to the extent
applicable by law, Contractor shall 1} keep and maintain public records required by the District to
perform the Work; 2) upon request by the Public Records Custodian, provide the District with the
requested public records or allow the records to be inspected or copied within a reasonable time
period at a cost that does not exceed the cost provided in Chapier 119, Florida Statutes; 3} ensure
that public records which are exempt or confidential, and exempt from public records disclosure
requirements, are not disclosed except as authorized by law for the duration of the contract term
and following the contract term if Contractor does not transfer the records to the Public Records
Custodian of the District; and 4) upon completion of the contract, transfer to the District, at no
cost, all public records in Contractor’s possession or, alternatively, keep, maintain and meet all
applicable requirements for retaining public records pursuant to Florida laws. When such public
records are transferred by Contractor, Contractor shall destroy any duplicate public records that
are exempt or confidential and exempt from public records disclosure requirements. All records
stored electronically must be provided to the District in a format that 1s compatible with Microsoft
Word or Adobe PDF formats.

IF THE CONTRACTOR HAS QUESTIONS REGARDING THE
APPLICATION OF CHAPTER 119, FLORIDA STATUTES, AS
TO CONTRACTOR’S DUTY TO PROVIDE PUBLIC RECORDS
RELATING TO THIS AGREEMENT, CONTACT THE




CUSTODIAN OF PUBLIC RECORDS AT (904) 940-5850,
JPERRY@GMSNF.COM, OR AT 475 WEST TOWN PLACE,
SUITE 114, ST. AUGUSTINE, FLORIDA 32092.

Section 8. Indemnity.

A. Contractor agrees to defend, indemnify, and hold harmless the District and its
officers, agents, staff, employees, successors, assigns, members, affiliates, or representatives from
any and all liability, claims, actions, suits, liens, demands, costs, interest, expenses, damages,
penalties, fines, or judgments against the District, or loss or damage, whether monetary or
otherwise, arising out of, wholly or in part by, or in connection with the Services to be performed
by Contractor, its subcontractors, its employees and agents in connection with this Agreement,
including litigation, mediation, arbitration, appellate, or settlement proceedings with respect
thereto. This specifically includes a lawsuit based on lack of ADA compliance or other website
compliance insufficiencies. Additionally, nothing in this Agreement requires Contractor to
indemnify the District for the District’s percentage of fault if the District is adjudged to be more
than 50% at fault for any claims against the District and Contractor as jointly liable parties;
however, Contractor shall indemnify the District for any and all percentage of fault attributable to
Contractor for claims against the District, regardless of whether the District is adjudged to be more
or less than 50% at fault. Contractor further agrees that nothing herein shall constitute or be
construed as a waiver of the District's limitations on liability contained in section 768.28, Florida
Statutes, or other statute.

B. Obligations under this section shall include the payment of all seftlements,
judgments, damages, liquidated damages, penalties, forfeitures, back pay awards, court costs,
arbitration and/or mediation costs, litigation expenses, attorneys’ fees, paralegal fees (incurred in
court, out of court, on appeal, or in bankruptcy proceedings), any interest, expenses, damages,
penalties, fines, or judgments against the District, all as actually incurred.

Section 9. Serutinized Companies Statement. Contractor certifies that it is not in
violation of section 287.135, Florida Statutes, and is not prohibited from doing business with the
District under Flonda law, including but not limited to Scrutinized Companies with Activities in
Sudan List or Scrutinized Companies with Activities in the Iran Petroleum Energy Sector List. If
Contractor is found to have submitted a false statement, has been placed on the Scrutinized
Companies with Activities in Sudan List or the Scrutinized Companies with Activities in the Iran
Petroleum Energy Sector List, or has been engaged in business operations in Cuba or Syria, or is
now or in the future on the Scrutinized Companies that Boycott Israel List, or engaged in a boycott
of Israel, the District may immediately terminate the Contract.

Section 10. General Provisions.

A. Conflicts. The terms of this Agreement and Exhibit A are intended to complement
each other, and to the extent they conflict, the terms of Exhibit A shall control only to the extent
that such provisions provide clarifications on Services and materials to be provided by Contractor
pursuant to Exhibit A; in all other respects, the provisions of this Agreement shall control.

B. Authorization. The execution of this Agreement has been duly authorized by the
appropriate body or official of the District and Contractor, both the District and Contractor have
complied with all the requirements of law, and both the District and Contractor have full power
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and authority to comply with the terms and provisions of this Agreement.

C. Independent Contractor. It is understood and agreed that at all times the
relationship of Contractor and its employees, agents, or anyone directly or indirectly employed by
Confractor to the District is the relationship of an independent contractor and not that of an
employee, agent, joint-venturer, or partner of the District. Nothing in this Agreement shall be
interpreted or construed as creating or establishing the relationship of employer and employee
between the District and Contractor or any of its employees, agents, or anyone directly or indirectly
employed by Contractor. The parties acknowledge that Contractor is not an employee for state or
federal tax purposes. Contractor shall hire and pay all of Contractor’s employees, agents, or
anyone directly or indirectly employed by Contractor, all of whom shall be employees of
Contractor and not employees of the District and at all times entirely under Contractor’s
supervision, direction, and control.

In particular, the District will not: 1} withhold FICA (Social Security) from Contractor’s
payments; i) make state or federal unemployment insurance contributions on Contractor’s behalf;
iit) withhold state or federal income tax from payment to Contractor; iv) make disability insurance
contributions on behalf of Contractor; or v) obtain workers’ compensation insurance on behalf of
Contractor.

D. Dispute Resolution. Before initiating any legal claim or action (except with respect
to equitable relief), the parties agree to attempt in good faith to settle any dispute, controversy, or
claim arising out of or related to this Agreement or the Services (collectively, "Dispute”) through
discussions which shall be initiated upon written notice of a Dispute by either party to the other.
If the parties cannot resolve the Dispute within ten business days, then the parties shall attempt to
settle the Dispute by mediation. If mediation is unsuccessful, the parties may then proceed to filing
a claim in the appropriate jurisdictional court in accordance with this Agreement. In the event that
either party is required to enforce this Agreement by court proceedings or otherwise, then the
parties agree that the substantially prevailing party shall be entitled to recover from the other all
fees and costs incurred, including reasonable attorneys’ fees, paralegal fees, expert witness fees,
and costs for trial, alternative dispute resolution, or appellate proceedings.

E. Applicable Law and Venue. This Agreement shall be governed by and construed
in accordance with the laws of the State of Florida without reference to the principles of conflict
of laws. Except for actions seeking injunctive relief (which may be brought in any appropriate
jurisdiction), suits under this agreement shall only be brought in a court of competent jurisdiction
in the county of St. Johns, Florida. This choice of venue is intended by the parties to be mandatory
and not permissive in nature, and to preclude the possibility of litigation between the parties with
respect to, or arising out of, this Agreement in any jurisdiction other than that specified in this
section. The District and Contractor waive any right they may have to assert the doctrine of forum
non conveniens or similar doctrine, or to object to venue with respect to any proceeding brought
in accordance with this Section.

F. Limitations on Governmental Liability. Nothing in this Agreement shall be
deemed as a waiver of immunity or limits of liability of the District beyond any statutory limited
waiver of immunity or limits of liability which may have been adopted by the Florida Legislature
in section 768.28, Florida Statutes, or other statute, and nothing in this Agreement shall inure to
the benefit of any third party for the purpose of allowing any claim which would otherwise be
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barred under the Doctrine of Sovereign Immunity or by operation of law.

G. Third Party Beneficiaries. This Agreement 1s solely for the benefit of the District
and Contractor and no right or cause of action shall accrue upon or by reason to or for the benefit
of any third party not a formal party to this Agreement. Nothing in this Agreement expressed or
implied is intended or shall be construed to confer upon any person or corporation other than the
District and Contractor any right, remedy, or claim under or by reason of this Agreement or any
of the provisions or conditions of this Agreement; and all of the provisions, representations,
covenants, and conditions contained in this Agreement shall inure to the sole benefit of and shall
be binding upon the District and Contractor and their respective representatives, successors, and
assigns.

H. Default and Protection against Third Party Interference. A default by either
party under this Agreement shall entitle the other to all remedies available at law or in equity,
which may include, but not be limited to, the right of actual damages and/or specific performance.
The District shall be solely responsible for enforcing its rights under this Agreement against any
interfering third party. Nothing contained in this Agreement shall limit or impair the District’s
right to protect its rights from interference by a third party to this Agreement.

1. Notices. All notices, requests, consents, and other communications under this
Agreement (“Notice” or “Notices™) shall be in writing and shall be delivered, mailed by Overnight
Delivery or First Class Mail, postage prepaid, to the parties, as follows:

If to Contractor: NewAgeTutors LLC
d/b/a VGlobalTech
636 Fanning Drive
Winter Springs, Florida 32708
Attn: Vaibhav V. Joshi

If to District: Isles of Bartram Park Community
Development District
475 West Town Place, Suite 114
St. Augustine, Florida 32092
Attn: District Manager

With a copy to: Hopping Green & Sams PA
119 South Monroe Street, Suite 300
Tallahassee, Florida 32301
Attn: District Counsel

Except as otherwise provided in this Agreement, any Notice shall be deemed received only upon
actual delivery at the address set forth above. Notices delivered after 5:00 p.m. (at the place of
delivery) or on a non-business day, shall be deemed received on the next business day. If any time
for giving Notice contained in this Agreement would otherwise expire on a non-business day, the
Notice period shall be extended to the next succeeding business day. Saturdays, Sundays, and legal
holidays recognized by the United States government shall not be regarded as business days.
Counsel for the District and counsel for Contractor may deliver Notice on behalf of the District
and Contractor. Any party or other person to whom Notices are to be sent or copied may notify
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the other parties and addressees of any change in name or address to which Notices shall be sent
by providing the same on five (5) days’ written notice to the parties and addressees set forth herein.

J. Entire Agreement. This Agreement, together with Exhibit A, sets forth the entire
agreement of the parties, and supersedes any prior agreements or statements with respect to the
subject matter hereof.

K. Severability. The invalidity or unenforceability of any one or more provisions of
this Agreement shall not affect the validity or enforceability of the remaining portions of this
Agreement, or any part of this Agreement not held to be invalid or unenforceable.

L. Assignment. Neither the District nor Contractor may assign this Agreement
without the prior written consent of the other. Any purported assignment without such consent
shall be null and void.

M. Amendments. This Agreement may be amended or modified only by a written
instrument duly executed by both parties.

N. Force Majeure. If cither party is prevented from performing any of its obligations
under this Agreement due to any cause beyond the party's reasonable control, including, without
limitations, an “act of God,” fire, flood, war, strike, government regulation, civil or military
authority, acts or omissions of transmitters, utilities, providers or hackers, the time for that party's
performance will be extended for the period of the delay or inability to perform due to such
occurrence,

0. Survival. In addition to such other provisions hereof which, by their terms, survive
any termination or expiration of this Agreement, Section 5 (Representations, Warranties and
Covenants), Section 6 (Intellectual Property), Section 7 (Public Records), Section 8 (Indemnity),
and Section 10 (General Provisions) shall survive any termination or expiration of this Agreement.

P. Waiver. No breach of any term of this Agreement shall be deemed waived unless
expressly waived in writing by the party who might assert such breach. Any failure or delay by
either party to exercise any right, power, or privilege under this Agreement shall not be deemed a
waiver of any such right, power, or privilege under this Agreement on that or any subsequent
occasion. Any waiver by either party, whether express or implied, of any provision of this
Agreement, any waiver of default, or any course of dealing hereunder, shall not affect such party’s
right to thereafter enforce such provision or to exercise any right or remedy in the event of any
other default or breach, whether or not similar.

Q. Counterparts. This instrument may be executed in any number of counterparts,
gach of which, when executed and delivered, shall constitute an original, and such counterparts
together shall constitute one and the same instrument. Signature and acknowledgement pages, if
any, may be detached from the counterparts and attached to a single copy of this document to
physically form one document.

R Arm’s Length Transaction. This Agreement has been negotiated fully between
the parties as an arm’s length transaction. Both parties participated fully in the preparation of this
Agreement and received the advice of counsel. In case of a Dispute concerning the interpretation
of any provision of this Agreement, both parties are deemed to have drafted, chosen, and selected
the language, and the doubtful language will not be interpreted or construed against either party.
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S. Descriptive Headings. The descriptive headings in this Agreement are for
convenience only and shall not control nor affect the meaning or construction of any of the
provisions of this Agreement.

[SIGNATURES ON NEXT PAGE]
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IN WITNESS WHEREOF, the parties have, by their duly authorized representatives, executed
this Agreement as of the date and year first set forth above.

ATTEST:

Secretary

WITNESS:

Print Name:

Exhibit A:

Proposal for Services
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ISLES OF BARTRAM PARK
COMMUNITY DEVELOPMENT
DISTRICT

Chairperson, Board of Supervisors

NEWAGETUTORS LLC, D/B/A
VGLOBALTECH, a Florida limited
liability company

By: Vaibhav V. Joshi, Owner



Exhibit A

Proposal for Service
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Wehsite Compliance Proposal For

Isle of Bartram Park CBD

[hitp:/ fonwwi.islesothartramparkedd.com/}

Website Accessibility for People with Disabilities as per

Nondiscrimination reguiremants of Title Il of the American Dizabilities Act {ADA}

Date Version# Comments Author
May 25,2018 1.0 Initial version VB Joshi
june 18, 2018 11 Added document conversion cost VB Joshi
Kristen Thornburgh
June 21, 2018 1.2 Added WCAG Standards Compliance VB Joshi
August 10, 2018 1.3 Added CDD Specific details VB Joshi
August 13, 2018 14 Updated pricing for simple, medium As per requirements from
and high complexity CDD websites Ariel and Valerie
August 28, 2018 20 Updated conversicn and support costs As per meeting with
based on discussed scope GMSCFL

Presented by: VB Joshi, CEQ, VGlobalTech, Orlando, Florida
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~ BB Rating: A+
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Project: ADA and WCAG Website Compliance
Service Providers: VGlobalTech LLC, Orfando, Florida, USA

COPYRIGHT ©: This praposal is solely created by VGlobalTach team for its customers and cannot be repreduced,
copied, modified or distributed without written consent of VGlobalTech, Any viclatlons shall be prosecuted.
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1.0 Introduction

Every individual must have equal access 1o information whether it is in person service or online.
This is a general agreement and understanding of access.

The internet has dramatically changed the way state and local governments do business. Today,
government agencies routinely make much more information about their programs, activities,
and services available to the pubfic by posting it on their websites. As a result, many people can
easily access this information seven days a week, 24 hours a day.

Many government services and activities are aiso provided on websites because the publicis
able to partidpate in them at any time of day and without the assistance of government
personnel. Many government websites offer a low cost, quick, and convenient way of filing tax
returns, paying bills, renewing licenses, signing up for programs, applying for permits or funding,
submitting job appiications, and performing a wide variety of other activities.

The Americans with Disabilities Act (ADA} and, if the government entities receive federal
funding, the Rehabilitation Act of 1973 generally require that state and local governments
provide qualified individuals with disabilities equal aceess 1o their programs, services, or
activities unless doing so would fundamentally alter the nature of their programs, services, or
activities or would impose an undue burden. One way to help meet these requirements is to
ensure that government websites have accessible features for people with disabilities, using the
simple steps described in this document. An agency with an inaccessible website may also meet
its legal obligations by providing an alternative accessible way for citizens to use the programs or
services, such as a staffed telephone information line. These alternatives, however, are unlikely

to provide an equal degree of access in terms of hours of operation and the range of options and
programs available.

Visit http://vglobaltech.com/website-compliance/ for more details, do a

website compliance check on your website and to download a PDF
proposal.
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1.1 Common Problems and Solutions in Website Accessibility?

1.1.1 Problem: Images Without Text Equivalents

Solution: Add a Text Equivalent to Every Image

Adding a line of simple HTML code to provide text for each image and graphic will enable a
user with a vision disability to understand what it is. Add a type of HTML tag, such as an
“alt” tag for brief amounts of text or a “longdesc” tag for large amounts, to each image and
graphic on your agency’s website.

The words in the tag should be more than a description. They should provide a text
equivalent of the image. In other words, the tag should include the same meaningful
information that other users obtain by looking at the image. In the example of the mayor’s
picture, adding an “alt” tag with the words “Photograph of Mayor Jane Smith” provides a
meaningful description.

In some circumstances, longer and more detailed text will be necessary to convey the same
meaningful informatien that other visitors to the website can see. For example, a map
showing the locations of neighborhood branches of a city library needs a tag with much
more information in text format. In that instance, where the map conveys the locations of
several facilities, add a “longdesc” tag that includes a text equivalent description of each
Jocation shown on the map - e.g,, “City Center Library, 433 N. Main Street, located on North
Main Street between 4th Avenue and 5th Avenue.”

1.1.2 Problem: Documents Are Not Posted In an Accessible Format

Solution: Post Documents in a Text-Based Format

Always provide documents in an alternative text-based format, such as HTML or RTF [Rich
Text Format), in addition to PDF. Text-based formats are the most compatible with assistive
technologies.

1.1.3 Problem: Specifying Colors and Font Sizes

Solution: Avoid Dictating Colors and Font Settings

Websites should be designed so they can be viewed with the color and font sizes setin
users’ web browsers and operating systems. Users with low vision must be able to specify
the text and background colors as well as the font sizes needed to see webpage content.
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1.1.4 Problem: Videos and Qther Multimedia Lack Accessible Features

Solution: Include Audio Descriptions and Captions

Videos need to incorporate features that make them accessible to everyone. Provide audio
descriptions of images (including changes in setting, gestures, and other details) to make
videos accessible to people who are blind or have low vision. Provide text captions
synchronized with the video images to make videos and audio tracks accessible to people
who are deaf or hard of hearing.

1.1.5 Waeb Content Accessibility Guidelines (WCAG)

Uﬁderstanding the Four Principles of Accessibility

The guidelines and Success Criteria are organized around the following four principles,

which lay the foundation necessary for anyone to access and use Web content. Anyone who
wants to use the Web must have content that is:

1. Perceivable - Information and user interface components must be presentable to
users in ways they can perceive.

o This means that users must be able to perceive the information being
presented (it can't be invisible to all of their senses)

2. Operable - User interface components and navigation must be operable.

a This means that users must be able to dperate the interface (the interface
cannot require interaction that a user cannot perform)

3. Understandable - Information and the operation of user interface must be
understandable.

o This means that users must be able to understand the information as well as
the operation of the user interface (the content or operation cannot be beyond
their understanding)

4. Robust - Content must be robust enongh that it can be interpreted reliably by a wide
variety of user agents, including assistive technologies.

o This means that users must be able fo access the content as technologies

advance (as technologies and user agents evolve, the content should remain
accessible)

If any of these are not true, users with disabilities will not be able to use
the Web.
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Under each of the principles are guidelines and Success Criteria that help to address these
principles for people with disabilities. There are many general usability puidelines that
make content more usable by all people, including those with disabilities. However, in
WCAG 2.1, we only include those guidelines that address problems particular to people with
disabilities, This includes issues that block access or interfere with access to the Web more
severely for people with disabilities.

See reference section at the end of this document for more information and websites for
ADA, Usability and other important compliance issues and solutions.

VGlobalTech development and business management feam shall
study these compliance guidelines and with our technical
capabilities apply these to make your website accessible,
compatible and fully funciional for all people, including those
‘with disabilities.
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2.0 Pricing

Website Complexity: Small Level Websites

VGlobalTech team shall complete the following critical tasks for client website.
All costs below are per website f/ CDD:

2.1 One time (website conversion and compliance cost):

Task Estimated Cost

1. | Perform ADA Website Compliance Check for current S500
website — All webpages on the website. Create a project
plan, code review, himl updates, plugins / security
updates (wordpress, joomia, etc CMS websites)

2. | Cross-Device Check {Website needs to appear as per ADA | $100
standards on Mobhile Phones, Tablets, Desktops etc).
Braille Readers, Other assistance technology compatibility

3. | ADA Standards application {as per Section 1 above). $700
ADA gov, web Content Accessibility Guidelines {(WCAG)

4. | PDF Documents conversion {to Text, HTML etc) as needed | $300
for ADA Compliance / Reader Compliance

5. | Create a webpage showing websites ADA Compliance $100
efforts
6. | Create customized footer with VGlobalTech’s ADA S50
Compliance Seal {valid for 1 year only)
Total {one time compliance f conversion cost) $1750 / ene
] time
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2.2 ADA Compliance Yearly Maintenance and Upgrade starting after iniiial
conversion is completed {Optional Maintenance — it is critical to maintain
compliance as websites get updated):

VGlobalTech team shall complete the following critical tasks for ¢ent website.
All costs below are per website / CDD:

\Is\k / Cost
1. | Perforin ADA Website Compliance Check fo/urrent © 1 $5200
website —All new webpages on the webgite

2. | Cross-Device Check {Website needs }yﬁppear as per ADA | $75
standards on Mobile Phones, Tablets, Desktops etc)

3. | Update footer w;tﬁ\ EobaITec ADA Compliance Seal §75
(extended for current ar)

4. { Support {upto 1 hr / monthy for the year including $600
updates to newly ad s, upgrade to new standards
{if any)

5. | PDF Documents coriversion {to T&[&:TML etc) as needed | $300
for ADA Complighce / Reader Compliagee
Annual Majdtenance {starts after initial $1250 /
compliande engagement quoted abovais year
complete) *’-\

OUC( m\@J)
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This proposal includes following points, stipulations terms and conditions:

*(1) conference call or in person meetings per month with client to review metrics, results and
monthly recaps *unfess otherwise noted

* email and phone communication

*Anything out of the scope of work in the above proposal will be addressed and client will be

immediately notified. After notification of additional work, a subsequent quote will be provided
to cover that work,

*Client is responsible to adhering to timelines as far as information required to complete the
task is concerned. If timelines are not adhered to and exceed 15 business days past the current
marketing months, last day, all work will end. A new month with new allocated costs will be
presented for future work to commence. No refunds and owed work will be due unless
otherwise agreed upon. An invoice will be provided once signature approval of this project
proposal. Paymenis will be made te VGLOBALTECH

*Client is responsible for verifying quality of work, providing feedback, verifying that compliance
has been met as required. VGlobalTech team shall not be responsible for any legal ramifications
arising from work not done as per external agencies / organizations / associations needs if
proper feedback is not provided by the customer. VGlobalTech's work will be in best faith but
cannot guarantee all compliance / legal heeds since we are not the SME’s in the compliance
area, VGlobalTech shalt not be liable for any legal ramifications arising from compliance issues.

Refund Policy: The client may halt work and request for a refund within seven days of the date
of signing this services agreement by mailing a signed letter to the main address listed on
www . VGlobalTech.com website. if client requests a refund within seven days of the date of
signing their agreement they shall be liable to pay for all work compieted and will be refunded
the remaining batance of the initial payment if billable work has not exceeded a charge that
would be greater than client’s initial payment. If client requests a refund after the seven days
from the date of the signing of the agreement client is liable to pay for ali work completed plus
an additional 25% of any remaining balance that may still be due. Once line item projects are
complete no refunds will be issued. Confidentiality: All information between client and service
provider inclusive of technical and business information relating to proprietary ideas,
patentable ideas andfor trade secrets, existing and/or contemplated products and services,
research and development, production, costs, profit and margin information, finances and
financial projections, customers, clients, marketing, and current or future business plans and
modals, regardless of whether such Information is designated as “Confidential Information” at
the time of its disclosure and will be treated as such and with absolute confidentiality and will
not be shared or used, which will be maintained at all times. The client is not allowed to disclose
their price with any third parties. Deing so is in breach of this agreement. Al information

development will be shared and proprietary information and property between client and
service providers.
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3.0 Proposal Acceptance:

To accept these project, associated costs and conditions as listed above please sign and date
helow. .

The VGlobalTech proposed solution and terms have been accepted by the customer and the

VGlobaiTech team ean proceed with the project. All payments shail be made according to this
agreement,

Q\ﬁl/‘/ ! Ei&fwﬂfi | M Tl%}ﬁ

For Cust@er [ Date

VB Joshi
For VGlobalTech Date
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NINTH ORDER OF BUSINESS






NOTICE OF MEETINGS
ISLES OF BARTRAM PARK
COMMUNITY DEVELOPMENT DISTRICT

The Board of Supervisors of the Isles of Bartram Park Community Development
District will hold their regularly scheduled public meetings for Fiscal Year 2020 at the
offices of Governmental Management Services, LLC located at 475 West Town Place,
Suite 114, St. Augustine, Florida 32092 at 2:00 p.m. on the third Wednesday of each
month listed (unless notated otherwise*) as follows:

November 20, 2019
February 19, 2020
May 20, 2020
August 19, 2020




ELEVENTH ORDER OF BUSINESS






Isles of Bartram Park

Community Development District

Unaudited Financial Statements

as of

September 30, 2019



Assets:

Cash
Investments:
Series z015:
Reserve
Revenue
Sinking Fund
Prepayment
General Redemption
Construclion
Series zo17:
Reserve
Interest
Revenue
Prepayment
Construction
Cost of Issuance
Due From Developer
Tue from General Fund
Prepaid Expenses
Assessment Receivable

Total Assets

Ligbilities:

Accounls Payable
Accrued Expenses

Thie to Other

Due to Debt Service 2015
Due to Debt Service 2017

Fund Balances:
Restricted for Debt Service
Restricted for Capital Profects
Nonspendable
Unassigned

Total Liabifities & Fund Equity

Isles of Bartram Park

Community Development District

Combined Balance Sheet
September 30, 2019

Governmental Fund Types
Capital {Memorandum Only)
General Debt Service Project 2019
$12,491 $12,491
$220,634 $220,634
— $223,007 $223,007
$3 $3
$0
$377 $377
$5,697 $5,697
$172,269 $172,269
$12,072 $12,072
$89,279 $89,279
$2,211 - $2,211
35 $5
346 $46
$21,143 $21,143
$156 $156
$11,176 $11,176
$4,958 $204,281 $209,238
$49,768 $924,288 $5,748 $979,804
$10,799 - - $10,799
30
30
$0
- - $0
- $924,288 - $924,288
--- -~ $5,748 $5,748
$11,178 - e $11,178
$27,793 - -—- $27,793
$49,768 $924,288 $5,748 $979,804
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Isles of Bartram Park

Community Development District
GENERAL FUND
Statement of Revenues & Expenditures
For the Period ending September 30,2019

Provated Actual
Adepied Thru Thru
Budget 09/30/19 09/30/19 Variance

REVENUES:

Developer Contributions $58,859 $58,859 $47 433 ($11,426)
Assessrent - Tax Rofl $106,827 $108,827 $112,207 $5,381
Assessment - Dirvect $36,355 $36,355 $36,355 $0
TOTAL REVENUES | s$z0z2.040 $202,040 $105,995 ($6,045)]
EXPENDITURES:

ADMINISTRATIVE:

Supervisors $0 %0 $2,800 {$2,800)
FICA Expense $0 $0 $214 ($214)
Engineering $6,000 $6,000 $1,744 $4,256
Dissemination $3,500 $3,500 $7,800 ($4,300)
Arbitrage $600 $500 $600 $0
Assessment Rofl $5,000 $5,600 $5,000 %0
Attorney Fees $20,000 $20,000 $6,974 $11.026
Annual Audit $2.300 $2,300 $3,900 ($1,600)
Trustee ‘Fees $6,500 $6,500 $4,667 $1,833
Management Fees $45,000 $45,000 $45.000 $0
Information TecAnology $1,600 $1,600 $1,600 $0
Telephone $150 $150 $31 $119
Postage $500 $500 $217 $283
Insurance $5.665 $5,665 $7.642 ($1,877)
Printing and Binding $1.300 $1,300 $999 $301
Legal Advertising $2,000 $2,000 $a323 $1,877
Othier Curvent Charges $250 $250 $0 $250
Office Suppfies $200 $200 $69 $131
Dues, Licenses & Subscriptions §178 $175 $175 $0
Website Compliance $0 $C $1,750 {$1,750)
TOTAL ADMINISTRATIVE [ s100720 $100,740 $93,504 $7,236 |
FELD:

Landscape Maintenance $52,000 $52,000 $34,352 $17,648
Lake Maintenance $14,00C $14,000 $16,682 ($2,682)
Waterfall/Entry Pond Mainienance $5,400 $5,400 36,321 $921)
Lake Tountains Maintenance $1,400 $1,400 $1,360 $40
Management $6,000 $6,000 $6,000 $0
Utilities $20,000 $20,000 $8,648 $11,352
General Maintenance $2 500 $2.500 £0 $2,500
TOTAL FIELD [ s$101300 $101,300 $73,362 $27,938 |
TOTAL EXPENDITURES I $o02,040 $202,040 $166,866 $35,174 |
FEXCESS REVENUES (EXPENDITURES) [ (30) $28,129 i
FUND BALANCE - ’Beginnt’ng $0 $9,840

FUND BALANCE - Ending | {$0) $38,069 |
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Revenves:

Developer Contributions/Assessments

Total Revenues

Expenditures
Administrative

Supervisors

FICA Expense
Engineering
Dissemination
Arbitrage

Assessment Roll
Attorney Fees

Annyal Audit

Trustee Fees
Management Fees
Information Technology
Telepfione

Postage

Mmsirance

Printing and Binding
Legal Advertising

Other Current Charges
Office Supplies

Trues, Licenses & Subscriptions
Website Compliance

Total Administrative

Field
Landscape Maintenance
Lake Maintenance

Waterfall/Entry Pond Maintenance

Lake Fountains Maintenance
Management
Utifities
General Maintenance
Total Field
Taotal Expenses

Txcess Reveres (Expenditures)

Isles of Bartram Park

Community Development District

General Fund
Month By Month Income Statement
Fiscal Year 2019
October November  December  January  February March Arpril May Jumne Juby August September Total

$20,724 $i2.438 350,879 545,872 53,257 52,612 §10,013 30 316 40 $23,734 $26,100 195,995

$20,724 $12 438 350,879 $45,872 $3,257 32,612 310,013 56 3316 340 $23,744 $26,100 $195,995

30 30 $600 20 $800 o3 50 3600 50 $0 $300 30 32,800

30 30 546 0 $61 $0 3o $46 30 50 361 30 3214

50 ] 50 30 g0 $450 $0 5788 $i13 30 50 5304 $1,744

35383 $583 5583 £583 51,083 §583 5783 $583 $583 $583 $683 £583 §7.800

30 50 30 50 30 ki) 50 50 30 5600 30 $0 $600

§5,000 $0 $0 $0 50 $0 30 50 30 30 30 $0 §5,000

5106 30 §118 3660 52,418 5790 $752 $2,610 $72 $120 $1,330 50 38,974

30 30 $0 50 3500 32,500 3900 30 30 50 $0 30 $3,900

30 34,000 30 50 30 $0 $0 50 $0 $0 5687 $0 $4,667

3,750 33,750 $3,750 $3,750 $3,750 $3,750 33,750 $3,750 $3,750 33,750 §3,750 $3,750 345,000

£133 §133 133 $133 3133 $133 $133 $133 $133 $133 $133 5133 $1,600

30 812 50 56 30 50 36 50 50 36 $0 $0 331

31 §t 36 378 3 310 5is 539 §23 3¢ 58 116 $217

$7,642 50 §0 30 30 50 30 $0 30 50 30 50 37,642

$320 810 337 $135 34 5188 57 $6 5156 52 36 3129 $999

$323 $0 $0 £ 0 $0 S0 0 50 50 50 50 323

30 50 8¢ 30 50 30 $0 30 50 30 50 0 50

315 30 50 31 50 $21 80 30 $15 50 50 §is 569

3175 30 0 30 g0 50 $0 30 30 $0 $0 30 3175

$0 30 30 50 51,750 30 §0 30 30 30 30 30 51,750
$18,048 $8,490 35,273 $5,340 $10,5086 58,425 56,348 38,555 34,846 $5,205 §7,438 35,020 $93,504 i

$2,328 $2,328 $2,328 54,286 32328 32328 54826 $2,328 $2,328 34,286 32,328 32,328 £34,352

1,170 1,170 $1,170 1,170 50 £1,170 £4,388 51,170 $1,170 3L170 51,264 31,170 $16,682

$450 $450 5450 $450 5450 $450 1,371 $450 3450 $450 $450 $450 $6,321

£340 50 50 0 $340 50 50 $340 $0 $e $340 4] §1,360.00

3500 $500 $500 $300 $500 500 £500 $500 500 $500 $500 $500 $6,000

$933 $933 5974 5903 $1,193 $647 30 §403 3872 $1,004 8679 §108 3$8,647.77

30 56 &0 $0 30 30 50 $0 30 30 30 30 g0
$3,721 $5,381 §5,422 §7,309 54,811 5,093 $11,584 55,191 95,320 $7,410 $5,561 $4,556 §73,362 |
$23,770 $13,871 310,695 312,656 $15,320 $13,521 $17,932 $13,745 $10,165 312,615 $12,999 39,576 $166,866 |
{$3.046) (81,433) $40,184 333,216 {512,063} ($10,508) ($7,918) (513,746) (59,850) {812,575} 310,745 316,524 $29,129 |
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Isles of Bartram Park

Community Develgpment District
DERT SERVICE FUND SERIES 2015
Statement of Revenues & Expenditures
For the Period ending September 30,2019

Adopted Provated Actual
Budget Thru og/30/10 Thru 09/30/19 Variance

REVENUES:

Assessment - Direct $141,083 $141,083 $141,083 $0
Assessment - Tax Roll $300,186 $300,186 $203,374 ($6,812)
Interest Income o $100 $100 $8,820 $8,720
TOTAL REVENUES ] $441,369 $441,369 $443,276 $1,907 |
EXPENDITURES:

Series 2015

Interest Txpense - 11/01 $160,916 $160,916 $158,728 $2,188
Principal Expense - 11/01 $115,000 $115,000 $100,000 $15,000
Interest Expense - 05/01 $158,400 $158,400 $156,541 $1,859
Principal Expense - 05/01 Prepayment $0 $0 $20,000 ($20,000)
TOTAL EXPENDITURES | $434,316 $434,316 $435,269 ($953)]
EXCESS REVENUES (EXPENDITURES) | $7,053 $8,008 |
FUND BALANCE - Beginning $280,240 $506,172

FUND BALANCE - Ending $287,293 $514,179

Page 4



Istes of Bartram Park

Community Development District

DERT SERVICE FUND SERIES 2017
Statement of Revenues & Expenditures
For the Period ending September 30,2019

Adopted Provated Actual
‘Budget Thru 09/30/19 Thru 09/30/19  Variance

REVENUES:
Assessment - Divect $216,501 $216,501 $216,501 $0
Assessment - Tax Roll $124 043 $124,043 $128,796 $4,754
Prepayments $0 $C $38,051 $38,051
Interest Income $1,000 $1,000 $5,526 $4,526
TOTAL REVENUES [ $341,544 $341,544 $388,875 $47,331 |
EXPENDITURES:
Series 2015
Interest Expense - 11/01 $124,147 $124,147 $124,147 $0
Principal Expense - 11/01 $50,000 $50,000 $50,000 $0
Interest Expense - 05/01 $123.272 $123,272 $123,272 $0
Interest Expense - 08/01 $0 $0 $183 {$183)
Principal Txpense - 5/01 Prepayment $0 $0 $25,000 {$25,000)
Principal Expense - 8/01 Prepayment 50 $0 $15,000 ($15,000)
TOTAL EXPENDFTURES | $297,419 $297,419 $337,602 ($40,183)]
OTHER SOURCES/(USES)
Transfer In/(Out) $0 $0 $0 $0
TOTAL OTHER SOURCES AND USES | $0 $0 $0 $0 |
EXCESS REVENUES (EXPENDITURES) | $44,125 $51,274 |
FUND BALANCE - Beginning $174,147 $358,835
FUND BALANCE - Ending $218,272 $410,109
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Isles of Bartram Park
Community Development District

CAPITAL PROJECTS FUND

Statement of Revenues & Expenditures
For the Period ending September 30,2019

REVENUES:

Interest Income

TOTAL REVENUES

EXPENDITURES:

Capital Outlay

TOTAL EXPENDITURES

OTHER SOURCES/USES)

Interfund Transfer

TOTAL OTHER SOURCES/(USES)
EXCESS REVENUES (EXPENDITURES)
FUND BALANCE - Beginning

FUND BALANCE - Ending
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Series Series
2015 2017
$122 $0
[_siz] | 0]
$0 $0
| sol | $0
$0 $0
I so] | $0]
sz | 50
| $5575 | | $50
| $5697 | | $51




Isles of Bartram Park

Community Development District
Long Term Debt Report

Series 2015 Special Assessment Bonds

interest Rate:

4.375%-5.125%

Maturity Date: 11/1/45
Reserve Fund Definition: 50% of Max Annual Debt Service
Reserve Fund Reqguirement: $220,634.38
Reserve Balance: $220,634.38
Bonds outstanding - 11/30/2015 $6,725,000
Less: November 1, 2015 $0
Less: November 1, 2016 ($110,000)
Less: November 1, 2017 ($130,000)
Less: May 1, 2018 (Prepayment) ($100,000)
Less: November 1, 2018 ($100,000)
Less: May 1, 2019 (Prepayment) ($20,000)
Current Bonds Outstanding $6,265,000

Series 2017 Special Assessment Bonds

Interest Rate:

3.50%~5.00%

Maturity Date: 11/1/47
Reserve Fund Definition: 50% of Max Annual Debt Service
Reserve Fund Requirement: $172,275.00
Reserve Balance: $172,268.53
Bonds outstanding - 11/30/2017 $5,345,000
less: November 1, 2018 ($50,000)
Less: May 1, 2019 (Prepayment) ($25,000)
Current Bonds Qutstanding $5,270,000
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Isles of Bartram Park Community Development District

Funding Requests FY1g
Check Requested Requested Balance
Funding Date Date Check Funding Funding Due From
Request of Received Amount Amount Amount Developer
# Request Developer Developer FVY zo19 FVY 2020 FVY 2019
34 10/28/18 12/17/18 $16,406.45 $11,635.27 $0.00 $0.00
35 8/9/19 8/9/19 $14,655.22 $14,655.22 $0.00 $0.00
36 9/13/19 10/2/19 $28,985.55 $21,142.55 $7,843.00 $0.00
| TOTAL $64,818.40 $47,433.04 $7,843.00 $0.00
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ISLES OF BARTRAM PARK CDD
FISCAL YEAR 2019 ASSESSMENT RECEIPTS

SERIES 2015 | SERIES 2017
PEBT DEBT
SERVICE SERVICE FY19 O&M
ASSESSED TO # LOTS ASMT ASMT ASMT TOTAL ASMTS
LENNAR 281 141,082.96 216,501.34 36,354.60 393,938.90
TOTAL DIRECT INVOICES NET 281 141,082.96 216,501.34 36,354.60 393,938.90
TAX ROLL NET 335 292,215.75 128,287.99  106,826.68 527,330.42
TOTAL DISTRICT NET 616 433,298.71 344,789.33  143,181.28 921,269.32
SERIES 2015 | SERIES 2017
DEBT PREBT
BALANCE SERVICE SERVICE FY19 O&M TOTAL
RECEIVED FROM DUE ASMT ASMT ASMT RECEIVED
LENNAR - 141,082.96 216,50i.34 36,354.60 393,938.90
TOTAL DIRECT INVOICES - 141,082.96 216,501.34 36,354.60 393,938.90
TAX ROLL RECEIVED / DUE {2,047.00) 293,373.62 128,796.31 112,207.4% 534,377.42
TOTAL RECEIPTS / DUE (7,047.00}) 434,456.58 345,297.65 148,562.09 928,316.32
TAX ROLL RECEIPTS
SERIES 2015 | SERIES 2017
DEBT DEBT
SERVICE SERVICE FY1% O&M TOTAL
DISTRIBUTION DATE ASMT ASMT ASMT RECEIVED
1 11/7/2018 - - - -
2 11/19/2018 16,875.38 7,408.59 6,169.21 30,453.18
3 11/27/2018 17,147.79 7,528.19 6,268.79 30,944.77
4 12/13/2018 96,604.58 42,411.16 35,316.19 174,331.93
5 12/27/2018 42,572.12 18,689.93 15,563.28 76,825.33
INTEREST 1/10/2019 43.50 19.10 15.90 78.50
6 1/28/2019 100,574.11 44,153.85 36,767.35 181,495.31
7 2/25/2019 §,908.59 3,511.03 3,256.76 16,076.38
8 3/19/2019 7,146.23 3,137.32 2,612.48 12,896.03
INTEREST 4/11/2019 525.99 230,92 i92.28 948,19
S 42412019 2,003.52 876.58 732.43 3,615.53
TAX CERTIFICATES 6/19/2019 - - - -
10 {MAY RECEIPTS) 6/24/2019 863.71 379.18 315.75 1,558.64
INTEREST 7/16/2019 108.10 47.46 39.52 155.08
EXCESS FEES 10/26/2019 - - 4,957.55 4,957.55
TOTAL TAX ROLL RECEIPTS 293,373.62 128,796.31  112,207.49 534,377.42
PERCENT COLLECTED DIRECT 100% 100% 100% 100%
PERCENT COLELECTED TAX ROLL 100% 0% 105% 101%
PERCENT COLLECTED TOTAL 100% 100% 104% 101%

OPERATIONS & MAINTENANCE (O&M) IS DUE IN INSTALLMENTS OF 25% DUE 10/15/18,

1/1/19, 4/1/18, 7/1/18.

DEBT SERVICE ASSESSMENTS ARE DUE IN INSTALEMENTS WITH 50% DUE 4/1/19 AND 50%

DUE 5/30/19







Isles of Bartram Park

Community Development District

Check Run Summar:
8/1/19 - 10/31/19

| Fund Date Check No. Amount
Payroll 8/28/19 50012-50015 $ 738.80
Sub-Total $ 738.80
General Fund
Accounts Payable 8119 - 8/31/19 446-461 $ 17,976.37
9/1/19 - 9/30/19 462-469 $ 13,332.61
10/1/19 - 10/31/19 470-482 $ 23,247.76
Sub-Total $ 54,556.74
[Total $ 55,295.54

* Fedex mvoices available upon request



BRO40M-A CHECKS WRITTEN LISTING AS OF B8/31/201¢9 RUN 11/06/2019 PAGE

CMPY-001 ISLES CF BARTRAM -~ GENERAL BANK-P ISLES OF BARTRAM
CHECK# TYPE SYSTEM CHECK DATE CHECK AMT EMP/CUS/VEN# DESCRIPTION
050012 R PR 08/28/2019 184.70 3 CHRIS MAYO
050013 R PR 08/28/2019 184.70 2 JOSEPH PANCHULA
050014 R PR 08/28/2019 184.70 4 VIRGINIA FEINER
050015 R PR 068/28/2019 184.70 1 ZENZI M ROGERS

BANX TOTAL 736.80
COMPANY TOTAL 738.80

IBTR ISLES OF BRTRM BPEREGRING




Attendance Confirmation

for
Board of Supervisors

e T e et s

District Name: isles Bartram Park CDD
Board Meeting Date: Wednesday, August 21, 2019
Name in Attendance Fees Involved
Please
1 Zenzi M Rogers $ 200

2  Chris Mayo | lﬁ $ 200
3 Mike Della Penta fJ D 2% $ 200
4 Ginny Feiner lj
5  Joe Panchula / ﬁ

The supervisors present at the above referenced meeting should be compensated

&

200

3

200

accordingly.
Appgrove aynient:
7/ / 214
District N@mager Signature Date

HRETURN SIGNED DOCUMENT TO DANIEL LAUGHLIN**



AP300R

YEAR-TO-DATE ACCOUNTS PAYABLE PREPAID/COMFUTER CHECK REGISTER

*%% CHECK DATES 08/01/2019% - 16/31/2019 *** ISLES OF BARTRAM - GENERAL

CHECK VEND#

DATE
B8/01/19

8/22/19

00011

cev s INVOICE..u. .. .BEXPENSED TO..

DATE
7/10/19

8/01/18%

8/01/1% 63

8/01/19

BANK A ISLES OF BARTRAM

. VENDOR NAME
INVCICE YRMO DPT ACCT# SUB SUBCLASS

190967 201906 310-51300-311C0C
JUN PROFESSIOMAL SERVICES
ENGLAND THIMS & MILLER INC

07242019 201907 300-20700-10300
ST. JOHNS CTY TAX DIST 9
ISLES OF BARTRAM PARX CDD

07252019 201907 300-20700~10200
ST. JOHNS CTY TAX DIST 10
ISLES QF BARTRAM PARK CDD

JAX38767 201907 320-57200-46200
JUL LANDSCAPE MAINTENANCE
YELLOWSTONE LANDSCAPE

JAX40150 201907 320-~-57200-46200
JUL ANNUAL ROTATICN
YELLOWSTONE LANDSCAPE

MZ2358 201906 320-57200-46400
JUN FOUNTAIN SERVICES
CRYSTAL CLEAN POOL SERVICE, INC

4 241908 310-51300-31200
2017 8/1/19 PREPAY AMORT
DISCLOSURE SERVICES LLC

449052 201908 320-~57200-46100
AUG LAXE MATINTENANCE
LAKE DOCTORS, INC.

358954 201908 320-53800-45501
AUG MANAGEMENT SERVICES
VESTA PROPERTY SERVICES, INC.

M22649 2019807 320-57200~46400
JUL FOUNTAIN SERVICES
CRYSTAL CLEAN POOL SERVICE, INC

63 201908 310-51300-34000
AUG MANAGEMENT FEES

201908 310~-51300-35100
AUG INFORM TECHNOLOGY

63 201908 310-51300-31200
AUG DISSEMINATION SERVISE

IBTR ISLES OF BRTRM BPEREGRINO

STATUS

RUN 11/06/19 PAGE 1

AMOUNT ..+ «CHECK.....
AMCUNT #

112.50 000446

379.18
379.18 000447
86371
863.71 000448
2,328.27 7~
2,328.27 000449
1,957.50
1,957.50 000450
gs0.00
450.00 000451
100.00
100,00 000452
1,170.00° T~
1,170.00 000453
s00.00 T 77
500.00 000454
i50.00
450.00 000455
3,750.00
133.33
583.33




AP300R YEAR.TO-DATE ACCOUNTS PAYABLE PREPAID/COMPUTER
*%% CHECK DATES 08/01/2019 - 10/31/2019 #xx ISLES OF BARTRAM - GENERAL
BANK A ISLES OF BARTRAM
CHECK VEND# .....INVOICE..... ...EXPENSED TO... VENDOR NAME
DATE DATE INVOICE YRMO DPT ACCT# SUB SUBCLASS
8/01/19 63 201908 310-51300-51000
OFFICE SUPPLIES
8/01/19% 63 201908 210-51300-42000
POSTAGE
8/01/19 63 201908 310-51300-42500

COPIES
GOVERNMENTAL MANAGEMENT SERVICES

CHECK REGISTER

STATUS

RUN 11/06/19

PAGE 2

4,480.64

000456

8/22/1% 00004 7/31/19 1069117 201506 310-51300-31500
JUN GENERAL COUNSEL
HOPPING GREEN AND SAMS

8/22/19 00020 8/01/19 449880 201908 320-57200-46300
QUARTERLY FOUNTAIN SRVC
LAXE DOCTORS, INC.

8/22/19 00025  8/20/19 08202019 201908 320-57200-46500
AUG IRRIGATION REIMBURSEM
CELESTINA MASTER HOA

8/29/19 00016 8/14/19 252-2220 201908 310-51300-33000
TRUSTEE FEE FY1% SE 2017
8/14/19 252~-2220 201908 300-15500~10000

TRYSTEE FEE FY20 SE 2017
THE BANK OF NEW YORX MELLON

8/29/19 00020  8/13/19 450903 201908 320-57200-46100
500 WATT PAR 56 BULB
LAKE DOCTORS, INC.

9/27/19 00025 9/13/19 0913201% 201909 320-57200-46500
SEP IRRIGATION REIMBURS
CELESTINA MASTER HOA

9/27/19 0cC21 9/10/19 M22822 201808 320~-57200~46400
AUG MONTHLY FOUNTAIN SRVC
CRYSTAL CLEAN POOL SERVICE, INC

9/27/19 00006 9/12/19 9580 201909 300-15500-10000
FY20 ADMIN INSURANCE
9/12/19 9580 201909 300-15500-10000

FY20 PROPERTY INSURANCE
EGIS INSURANCE ADVISORS LLC

5,894.00
1,949.00

9/27/19 00004 8/30/19 109617 201907 310-51300-31500
JUL GENERAL COUNSEL
HOPPING GREEN AND S5AMS

IBTR ISLES OF BRTEM BPEREGRINO



AP3OCR

*%x* CHEECK DATES 08/01/201% - 10/31/2019 ***

CHECX VEND#

DATE
9/27/1% 006017

09182019 2019C9 300-20700-10200

YEAR-TO-DATE ACCOUNTS PAYABLE PREPAID/COMPUTER CHECK REGISTER RUN

ISLES OF BARTRAM - GENERAL

BANK A ISLES OF BARTRAM

VENDOR NAME

..... INVOICE..... ...BXPENSED TO...
DATE INVOICE YRMO DET ACCT# SUB SUBCLASS
9/18/19 0918201% 261909 300-20700-103C0

ST JOHNS CTY TAX INT DIST

ST JOHNS CTY TAX INT DIST

ISLES OF BARTRAM PARK CDD

ISLES OF BARTRAM PARK CDD

STATUS

JUN LANDSCAPE MAINTENANCE

JAX28915 201906 320-57200~-46200

YELLOWSTONE LANDSCAPE

AUG LANDSCAPE MAINTENANSE

JAX47459 201908 320-57200-46200

YELLOWSTONE LANDSCAPE

- -

10/04/19 000C1

10/01/19
10/01/19
10/01/19
10/01/19
16/01/19

10/01/19 6

201910 310-51300-31000

65
FY20 ASSESSM ROLL CERTIF

66

GOVERNMENTAL MANAGEMENT SERVICES

201910 310-51300-34C00

CCT MANAGEMENT FEES

66

201910 310-51300-5200C0

OCT WEBSITE ADMIN

66

201910 310-51300-35100C

OCT INFORM TECHNOLOGY

66

201910 310-51300-51000

OFFICE SUPPLIE

66

COPLIES

POSTAGE
6

s
20191C¢ 310-51300-42000
201910 3106-51300-42500

GOVERNMENTAL MANAGEMENT SERVICES

1¢/04/1% 00001

§/01/19

64

201%0% 310-51300-34000

SEP MANAGEMENT FEES
9/01/19% 64
SEP INFORMATION TECE

201909 310-51300-35100

9/01/19% 64 201909 310-51300-31200
SEP DISSEMINATION SERVICE

9/01/19 64 201909 310-513C0-51000
OFFICE SUPPLIES

9/01/19 64 201909 310-51300-42000
POS E

9/01/19 64 201909 310-51300-42500

GOVERNMENTAI. MANAGEMENT SERVICES

11/06/19 PAGE

«e. . CHECK. ...
AMOUNT

47.46 00046

4,036.11 00047

4,626.57 00047

IBTR ISLES OF BRTRM BPEREGRINO

3

&

1

2



AP300R

=%% CHECK DATES

CHECK VEND#

DATE
10/04/19

YEAR-TO-DATE ACCOUNTS PAYABLE PREPAID/COMPUTER
08/01/2019 - 10/31/2019 #*%* ISLES OF BARTHAM - GENERAL
BANK A ISLES OF BARTRAM

CHECK REGISTER RUN 11/06/19

PAGE 4

v+ CHECK.....

AMOUNRT

1,170.00C

#

000473

..... INVOICE..... ...EXPENSED TO. VENDOR NAME STATUS AMOUNT
DATE  INVOICE  YRMO DPT ACCT# SUB SUBCLASS
9/01/19 455118 201909 320-57200-46100 * 1,170.00
SEP LAKE MAINTENANCE
LAKE DOCTORS, INC.
1 “o0 T0701/19 381171 201910 320-53800-45501 - - *x - 500.00
0CT MANAGEMENT SERVICES
VESTA PROPERTY SERVICES, INC.
______ 9701/19 380133 201909 320-53800-45501 B * - 500.00
SEP MANAGEMENT SERVICE
VESTA PROPERTY SERVICES, INC.
1 16/02/19 5 201910 310-51300-31200 * 100.00
2015 11/1/19 PREPAY AMORT
10/02/19 5 20191C 310-51300-31200 * 100.00
2017 11/1/19 PREDAY AMORT
DISCLOSURE SERVICES LLC
10701/19 461246 201910 320-57200-46100 * 1,170.00
0CT LAKE MAINTENANCE
LAKE DOCTORS, INC,.
10710/19 M22980 201910 320-57200-46400 * 450.00
QCT MONTHLY FOUNTAIN SRVC
CRYSTAL CLEAN POOL SERVICE, INC
9730/19 110255 201907 310-51300-31500 * 1,329.98
AUG GENERAL COUSEL
EOPPING GREEN AND SAMS
10701/19 JAX56536 201910 320-57200-46200 % 2,328.27
OCT LANDSCAPE MAINTENANCE
YELLOWSTONE LANDSCAPE
10722/19 10222019 201910 320-57200-46500 * - 1,543.08
OCT IRRIGATION REIMBURSM
CELESTINA MASTER HOA
10709/19 191971 201909 310-51300-31100 * 393.75
SEP DROFESSIONAL SERVICES
ENGLAND THIMS & MILLER INC
TOTAL FOR BANK A 54,556.74
TOTAL FOR REGISTER 54,556.74

IBTR ISLES OF BRTRM BPEREGRINC




isles Of Bartram CDD
475 West Town Place
Suite 114

St. Augustine, FL 32092

Project 13125.03000 Isles of Bartram CDD
Professi Services rendered thro e 30, 2019
Professional Personnel
Hours
Principal - Vice President .50
Totals 50

Total Labor

Rate
225.00

July 10, 2019
Project No:
Invoice No:

Amount
112.50
112.50

V11 _@

/90,573 3

W
‘?f.,_,

Lk g et

England-Thimy & Milter,Inc,

PLAHHERS + SEEVEYORS + G5+ LANDSCAFE ARCHITELYS

EXGHEERS + FLAHHERS
Y5 068 5L Apgrasfin oads dacksonvdle, Florida J2158 + 101 504-612-8900 + Jax 904616085

CROONESE 10000006

AV

13125,03000
0190967

112.50

S G Ty OO P T




Isles of Bartram Park }B;’E GEDVE]
COMMUNITY DEVELOPMENT DISTRICT i fi ” H
JUL 936 2010 i I,

General Fund [ fh 2013 L

i
By .
Check Request
Date Amount Authorized By
July 24, 2019 $379.18 Bemadette Peregrino
Payable to:

Istes of Bartram Park #17 -2017

Date Check Needed; Budget Category:

ASAP 001.300.20700.10300

Intended Use of Funds Requested:

4/24/19 379.18 St Johns Cty Tax Dist ¢ (7@

$ 379.18

{Attach supporting documentation for request.)




Isles of Bartram Park ][ﬂ EEBET W
COMMUNITY DEVELOPMENT DISTRICT = LS

General Fund

Check Request

Date Amount Authorized By
July 25, 2018 $863.71 Bemadette Pereprino
Payable fo:

Isles of Bartram Park #17 - 2015

Date Check Needed:

Budget Category:

001.300.20700, 10200

ASAP

Intended Use of Funds Requested:

6/24/19 b $63.71 Si Johns Cty Tax Rist 10

3 863.71

{Attach supporting decumentation for request.)

fon et A A R 18



INVOICE

JAX 38767 7/15/2019

Bill To:

Celestina-lsles of Bartram CDD Net 30
c/o Bartram Park Owners Association Remit To-
475 West Town Place Remit To:
Suite 114 Yellowstone Landscape

PO Box 101017

i fine, FL. 3200
Saint Augustine, FL. 52092 Atlanta, GA 30392-1017

Property Name: Celestina-isles of Bartram CDD

Invoice Due Date: August 14, 2019
Invoice Amount:  $2,328.27

Monthly Landscape Maintenance July 2019 $2,328.27

$2,328.27

1t es il
5 175 2
f% P

a3

H

AL B 130, §70 H

Should you have any questions or inquiries please call (386) 437-6211.

Yellowstone Landscape | Post Office Box 849 | Bunnel] FL 32110 | Tel 386.437.6211 | Fax 386 437.1286



Y% YELLOWSTONE
A) 7/31/2019

Bill To:
Celestina-isles of Bartram CDD Net 30
¢f/o Bartram Park Owners Association Remit To:
475 West Town Place ema_o:
Suite 114 Yellowsiene Landscape

Saint Augustine, FL 32092 PO Box 101017
9 Allanda, GA 30382-1017 *

Property Name: Celestina-Isles of Bartram CDD

Invoice Due Date:  August 30, 2019
Invoice Amount:  $1,357.50

July Annual Rotation
Annual Installation $1,957.50

4 B

R SR SR edso O a5 -3 y y
SECEIVER /W0 570 sl

T S

4
WL 29 208 § invoice Total $1,957.50

Should you have any questions or inquiries please call {386) 437-6211,

Yallowstone Landscape | Post Office Box 849 | Bunnall FL 32110 | Tel 386.437.6211 | Fax 386.437.1286



Crystal Clean Pool Servics, inc
9020-1 Berry Ave,

Jacksonville, Florida 32211
904-855-8884
crystalcleanpools@comcast.net

Invoice

‘Celestina Fountain

isles of Bartram Park C.D.D.

475 West Town Place

Suite 114
St. Augustine, FL. 32082 i

E INVOIRE # ' DATE

BiLLTO |

TOTAL DUE DUE DATE
$450.00 0B/10/2019

~ TENGLOSED ’

T T } e

" AMOUNT]

1 450,00 450.00!




Disclosure Services LL.C

1005 Bradford Way
Kingston, TN 37763

Bill To

Isles of Bartram Park CDD
ofo GMS, LLC

Invoice

Date Invoice #
2502019 4
Terms Due Date
Net 30 812412019

Description

Amortization Schedule
Series 2017 8-1-19 Prepay $15,000

-1
4

/.5/0, 573, 31

Phone #

865-717-0976

E-mail

Total $100.00
Paymenis/Credits $0.00
Balance Due $100.00

tcarter@disclosureservices.info




- The Lake Doctors, Inc.,

Aquatlc Management Services

" 3543 State Road 419, Winter Springs, F1. 32708
PH: 800-666-5253

INVOICE

Account # 721658

Due Date 8/11/2019
Blit To Rep MAS
CELESTINA MASTER POA
ISLES AT BARTRAM CDD Invoice Questions:
éﬁ;’?}iﬂlow PLACE Lakes@lakedoctors.com
. Payment Questions:
ST. AUGUSTINE, FLORIDA 32092 Payments@lakedoctors.com
Purchase Order Number Terms Inveice Date Reflects Month of
NET 10 DAYS Service Provided
ltern Description Amount

Monthly Water Management Service

Customer Total Balance $1,170.00

payer service. Thank you!

Please confirm your bank bill payer amount matches your invoice amount if you use a bank bill

inclade your remiftance stub with your payment.

To help ensure prompt and accurate credit to your account, plense include your account number and invoice number on your check and always

Please visit www,lakedoctors.com for your local office contact information,

PLEASE DETACH & RETURN THIS PORTION WITH PAYMENT

Bill Te

CELESTINA MASTER POA
ISLES AT BARTRAM CDD

475 WEST TOWN PLACE

SUITE 114

ST. AUGUSTINE, FLORIDA 32092

L

] Amount Enclosed Invoice # 449052
Accoumnt # 721658
Datea 8/1/2019

Go Green! Contact us at Payments{@lakedoctors.com to
have your invoices emailed,

For address and confact ﬁpdates, please email us at

Frontdesk@lakedoctors.com,

The Lake Doctors, Inc.
3543 State Road 419
Winter Springs, FL 32708

Card #

IF PAYING BY CREDIT CARD, FILL QUT BELOW
Mastercard

Visa American Bxpress

Exp. Date #

Card Verification #

Print Name

Billing Address: Check box if same as above

Signatute




Vesta,

Invoice

Vesta Property Services, Inc,
245 Riverside Avenue

Suite 250 Terms Due on receipt :
Jacksonvilie FL 32202 ﬁg;gaie ?A’Lﬁ%}im ENT SERV. M

WE@E%WE !
Bill To {
isles of Bartram Park CDD JUL 31 ng lx
475 West Town Place i
Suite 250 1

Jacksonville FL. 32092

lay e

s atimme e

MANAGEMENT SERVICES

Total



Crystal Clean Pool Service, Inc
9020-1 Berry Ave.

Jacksonvilie, Florida 32211
904-855-8884
crystaicleanpools@comceast.net

BULTO

Celestina Fourdain

475 West Town Place
Suite 114
St. Augustine, FL 3209?

Istes of Bartram Park C.D.D.

Invoice

-

QE@Eﬁﬁgﬁ

Ml Ave 12 209

By

T TOTAL DUE

TnueDatE

" TERMS

o TENGLOSED -

1 $450.00

09/11/2019

Net 30

CACTIVITY
Monthly Servi
| WiyES

Vo o @

aT

1

RATE ; o AMOUNTI

45000 450.00!

BALANGCE DUE




Governmental Management Services, LLC .
1001 Bradford Way l nvolice
Kihgston, TN 37763

119

Bill To: F\“’a’ﬁ Ry zﬁf\ Case:

isles of Bariram Park CDD ii P.O. Number:
475 West Town Place n{\ AUG © A \
Suite 114 d ‘X
AL Augustine, FL 32092

)

\By =

et Description .+ Hours/Qty Rate Amount . .:
Management Fees - August2019  {, 3/0, &/3, 270 3,750.00
Information Technology - August 2019 - 387 133.33
Dissemination Agent Services - August 20418 -y 8/2 583,33
Office Supplies 57 () 0.15
Pozstage ey, 7.98
Coples e 585

2

Total $4,480.64

Payments/Credits $0.00

Batance Due




Hopping Green & Sams

K 3 G |
tomeys and Counselars V/ L / @

119 8, Monroe Street, Ste. 300
P.0. Box 6526

et /, 8/0, 575, 4/8

e e e e e e mmmamm GIATEMENT ======ssoormmossoognssssssssSmmmmos s

Isles of Bartram Park Community Development Dist
cfo GMS, LLC [ Fo o

4
475 West Town Place, Sulte 114 | NEGETWET,
St. Augustine, FL 32092 -
I s 020 |
T oec s H ' L_‘J
BEBHARAICTUNSE T iBy__ |
IBPCDD 00001 WSH e |
FOR PROFESSIONAL SERVICES RENDERED
Oﬁ/ﬂ/l*_) AH2 Confer with Sweeting regarding budget hearing. 0.10 hrs
Oé:l AHJ Confer with Stephens regarding date of budget hearing. 0.10 hrs
AHI Prepare notice of public hearing on adoption of fiscal year budget. 0.40 hrs
Total fees for this matter $72.00
MATTER SUMMARY
Jaskolski, Amy H, - Paralegal 0.60 hrs 120 /hr $72.00
TOTAL FEES $72.00
TOTAL CHARGES FOR THIS MATTER $72.00
BILLING SUMMARY
Jaskolski, Amy H. - Paralegal 0.60 hrs 120 /hr $72.00

TOTAL FEES

TOTAL CHARGES FOR THIS BILL

Please include the bill number on vour check.

e T




INVOICE

e Lake Doctors, Inc.

AT

Aguatic Management Sefvices

Account # 723920

]
3543 State Road 419, Winter Springs, FL 32708
PH: 800-666-5253

Due Date 8/3172019
Bili To Rep MAS
CELESTINA MASTER POA/FTNCLN "
ISLES AT BARTRAM CDD . Invoice Questions:
?S’I’inTWEEESEL TOWNPLACE Lakes@lakedoctors,com
Payment Questions:
ST AUGUSTINE, FLORIDA 32092 Payments @lake doctors.com

Purchase Order Number Terms Invoice Date Reflects Month of
’ NET 30 DAYS . Service Provided
#em Description Amount
Fountain Service-Quarterly {R) - 340.00

_ Ve |
40 [ e e
V- &) L@ j'ﬁ AUG 07
[ 91D, 579 462

3
oo
paarrd
o

Customer Total Balance $340.00

Please confirm your bank bilt payer amount matches your invoice amount if you use a bank bill
payer service, Thank you!

To help ensure prompt and accurate credit to your aceount, please include your account number and Invoice number on your check and always
incluge your remittance stub with your psyment.

Please visit www.lakedoctors.com for your local office contact information.

 PLEASE DETACH & RETURN THIS PORTION WITH PAYMENT

Bill To Amounl Enclosed Invoice # - 449880
CELESTINA MASTER POA/FTNCLN Account # 723920
ISLES AT BARTRAM CDD L
475 WEST TOWN FLACE Date 8/1/2019
SUITE 114
ST AUGUSTINE, FLORIDA 32092 Go Green! Contact us at Payments@lakedoctors,com to :

have your invoices emailed.

For address and contact updates, please email us at IF PAYING BY CREDIT CARD, FILL OUT BELOW

___ Mastercard Visa American Express
Frontdesk{@lakedoctors.com. i N —
Card Verification #
The Lake Doctors, Inc. _ Fixp. Date #
3343 State Road 419 . Print Name .
Winter Springs, FL 32708 : Billing Address: Check box if sarme as above
Signature




DOR 66
=
BNY MELLON INVOICE
The Bank of New York Malicn
Trust Company, N.A.
£00079 XBFASDDL 060000
... Governmental Management Services, LIC Invoice Numbet: ; 252_222()542
. 4Aﬁsnz Jim giiver 1 ) Account Number: - ESLESED‘!?
W‘?or}gcétsl fo\z;;’ggcs, Suite 114 Invoice Date: T4-Au g~i9 sk
51 Augusline, FL 32092 1/// 6 @ Cycle Date: - 01-Ang-19
4 ) Administrator: Thoimas Radicioni
/ %/ 0, 575, 1)2"3 ) Phone Number: (904) 645-1985
ne Currency: UsD
Isles of Bartram Park Community Development District Special Assessment Bonds; Series 2017 .
Quantity Rate Proration Subtotal Total
Flat.
‘Admiinistration Fee _ o o 400000
Yor the period: August 01, 2019 lo July 31,2020
i . n Invoice Total:
D)) 9 - 6666 %1, 50.673. 350 400000
- -~ Satisfied To Date: (.00
/ 0/ [l H Y20~ HB33, 52 -1, 200./5%, /000 Batance Due: 4,000,00

Terms: Payable upon receipt. Please reference the invoice and account number with your remittance,
Our Tax ID Numberis 95-3571558. Please fax Taxpayer Certification requests to (732) 667-9576.
The Bank of New York Mellon Trust Company, N.A is located at 400 South Hope Street - Suite 400,

Los Angeles, CA. 90071

Check Payment Instrictions:
The Bank of New York Mellon
Corporate Trust Depariment
P.O. Box 392013

Pittsburgh, PA 15251-9013
Please enclose billing stub,

Wire and ACH Payment Instructions:
The Bank of New York Melion

ABA Number; 021000018

Account Number; 8501245259
Account Name: BNY Mellon - Fee Billing Wire Fees
Please reference Invoice Number: 252-2226642

Billing Stub
Isles of Bartram Park Community Dovelopment District Special Assessment
Bonds, Series 2017

000000L3YY4A8252D2220k420000000000004000300

Invoice Number:
Account Numbey:
invoice Date:
Cycle Date:
Administrator:
Phone Number:

Amount:

252-22200642
ISLES2017
14-Ang-19
01-Aug-19
Thomas Radicioni
(904) 645-1985
4,000.00 USD

Page G000 of 000001

E

$ 000079 XBFRSDOCA 000079




~\ The Lake Doctors, Inc.,

; Aquatn: ManagementSerwces T

3543 Stato Road 419, Winter Springs, FL 32708
PH: 800-666-5253

Bill To

CELESTINA MASTER POA/FTNCLN
ISLES AT BARTRAM CDD

475 WEST TOWN PLACE

SUITE 114

ST AUGUSTINE, FLORIDA 32092

Purchase Order Number

Terms

NET 30 DAYS

INVOICE

Codnvolca S ASQO03
Account # 723920
ivoice Date’™ | 871372019
Due Date 9122619
Rep MAS

Invoice Questions:
Lakes{@lakedoctors.com
Payment Questions:
Payments@lakedoctors.com

ltem Description Amount
One (1) 500 Watt Par 56 Bulb 08/08/19 h To3ser
Sales Tax - ST JOHNS m 6.08
g0 \& s
[ 30 5, 18 LEp.
- $99.58
To ensure prompt and aceurate processing of your payment, please include your remittance stub and/or your account
number/invoice number on your check.
For schedniing, please contact your local office.
PLEASE DETACH & RETURN THIS PORTION WITH PAYMENT
Bill To . :
Amount Enclosed Invoice # 450903
CELESTINA MASTER POA/FTNCLN - -
ISLES AT BARTRAM CDD Account # 723920
475 WEST TOWN PLACE
SUTTE {14 Date 8/§3/2019

ST AUGUSTINE, FLORIDA 32092

For address and contact updates, p[ease email us at:
Frontdesk@lakedoctors.com

The Lake Doctors, Inc.
3543 State Road 419
Winter Sprmgs, FL 32708

Go Green! Contact us al i‘uymmw’)iakcdactom com to have your

Card #

Mastercard

_ Visa

IF PAYING BY CREDIT CARD, FILL QUT BELOW
_American Express

Exp. Datc #

Curd Verification #

Print Name

Billing Address:

Check box if same as above

Signature




Goyporate Office
Lo 3543 State Road 419
L g\ Winter Springs, FL32708

1-800-666-5253
lakes@lakedortors.com

\ The Lake Doctors, Inc.,
Agquatic Managemeni Seice: .

R wwwilakedoctors.com
f it bttt bt bttt bt St bttt n et et
T e b e sedinleleiel

SERVICE ORDER  suesper -2

TS

ACCOUNT/SITE (- LE S TaAl  pAASTED ACCOUNT# "7 23920
BILLING NAME DATE % /0 /¢
Bl LING ADDRESS COUNTY # 50
CONTACT PHONE #
EMAIL ADDRESS Emall lnvoice: Y ) N{ )
PO# | MANUPAGTURER: AQMOAMO@ orr Jaacf yarm{ Yoos( )
SERVICE REQUEST )
NOTES  Don€ Dol QUAMTEELY  SERuTel |

QTy UNIT DESCRIPTION PRICE EXTENDED

! SO0 _a T PN Sh Buis 4 g5

W AR

PARTSTOTAL| {5 e®

TPue Bflowd LABOR
SERVIGED B ' MISC. CHARGES*| & X©
8/ 8/14 sustoTAL] 93 .50
SERVIGE DATE: b, 8% sesaes x| ¢ on
Ouline  QUARTALLY  Sinurped ' FREIGHT
WORK au*rﬁomzj BY: ToraL| 48.5%
. Cl
CUSTOMER SIGNATUHE DATE '
“Tha \emme and canditons epaetidng on thenaverss sido, Torm an Sntegm)
part of this Servino Order, and CUSTOMER haroby aclnowlsdgen that
ho/eld hos read and is femlfor with (he contesis thereof,
Pricing I valid thirty (20} days from dais of quotation.
Gan.ﬂml Flodde  Ft Leuderdal & 2 Jngh i Largo ¥ Mysrs Nava.m: . South Carolina Ghio
[ON 321030 (540657408 (B)ITI-DSE (OAIZER-DG00 (2N SAST0AI  (89)6G3-2210  (BSIWSI0T  (BANEI-ISH (%) ddean
TANOE60625  1.600US3EUA0  1-B00444-6253  {-B44 H10.0692  1-88R-866-8253  1-800-444-6253  1-DOO0-308-5250 1-508-174-5253

Qfoa Yoe Oaly: mnm@ Fam-.t@ . DGR T8 RO MM KITASTTAY




Celestina Master HOA, Inc

To:  Paniel Laughlin
Isles of Barfram CDD
A75 West Town Place, Suite 114
St Augustine, Fl. 32092

JINWOUCIE,

INVOICE DATE: 9.13.19

DESCRIPTION AMOUNT
Reimbursement for Irrigation Billing {10%) $107.51
{Reference JEA bill dated 9.13.19)
Vg~
/f %aza.; 6’?07|’ z/{dfﬁ/’
Any questions please call Vesta WGV Office 904-747-0181
TOTAL AMOUNT DUE $107.51

Make all checks payable to: Celestina Master Homesowners Association Please mait or deliver to

Vesta Services 411 South Central Avenue, Suite B Flagler Beach, F1. 32136,



Crystal Clean Pool Service, Inc
9020-1 Berry Ave.
Jacksonville, Florida 32213

- 904-855-8884
crystalcleanpools@comcast. net

BRLTO I

Celestina Fountain
Isles of Bartram Park C.D.D.
475 West Town Place
Suite 114

S i

s

hepun
=
=
=== |

(omaic;

Mt

invoice

132572 4Lt
zl

TOTAL BUE
"§450.00

DUE DATE

| TERMS

" 1o10/2019

[Netso

P.O. NUMBER
August

| DESCRIPTION
Monthly Service
Monthly Fountain Setvice

QTY]

BALANCE DUE

L T PE PRy . P .- .l’
A50.00 ° 450.00

$450.00

T CEATE S TCONL | BN CTI PR P



1S

nsrance & Bk Adveors

Isies at Bariram Park Community Development District
cfo Governmental Management Services

475 West Town Place, STE #114
St. Augustine, FL 32092

Isles at Bartram Park Community
A Development District

2 522

<1 08/12/2019

Kristina Rudez

7,843.0

1t

Pigass et Lod ol D Brvnent

Tl e

Customer: Isles at Bartram Park Community Development District

9580 | 10/01/2048 | Renew policy

Lslo-S13.{1S

Policy #1001
Florida Insurance Alliance

Due Date: 9122049

frepid

POL EPLLEBL Herb & Pest - Renew policy

EYD AdminTne BS8TY
P20 Propardy T ®gu4

Vi

/. 500, /85 fop

7.843.00

$ 7.843.00

Phignk Yoo

FOR PAYMENTS SENT OVERNIGHT

Egis insurance Advisors LLG, Fifil Third Wholesale Lookhox, Lockbox #234021, 4500 W. 95th 5t Oaliewn, IL 50453

Remit Payment To: Egis Insurance Advisers, LLC
Lockbox 234021 PO Box 84021
Chicago, IL 60639-4002

{321)233-8939

sclimer@eqisadvisors.com

ogf12f2018




Hopping Green & Sams

Attarmeys and Counselors

118 8. Monrea Street, Ste. 300
P.0. Box 6526
Tallahasses, FL 32314
850,222,7500

e e s s mmemreemmms==s | SIATEMENT msmrossccssssmsoososommss s e

August 30, 2019
Isles of Bartram Park Community Development Dist Bill Number 109617
¢fo GMS, LLC ' illed through 07/31/2019
475 West Town Place, Suite 114 1
St. Augustine, FL 32092

General Counsel e |21 613815
IBPCDD 00001 WSH Y
FOR PROFESSIONAL SERVICES RENDERED
07/17/19 MW Confer with staff regarding budget and notices; review same. 0.60 hrs
Total fees for this matter 7 $120.00
MATTER SUMMARY
Walters, Jason M. 0.60 hrs 200 /hr $120.00
TOTAL FEES $120.00
TOTAL CHARGES FOR THIS MATTER s :; -1“2_(_3_;;
BIELING SUMMARY
Watters, Jason M. 0.60 hrs 200 fhr $120.00
TOTAL FEES $120.00
JOTALCHARGES FORTHISBILL 1 % ;;{;Eg

Please include the bill number on vour check.




Isles of Bariram Park o

COMMUNITY DEVELOPMENT DISTRICT f ; } E%"T{r:“f;‘;}rf;mm}
P E e 120 8 [Py
U
General Fund i;ﬁ o j it
i SEF 182019 E,ijE
Check Request By -
Date Amount Authorized By
September 18, 2019 $47.46 Bemadette Peregrino
Payable to:

Isles of Bartram Park #17 -2017

Date Check Needed: Budget Categony:

vy

ASAP 0G1,300,20700.10300
Intended Use of Funds Requested:
7/15/9 % 47.46 St Johns Cty Tax Interest Dist

$ 47.48

{Attach supporiing documentation for request.)




Isles of Bartram Park
COMMUNITY DEVELOPMENT DISTRICT

[

.t fE
| SEP 18201 |

F
il

General Fund !“‘ -
I
B

Check Request
Date Amotnt Authorized By
September 18, 2019 $108.10 Bemadette Peregtino
Payable to:

Isles of Bartram Park #17 - 2015

Date Check Needed:

Budget Calegory: @

ASAP 001.300.20700.10200
Intended Use of Funds Requested:
71519 $ 108.10 5t Johns Cty Tax Interest Dist
$ 10810

{Atfach suppoding documentafion for request.}

T

£oe SENATRI A



INVOICE

YELLOWSTONE
JAX 28915 6/15/2019
Bill To: . Net 30
Isles of Bartram Park CDD at Celestina
gJ]St V\fiaﬁ Town Place Remit To:
e —_—
Saint Augustine, FL 32002 Yeflowstone l.andscape

PO Box 101017
Afianta, GA 30392-1017

Property Name: Isles of Bartram CDD

Invoice Due Date: July 15, 2019
Invoice Amount:  $2,328.27

$1,545.43

Fert/Pest Control $593.26
Palm Pruning $70.20
irrigation $119.38
Invoice Total $2,328.27

[, 310,572 462

%:gy e e e

b o et g e TS

Should you have any questions or inguiries please call (386} 437-6211.

Yellowstone Landscape | Post Office Bex 849 | Bunnell FL 32110 | Tel 386.437.6211 | Fax 386.437.1286

e

e R




INVOICE
YELLOWSTONE

Bill To:
e Net 30

Isles of Bartram Park CDD at Celestina

475 West Town Place

- Remif To:
Suite 114 Yellowstone L.andscape
Saint Al ine, F

aint Augustine, FL 32092 PO Box 101017

Atlanta, GA 30392-1017
Property Name: isles of Bartram CDD

Invoice Due Date: September 30, 2019
Invoice Amount:  $2,328.27

Monthly Landscape Maintenance August 2018 $1,645.43
Fert/Pest Centrol $583.26
Palm Pruning $70.20
lrrigation

$119.38

$2,328.27

Invoice Totatl

v B 1320 570 762

e all
LA MR A

Wi ‘Y}’

1

5209 1))

1

i

Should you have any questions or inquiries please cali (386) 437-6211.

Yellowstone Landscape | Post Cffice Box 849 | Bunnell FL 32110 | Tel 386,437.6211 | Fax 386.437.1286



Governmental Management Services, LLC Invoice

1001 Bradford Way
Kingston, TN 37763

Invoice #: 85
Invoice Date: 9/15M9
Due Date: 8/15/19

T LR T Y PRI P

Bill To: Case:

istes of Bartram Park CDD P.O. Number:

475 West Town Place

Suite 114 E

At Augustine, FL 32092

Beééyi;}_ﬁon Hours/Qty Rate Amount
Assessment Roll Certification - FY 2020 §,000.00 5,000.00
NG,
/,3/0, 573, 3/0

Total $5,000.00
Payments/Credits $0.00

Ralance Due $5,000.00




Governmental Management Services, LLC

1001 Bradford Way anO 1ce
Kingsion, TN 37783
Invoice #: 66
W%?:ﬁm Involce Dater 10/1/19
IR R Rt Due Date: 10/1/19

Bill To: iﬁri-:% . {:; i Case:

Isle of Bartram Park CDD kiiﬂ 0CT 03 2019 %‘jji P.0. Number:

475 West Town Place l:f"’“' :

Suite 114 g |

St. Augustine, FL 32092 i g‘f;-;:;;:;,ﬁ*:::ﬁ::b
o Description ' Hours/Gity Rate Amount
Management Fees - October 2018/, 5/, 573 340 3,750.00 3,750.00
Website Adminisiration - October 2019/ /0. 572, 540 100.00 100.00
Information Technology - October 2018 i, 30, 573, L7 133.38 133.33
‘Office Supplies [/, 2/0, §7%, 57 0 0.24 0.24
Postage [ 370, 572, 4 12.19 12.19
Copies ! &0, S/ //j?“ 40,35 40,35

R
Total $4.036.11
Payments/Credits $0.00

Balance Due

$4,036.11

R R RN



Governmental Management Services, LLC

1001 Bradford Way I“VO! ce
Kinastnn TN 37783
Invoice #: 64
S Invoice Date: 971719
mErRELY Enl Due Date: 9/1/19
. ¥ E} Phe N i c .
Rill To: ! L ase: -
HEH o IRig . 3
Isles of Bartram Park CDD ! lﬁ SEP 09 2019 o P.O. Number:
475 West Town Place i !
Bulte 114 : !
AL, Augustine, FL 32092 =y D et
1 BY
Description Hours/Qty Rate Amount
Management Fees - September 2019/-3/ -S1F - 34 3,750.00 3,750.00
Information Technology - September 2019 /-31 513 -35! 133.33 133.33
Dissemination Agent Services - September 2019 31+ 513 *3!Z 583,33 583.33 ;
Office SUpplieSI-SI'SJS -5} 15.45 15.45
Postage /-31513-42 ] 15.76 18.78
Copies ;. 31-5 (3 * 425 128.70 128.70
Total $4,626.57
Payments/Credits $0.00

Balance Due

$4,626.57




y I INVOICE

- invoice # 455118
. The Lake Doctors, Inc.

@ Aguatic Management Services  ® Account # T21658
. Invoice Date 9/112019
3543 State Road 419, Winter Springs, FL 32708
PH: 800-666-5253 ' Due Date $/11/2019
Bill To 7 Rep MAS g
CELESTINA MASTER POA e U
ISLES AT BARTRAM CDD \-32-572 e Invoice Questions:
Aé'fj 5} 'IYUEEISE TOWN PLACE 20 Lakes@lakedoctors.com H
Payment Questions:

ST. AUGUSTINE, FLORIDA :_32092 Payments@lakedoctors.com

Purchase Order Number Terms Tnvoice Date Reflects Month of
NET 10 DAYS Service Provided
ftem Description Amount
Monthly Water Management Service 1,170.00

Customer Total Balance $1,170.00

Please confirm your bank bifl payer amount matches your invoice amount if yon use a bank bill
payer service. Thank you!

To help ensnre prompt and accurate credit to your account, please include your account number and inveice number en your check and always
include yoor remittance stub with your payment. '

Please visit www.lakedoctors.com for your local office contact informatien,

PLEASE DETACH & RETURN THIS PORTION WITH PAYMENT

Bill To Amount Enclosed Invoice # 453118
CELESTINA MASTER POA Account # 721658
ISLES AT BARTRAM CDD
475 WEST TOWN PLACE Date 9172019
SUITE 114
ST, AUGUSTINE, FLORIDA 32092 Go Green! Contact us at Payments@lakedoctors.com to

have your invoices emailed.

For address and contact updates, please email us at IF PAYING BY CREDIT CARD, FILL OUT BELOW
__ Mastercard __ Visa ___ American Express
Frontdesk@lakedoctors.com, Cord
The Lake Doctors, Inec, g:;d g::ﬁcatmn #
3543 State Road 419 _ Priat Name -
Winter Springs, FL. 32708 Billing Address; ____ Check box if same as above

Signature




Vestan,

Vesta Property Services, Inc.

245 Riverside Avenue
Suite 250
Jacksonville FL 32202

Bill To

Isles of Bartram Park CDD
475 West Town Place
Suite 250

Jacksonville FL 32092

Invoice

fnvoice #
Date

Terms
Due Date
Memo

361171
10112019

Due on receipt
10A/2019

MANAGEMENT SERV...

s R

L 500, 53¢, 45561

$500.00

ARG G




Vestan,

Invoice
Invoice # 360133
Date 8/1/2019
Vesta Property Services, Inc.
245 Hiverside Avenue Terms Due on receipt
Suite 250 Pue Date 912019
Jacksonville FL 32202 Memo MANAGEMENT SEBV...
S TEAER
%‘H“%E BELY Em\i
Bill To ;
Hi |
Isles of Bartram Park CDD i AUG 30 200 ﬂ'

l

475 West Town Place
Suite 250
Jacksonvilie FL 32092

 ——

o

i

18 ) a0, 528 90w



Disclosure Services LLC I nVOi ce

1005 Bradford Way e —
Kingston, TN 37763
10/2/2019 5
Bill To
Isles of Bartram Park CDD
cfo GMS, LLC

Terms Due Date
Net 30 11/1/2019
o Description S Amount S R
Amortization Schedule 100.006
Series 2015 11-1-19 Prepay $5,000 o _ )
Amortization Schedule ' Lo o 100,00
Series 2017 11-1-19 Prepay $5,000
oy R
f & fd 2 '.A y
[e 810, §75. 3%

Total $200.00

Payments/Credits $0.00

00.00

Phone # E-mafl Balance Due 52

865-717-0576

tearter@disclosureservices.info




INVOICE

Invoice # 461246
~\ The Lake Doctors, Inc. -
iy Aquatic Mana t Services © Account # 721658
invoice Date 10/1/2019
3543 State Road 419, Winter Springs, FL 32708
PH: 800-666-5253 Due Date 10/11/2019 :
Bili To _ : Rep MAS
CELESTINA MASTER POA
ISLES AT BARTRAM CDD Invoice Questions:
ggITY,gEﬁiTOWN PLACE Lakes@lakedoctors.com
Payment Questions:
ST. AUGUSTINE, FLORIDA 32092 Payments@lakedoctors.com

Purchase Order Number Terms Invoice Date Reflects Month of
NET 10 DAYS Service Provided
[tem Description Amournt
Monthly Water Management Service 1,170.00

ZRRYD

/. 80, 594, 167

Customer Total Balance $2,340.60

Please confirm your bank bill payer amount matches your invoice amouut if you use a bank bill
payer service. Thank you!

To help ensure prompt and accurate eredit to your account, please include your account number and invoice number on your cheelc and always
inctude your remittance stub with your payment,

Please visit www.lakedoctors.com for your local office contact information,

PLEASE DETACH & RETURN THIS PORTION WITH PAYMENT

BHl To Amount Enclosed Invoice # 461246
CELESTINA MASTER POA Accolint # 721658
ISLES AT BARTRAM CDD
475 WEST TOWN PLACE i Date 10/1/2019
SUITE 114 ]

ST. AUGUSTINE, FLORIDA 32092 Go Green! Contact us at Payments@lakedoctors.com to
have your invoices emailed.
For address and contact updates, please email us at IF PAYING BY CREDIT CARD, FILL OUT BELOW
Mastercard Visa American Express
Frontdesk@lakedoctors,com. Cord # —

Card Verification #

The Lake Doctors, Inc, Exp. Date #

3543 State Road 419 Print Name

Billing Address: Check box if same as above
Signature




Crystal Clean Pool Service, Inc IﬂVOiCG
9020-1 Berry Ave.

Jacksonville, Florida 32211

904-855-8884

crystalcleanpocis@comcast.net : n E [E E G \‘ﬁ E

BT T ] |
| 0CT 10 2019
I

“Celestina Fountain
isles of Bartram Park C.D.D.
475 West Town Place By
Suite 114
St. Augustine, Fl. 32092 i

UINVOIGE# -t IDATE - - TOTALDUE IDUE DATE TERMS m%ENCLOSED

| M22880 T T1o/io/2018 | $450.00 1 11/09/2019 Netad | '

P.O. NUMBER
September

[ DESCRIPTION -5 T w7 i ary| RATE| © AMOUNT
| Monthly Service i 1] 450.00 450.00!
M H 1

onthly Fountain Service

e $450.00

5"5 '@f f’r /;2'



Hopping Green & Sams

Attomays and Counselors = }\>
. C iy
2

119 8. Monroe Sireet, Ste. 300 st
P.0. Bux 8526 =
Taliahassee, FL 52314 o PR A 1
850.222.7500 480 542, &¥
_ September 30, 2019
Isles of Bartram Park Community Development Dist Bill Number 110255

cfo GMS, LLC Billed through 08/31/2019
475 West Town Place, Suite 114
5t Augustine, FL 32092

General Counsel
IBPCDD 00001 WSH

FOR PROFESSIONAL SERVICES RENDERED
07/23/1%  LMG Research regarding ADA requirements and exempt meetings. 0.10 hrs

07/30/19 LMG Research and revise rules of procedure; prepare memorandum to district 0.20 hrs
regarding same.

08/12/19 MW Review draft agenda; review budget and assessment documents; confer with 0.60 hts
staff regarding same.
08/14/19 AH] Prepare budget assessment resolutions; confer with Stephens regarding same. 0.50 hrs
08/16/19 MW Meeting preparation; review agenda package materials; conference with staff. 1.10 hrs
08/20/19 KA Prepare amended and restated rules of procedure, memorandum, notices and 0.40 hrs
resolutions; confer with Walters.
08/21/19 1MW Meeting preparation; travel to and attend regular board meeting; return travel. 2.80 his
08/22/19 MW Review revised Rules of Procedure and memorandum; coordinate notice and 0.60 hrs
agenda.
Total fees for this matter $1,180.50
DISBURSEMENTS . :
: Travel 138.12
Travel - Meals 11.36
Total dishursements for this matter $149.48
MATTER SUMMARY
Jaskolski, Amy H. - Paralegal 0.50 hrs 12G /hr $60.00
Walters, Jason M. 5.10 hrs 200 /br $1,020.00
Jusevitch, Karen F.- Paralegal 0.40 hrs 120 /hr $48.00

Gentry, Lauren M. 0.30 hrs 175 fhr $52.50



Isles of Bartram Park CDD - Ge BHl No. 110255

TOTAL FEES
TOTAL DISBURSEMENTS

TOTAL CHARGES FOR THIS MATTER

BILLING SUMMARY

Jaskolski, Amy H. - Paralegal
Walters, Jason M.
Jusevitch, Karen F.- Paralegal
Gentry, Lauren M,

TOTAL FEES
TOTAL DISBURSEMENTS

TOTAL CHARGES FOR THIS BILL

0.50 hrs
5.10 hrs
0.40 hrs
0.30 hrs

120 /hr
200 fhr
120 /hr
175 [hr

Please include the bill number on vour check.

$1,180.50
$149.48

$1,329.98

$50.00
$1,020.00
$48.00
$52.50

$1,180.50
$149.48

$1,329.98

T




INVOICE

10M1/2019
Bill To:
Celestina-Isles of Bartram CDD Net 30
cfo Bartram Park Owners Association Remit To:
475 West Town P! e
Suite 114 Yellowstone Landscape

PO Box 101017

Saint Augustine, FL 32092 Atianta, GA 30302-1017

Property Name: Celestina-Isles of Bartram CDD

invoice Due Date: October 31, 2019
invoice Amount:  $2,328.27

Monthly Landscape Maintenance October 201

Invoice Total $2,328.27

NECEIVE
) ocr 08 '-"2{3}9

B

Should you have any questions or inquiries please call {386} 437-6211.

Yellowstone Landscape | Post Office Box 849 | Bunnell FL. 32110 | Tel 386.437.6211 | Fax 386.437.1286




25

Celestina Master HOA, Inc IN“@H@IZ

INVOICE DATE: 10.22.1¢

e TR S

TJo:  Daniel Laughlin
Isles of Bartram CDD
475 West Town Place, Suite 114
&t Augustine, FL 32092

T

DESCRIPTION
Reimbursement for Irrigation Billing {10%)

AMOUNT
$1543.08

{Reference JEA bill dated 10.11.19)

V- D7, %20, 572, WY

Any questions please call Vesta WGV Office 904-747-0181

TOTAL AMOUNT DUE| $1543.08

Make all checks payable to: Celestina Master Homesowners Association Please mail or deliver to
Vesta Services 411 South Central Avenue, Suite B Flagler Beach, FL. 32136.




Isles Of Bariram CDD October 9, 2018
475 West Town Place Project No:
Suite 114 Invoice No:

St. Augustine, FL. 32082

Project 13125.063000 Isles of Bartram CDD
Professional Seryices rendered t h Septermnber 30, 2013
Professional Personnel
Hours Rate
Principal - Vice President 1.75 225.00
Totals 1.75

Total Labor

Amount
393,75
383.75

Al )

[ 2/0, §72. 34/

SY;«-A .

England- Thimy & Miller, inc.

EHOAEERS + PLATRERS + SURVEYORS + 615 rLANDSCAPE MCHEECTE
LTS0S kigwibne Raad» Sacksonsite, Flosda 1050+ A 80151280501 L E36-0485
CAR0EEY 10000018

ECEIVE,
- OCT 17 2018

£/

13125.03000
08191971

393.75







Isles of Bartram Park

Community Development District Funding Request #36
September 13, 2019

FY2019

PAYEE GENERAL FUND

1 BNY Mellon
FY19-FY20 Trustee Fees Inv 252-2220642 8/14/19 $ 4,000.00

2 Celestina Master HOA, Inc
August Irrigation Reimbursement Inv # 8/20/19 $ 679.07

3 Crystal Clean Pool Service Inc

June Fountain Services Inv #M22358 7/11/19 $ 450,00

July Fountain Services nv #M22649 8/12/19 $ 450.00

August Fountain Services Inv #M22822 9/10/19 $ 450.00
4 Disciosure Services 11C

Amortization Schedule Seris 2017 8-1-19 Inv #4 7/25/19 % 100.00
5 Egis Insurance & Risk Advisors

FY20 Insurance Policy 9/12/19 § 7,843.00
6 England Thims & Miller, Inc

June Professional Setvices Inv # 190967 7/10/19 $ 112.50
7 Governmental Management Services, LLC

August Mangement Fees Inv #63 8/1/19 $ 4,480.64

September Management Fees Inv #64 9/1/19 $ 4,626.57
8 Hopping Green & Sams

June General Counsel Inv #109117 7/31/19 $ 72.00

July General Counse! Inv #109617 8/30/19 $ 120.00
9 The Lake Doctors, Inc.

August Lake Maintenance Inv #449052 8/1/19 $ 1,170.00

August Fountain Service - Quarterly Inv #449880 8/1/19 $ 340.00

500 Watt Par 56 Bulb Inv #450903 8/13/19 $ 93.50

September Lake Maintenance Inv #455118 9/1/19 § 1,170.00
10 Vesta

August Management Services Inv #358954 8/1/19 $ 500.00
11 Yellowstone Landscape

July Landscape Maintenance Inv #JAX 38767 7/15/19 4 2,328.27

Please make check payable to:

Signature:

Chairman/Vice Chalrmar

Signature:

Secretary/Asst, Secrefary



DOR 66
p=
BNY MELLON INVOICE

The Bank of New York Meflon
Trust Company, N.A.

000079 XBFRSDDL 000000

Governmental Management Services, LLC Invoice Number: ‘ . 252-2229642 i

Afin: Firm Oliver Account Number: " ISLES2017
475 West Town Place, Suite 114

Vi Invoice Date: 14-Aﬂg 400 ™
World Golf Village . . ) S
St Augustine, FL 32092 l//- / é @ Cycle Date: 01-Aug-19
' ) Administrator: Thomas Radicioni
) /0, 575, 530D Phone Number: (904) 645-1985
! Currency: UsD

Isles of Bartram Park Commumily Development District Special Asscssment Bonds;j_Sr;:i_és;;z:_Q; o

Quantity Rate Proration Subtotal Total

Flat
- Administration Fee " | “ £4,000.00
For the peﬂod:%)iiﬁ%tié:ﬁ 01,2019 fo July 312020 %
) . n invoice Total: 4,000,

D)) - W9 - 66665~ 150,573, 350 "

- Satisfied To Date: 6.00
. A T
/ 0//;2 - ﬁyojf/‘)““ ’5 v}) "’*}’f 23 - }4 300, /5% p /'f’d() Batance Due: 4,060,600

Terms: Payable upon receipt. Please reference the invoice and account nurber with your remittance,
Our Tax ID Numberis 95-3571558. Please fax Taxpayer Certification requests to (732) 667-9576.
The Bank of New York Mellon Trust Company, N.A is located at 400 South Hope Street - Suite 400,
Los Angeles, CA 90071 _ ' ' -

Check Payment Instructions: Wire and ACH Payment Instructions:
The Bank of New York Mellon The Bank of New York Mellon
Corporate Trust Department ABA. Number; 021000018
P.0. Box 392013 Account Number: 8501245259
Pittsburgh, PA 152519013 Account Name: BNY Mellon - Fee Billing Wire Fees
Please enclose billing stub. Please reference Invoice Number: 252-2220642
Billing Stub
Tsles of Bartram Park Community Development District Special Assessment Invoice Number: 252-2220642
Bonds, Series 2017 Account Number: 1SLES2017
Invoice Date: 14-Ang-19
Cycle Date: 01-Aug-19
Administrator: Thomas Radicioni
Phone Number; {904} 645-1985
Amount: 4,000.00 USD

000000L34Y46A8252D22206420000000000004000000
Page (00001 of 000001

g

§ 000072 XBFRSDD1 000079



Celestina Master HOA, Inc EN@H@E

INVOICE DATE: B/20/19

To:  Daniel Laughlin
Isles of Bartram CDD
475 West Town Place, Suite 114
St Augustine, Fl. 32092

DESCRIPTION AMOUNT
Reimbursement for lrrigation Billing (10%) $679.07
(Reference JEA bill dated 8/14/19)
~
VX
|, 320, 574 769
Any questions p ffff'—ﬁa\[ Vesta WGV Office 904-747-0181
=0
‘ﬁ
%A‘E BE 9 M TOTAL AMOUNT DUE| §
, ;] } \ 679.07
\l\% A6 0 I8 \
\i
\- : f»f;.::—i::';:j:’\i
By

Make all checks payable to: Celestina Master Homesowners Association Please mait or deliver to

Vesta Services 411 South Central Avenue, Suite B Flagler Beach, FL 32136.

B LT




Crystal Clean Pool Service, Inc Invoice
9020-1 Berry Ave.

Jacksonville, Florida 32211

904-855-3884

crystalcleanpools@comcast.net

BILLTO
‘Celestina Fountain
Isles of Bariram Park C.D.D.
475 West Town Place
Suite 114

St. Augustine, FL 32002

TOTAL DUE DUE DATE TEHMS | ENCLOSED i
$450.00 08/10/2019  Net3s |

DATE

5 NVOIGE #
35

P.O. NUMBER

sy

Monthly Service - 1]

© 450.00° 450.00!

BALANCE DUE

XYERYD

1



Crystal Clean Pool Service, Inc
9020-1 Berry Ave.

Jacksonville, Florida 32211
904-855-8884
crystalcleanpools@comcast.net

BLLTO .

Celestina Fountain

475 West Town Place

Isles of Bartram Park C.D.D.

Invoice

WEBETT

LS}

|
b AUG 12 2019 [ﬂ

e

l

[

o o @

(/f 592[)' S;Q, {,:/52/

Sulte 114 By
St. Augustine, FL 32092
o T T TOTAL DUE TouepaTe | TERMS | ENCLOSED - ]
$450.00 09/11/2019 | Net 30 ]
cianyy o RATE | ‘ 'AMOUNTI
1] 450.00 450.00]
- i i
BALANCE DUE




Crystal Clean Pool Service, Inc

9020-1 Berry Ave.

Jacksonviile, Florida 32211

.904-855-8884

crystaicleanpools@comcast.nef

BILLTO

Suite 114

" Celestina Fountain a
lsles of Bartram Park C.D.D.
475 West Town Place i

Si. Augustine, FL 32092

invoice

1-22-672 -4lo*
2}

INVOIGE # | DATE | TOTALDUE |

7| osrozo1e

60

DUE DATE | TERMS

10/10/2019

W ENGLOSED
Net 30

P.C. NUMBER
August

Montmysemce .

Monthly Fountaln Setvice

BALANCE DUE

1 450.00

H

AMOUNT]

450.00!




Disclosure Services LLC

Invoice

1005 Bradford Way oo ——
Kingston, TN 37763
74252019 4
Bill To
Isles of Rariram Park CDD
cfo GMS, LLC
Terms Due Date
Net 30 8/24/2019
Descripion R Amﬂﬁﬂt
Amortization Schedule
Series 2017 8-1-19 Prepay $15,000
V- [.8/0, 573, 31
Total $100.00
Payments/Credits $0.00
Balance Due $100.00

Phone #

865-717-0976

E-mail

tearter@disclosureservices.info




Isles at Bartram Park Community
| Development District

| 522
1091212019

Xedmagc
LTSNS

Kristina Rudez
of 1

7,843.00
Isles at Bartram Park Community Development District
cfo Governmental Management Services

475 West Town Place, STE #114

$t. Augustine, FL. 32092

= ng b
100119240

}( Pleass detech ansd rawn wich cavmant

Customer: Isles at Bartram Park Community Development District

B
Policy #100119240 10/01/201

Florida Insurance Alliance
9580 10/01/2019 Renew policy POL,EPLLEBL,Herb & Pest - Renew policy 7.843.00
: Due Date: 9/12/2019

_|FYe Admindns B58TY
L510-SBUS T peqp Pmpadﬁm ®quA

9-10/01/2020

$ 7,843.00

ey
B

FOR PAYMENTS SENT OVERNIGHT:
Egis insursnce Advisors LL.C, Fifth Thind Wholesale Lockbox, Lockbox #234021, 4900 W. 85th St Qaklawn, IL 60453

Remit ?ayment To: Egis Insurance Advisors, LLC (321)233—9939
Lockbox 234021 PO Box 84021
Chicago, IL 60688-4002 sclimer@egisadvisors.com 09/12/2018




Isles Of Bartram CDD July 10, 2018
475 West Town Place Project No:
Sulte 114 Invoice No:

St. Augustine, FL 32002

Project 13125.03000 isles of Bartiram CDD
Professional Services rendered through June 30, 2018
Professional Personnel

Hours Rate A
Principal - Vice President .50 22500
Totals .50

Total Labor

Hnvoice Total this'Period

Enaland-Thims &Miller, Inc.
ERGNEERS ¢ MLANHERS » SURVEYDRS + GIS + EANDSCAPE ARGHETECTS
H?TGW&AIW!MM' dicksceniTe, Flordta 32258 |01 Np-64 28000 » Faxg B0 846 GLBS
CAONZSEL HC-0000445

mount
112.50
112.50

13125.03000
0190967

e




Governmental Management Services, LLC
1001 Bradford Way
Kingston, TN 37763

Invoice

i e e --.."
Due Date: 8/1/19
2 ol .
Bill To: AR VE ‘M Case:
“‘] L { P.O. Number:
Istes of Bariram Park CDD i }\ HX
475 West Town Place 1 AUG ) 7618 \
i .‘m, H
Suite {14 il
At Augustine, FL 32082 ! M‘“"fl
\ P—
st Description Hours/Gty Rate Amount _ ;
Management Fees - August2019 7, 3/0. &/2, ZFC 3,750.00
Information Technology - August 2018 e BS7 133.33
Dissemination Agent Services - August 2018 ;. 8/ 583,33
Cffice Supplies 57 0.15
Postage vy, 7.98
Coples v 585
V- D,
Total $4 .480.64
Payments/Credits $0.00

Balance Due




Governmental Management Services, LLC

1001 Bradford Way l nvoice

k’ingc‘lnn TN R77RT

Invoice # &4
Invoice Date: 9/1/19
Due Date: g/1/19

Bill Te: Cass:
Isles of Bariram Park CDD P.O. Number;
475 West Town Place

Suite 114

At. Augustine, FL 32092

Description HoursiQty Rate N Amom_x_nt

Management Fees - September 2018 o 3,750.00 3,750.00
Information Technology - September 2019 133.33 133.33
Dissemination Agent Services - September 2019 583,33 583.33
Office Supplies 15.45 15.45
Postage 15,76 15.76
Copies 12870 128.70

Total $4,626.57

Payments/Credits $0.00

Balance Due $4,626.57




Hopping Green & Sams

A d G !
Homeys and Counselors V/ £ / @

118 5, Monroe Street, Ste. 300

P.0. Box 8526 -
Tallahassee, FL 32314 WL
B50.222.7500 /! &/ 0, &75, é /&
mmmm—smmooomo———=——===============:=  SIATEMENT =—=c===sss=s=ssmmoscooommsosSSssSonEs
Isles of Bartram Park Communtty Development Dist 9 ﬁg@”@wﬁg

Billed through ”6”%7367201%

c/o GMS, LLC e
475 West Town Place, Suite 114 QJ EEET V E
St, Augustine, FL 32092
W w5 0s oo !
ey 'E By_-__’m e g
IBPCDD 00001 WSH T eI
FOR PROFESSIONAL SERVICES RENDERED
D§/12/ i3 AH) Confer with Sweeting regarding budget hearing. 0.10 hrs
B
AHI Confer with Stephens regarding date of budget hearing. 0.10 hrs
AHI Prepare notice of public hearing on adoption of fiscal year budget. 0.40 hrs
Totat fees for this matter $72.00
MATTER SUMMARY
Jaskolski, Amy H. - Paralegal 0.60 hrs 120 /hr $72.00
TOTAL FEES $72.00
TOTAL CHARGES FOR THIS MATTER $72.00
BILLING SUMMARY
Jaskalski, Amy H. - Paralegal 0.60 hrs 120 /hr $72.00

TOTAL FEES

TOTAL CHARGES FOR THIS BILL

Please include the bill number on your check.



Hopping Green & Sams
Attorneys and Counselors
119 S, Monroe Street, Ste. 360
P.O. Box 6526

Tallahasses, FL 32314
860.222.7500

mEEmmmmmmmoo s mmmmemmem=====mms | STATEMENT sremmoossesoossesoc=

August 30, 2018

Isles of Bartram Park Community Development Dist Bill Number 109617

c/o GMS, LLC
475 West Town Place, Suite 114
St, Augustine, FL 32092

General Counsel
IBPCDD 00001 WSH

FOR PROFESSIONAL SERVICES RENDERED
07/17/19 IMW Confer with staff regarding budget and notices; review same.

Total fees for this matter

MATTER SUMMARY

Walters, Jason M. 0.60 hrs 200 fhr
TOTAL FEES
TOTAL CHARGES FOR THIS MATTER
BILLING SUMMARY
Walters, Jason M. 0.60 hrs 200 fhr
TOTAL FEES

TOTAL CHARGES FOR THIS BILL

Please include the bill number on vour check.

illed through 07/31/2019

|-21.813:315
Lf
0.60 hrs

$120.00

$120.00

$120.00

$120.00

$120.00

$120.00

$120.00



INVOICE

" The Lake Doctors, Inc.,

Aquatic Management Services  * Account # 721658

" 3543 State Road 419, Winter Springs, FL 32708

PH: 800-666-5253 Due Date 8/11/2019
Bill To Rep MAS
CELESTINA MASTER POA
ISLES AT BARTRAM CDD Invoice Questions: §
é’{‘;'l\‘?vEE]S’ZTOWN PLACE Lakes@lakedoctors.com
: Payment Questions:

ST. AUGUSTINE, FLORIDA 32092 Payments@lakedoctors.com

Purchase Order Number Terms : Invoice Date Reflects Month of
NET 10 DAYS Service Provided
ltem Description Amount

Monthly Water Management Service

/10 ()

|, 200, 504, 767

Customer Total Balance $1,170.00

Please confirm your bank bill payer amount matches your inveice amount if you use a bank bilt
payer service, Thank you!

To help ensure prompt and accurate credit to your account, please include your account number and invoice number on your check and atways
inclade your remittance stub with your payment,

Please visit www,laliedoctors.com for your local office confact information.

PLEASE DETACH & RETURN THIS PORTION WITH PAYMENT

Bill To , Amount Enclosed Invoice # 449052
CELESTINA MASTER POA l_ Account # 721658
ISLES AT BARTRAM CDD
475 WEST TOWN PLACE Date 8/1/2019
SUITE 114
ST. AUGUSTINE, FLORIDA 32092 Go Green! Contact us at Payments@lalcedoctors.com to

have your invoices emailed,
For address and contact updates, please email us at IF PAYING BY CREDIT CARD, FILL OUT BELOW
Mastercard Visa American Express
Frontdesk{@lakedoctors.com. Cord # — —
Card Verification #
The Lake Doctors, Inc. , _ Exp. Date #
3543 State Road 419 _ Print Name A
Winter Springs, FL 32708 ’ Billing Address: Check box if same as above

Sigrature




] - INVOICE

| The Lake Doctors, Inc

Aquatic Mana erent Sefvices T23520

Account #

3543 State Road 419, Winter Springs, FL 32708

PH: 800-666-5253 Due Date 8/31/2019
Bill To Rep MAS
CELESTINA MASTER POA/FTNCLN
ISLES AT BARTRAM CDD R Invoice Qucstiensf ;’
éﬁ%ﬁfg{lﬂow PLACE Lakes@lakedoctors.com
Payment Questions:
ST AUGUSTINE, FL.ORIDA 32092 Payments @!ake doctors.com
b —
Purchase OrderrNumber Termns Invoice Date Reflects Month of
' NET 30 DAYS Service Previded
ltem Dascription Amount
340.00

Fountain Service-Quartetly (R)

49 (4)

[ B0, 679 463

i

NEGETT]

h AUG 07 2015

==

By

Customer Total Balance $340.00

Please confirm your bank bill payer amount matches your invoice smount if you use a bank bill
payer service, Thank youl

To help ensure prompt and accurate eredit to your account, please include your account number and invoice number on your checlc and always
include your remittance stub with your payment,

Please visit www.lakedoctors.com for your local office contact information.

PLEASE DETACH & RETURN THIS PORTION WITH PAYMENT

Bill To Amount Enclosed Invoice # 449880
CELESTINA MASTER POA/FTNCLN Account # 723920
ISLES AT BARTRAM CDD
475 WEST TOWN PLACE Date 8/1/2019
SUITE 114

Go Green| Contact us at Paymentsf@lakedoctors.com to

ST AUGHUSTINE, FLORIDA 32092
have your invoices emailed.

For address and contact updates, please email us at [F PAYING BY CREDIT CARD, FILL OUT BELOW

d Vis Ameri ;
Frontdesk@lakedoctors.com. e r“t"ma‘ . Visa ____ American Express
Card Verification #
The Lake Doctors, Inc, E:;. D::;: ;ca fon
3543 State Road 419 Print Name

Billing Address: Chack box if same -a.s above

Winter Springs, FL 32708

| @)

Signature




I INVOICE

Invoice # 455118
The Lake Doctors, Inc

: Aquatic Management Services Account # 721658
Invoice Date 9/1/2019
3543 State Road 419, Winter Springs, FL 32‘708
PH: 800-666-5253 Due Date 5/11/2019
Bill To | Rep MAS
CELESTINA MASTER POA RIA
JSLES AT BARTRAM CDD |-32-572:96 Invoice Questions:
g—{fn\‘?ﬂ TOWN PLACE 20 Lakes@lakedoctors.corm i
Payment Questions:
ST. AUGUSTINE, FLORIDA ?2092 Payments@lakedoctors.com

Purchase Order Number Terms Invoice Date Reflects Month of
NET 10 DAYS Service Provided

ftem Description Arount
Monthly Water Management Service L7000 | |

Customer Total Balance $1,170.00
Please confirm your bank bill payer amount matehes your invoice amount if you use a bank bili
payer service, Thank you!

To help ensure prompt and accurate credit to your account, please include your account number and invoice number on your cheLk and always
include your remittance stub with your payment,

Please visit www.laledectors.com for your local office contact information.

PLEASE DETACH & RETURN THIS PORTION WITH PAYMENT

Biit To Amount Enclosed Involce # 455118
CELESTINA MASTER POA Account # 121658
ISLES AT BARTRAM CDD
475 WEST TOWN PLACE Date . 9112019
SUITE 114
ST. AUGUSTINE, FLORIDA 32092 Go Green! Contact us at Payments@lakedoctors.com to

have your invoices emailed.
For address and contact npdates, please email us at IF PAYING BY CREDIT CARD, FILL OUT BELOW
Mastercard Visa American Express
Frontdesk@lakedoctors.com. Card & —
Card Verification #
The Lake Doctors, Inc. Fxp. Date #
3543 State Road 419 - Print Name -
Winter Springs, FL 32708 Bilting Address: Check box if same as above

Signature




. 2 Jhe Lake Doctors, Inc.,

: Aquatxc Managemen!: Sewuc&s

3543 State Road 419, Winter Springs, FL 32708
PH: 800-666-5253

Bill To

CELESTINA MASTER POA/FTNCLN
ISLES AT BARTRAM CIDD

475 WEST TOWN PLACE

SUITE 114

ST AUGUSTINE, FLORIDA 32092

Purchase Order Number Terms

NET 30 DAYS

INVOICE

iinvoice # 430903
Account # 723920
Invoice Date 5 81132019
Due Date 9/12/2019
Rep MAS
Invoice Questions;
Lakes@lakedoctors.com
Payment Questions:
Payments@lakedoctors.com

Hem Description

Amount

One {1) 300 Watt Par 56 Butb 08/08/19
Sales Tax - 5T JOHNS

93307
6.08"

number/invoice number on your check.

For scheduling, please contact your local office.

To ensure prompt and accurate processing of your payment, please include your remittance stub and/or your account

Bili To
CELESTINA MASTER POA/FTNCLN
ISLES AT BARTRAM CDD
475 WEST TOWN PLACE
SUITE 114
ST AUGUSTINE, FLORIDA 32092

PLEASE DETACH & RETURN THIS PORTION WITH PAYMENT

Amount Enclosed Invoice # 450903
Account # 723920
Date 813/2019

Go Green! Contact us a1t Payments@lakedoctors.com fo have your
... invoices emalled, |

L

* For address and contact updates, please email us at:

Frontdesk@lakedoctors.com

The Lake Doctors, Inc.
3543 State Road 419
Winter bprmgs, FL 32708

IF PAYING BY CREDIT CARD, FILL OUT BELOW
_ Mastercard __ Visa ____ American Express
Ceard #

Card Verification #

Exp. Date #
Print Name
Biiling Address:

Check box if sane as above

Sigraturc




Corporate Office

3543 State Road 419
Winter §prings, FL32708
1-800-666-5253
lakes®lakedoctors.com

R wwwlakedactors.com

A . - - B b e e ) acken B oy fiof oA fiad,
Aentedsiisrd il Sttt tnasal il
T = 2 R % SR 4

SERVICE ORDER  guespen 2"

~ The Lake Doctors, Inc.,
Aqnatlc Manasgn ai .

ACCOUNT/SITE CE L LS ramsh  pAdsTilh ‘ ACCOUNT# 7 13920
BILLING NAME DATE %/ /)4
BILLING ADDRESS COUNTY # 5‘%

CONTACT PHONE #

EMAN. ADDRESS Email Invoice: ¥ N

PO# ] MANUFAGTURER: AQMOAESD was{ e Yol )orr{ Jaoc( ) AHM; Sons% )

SERVICE REQUESY

NOTES Dot Dultiot,  QUARTEZLY § é,[:-u Led

QTyY UNIT DESCRIPTION PRICE EXTENDED
{ SO0 W AT PAANLSE Bl Q‘s”i’i?

* it
SRR

P as O Y% ‘
LA T ..

PARTSTOTAL| Qs
mw\) GILU \M‘J LABOR
SERVIGED BY: MISC. CHARGES| & ¢
8/8/14 sustotaL] 43,50
SERVIGE DATE: b. v sate saLes Tax L.on
Qultine  QUATILEY  Strurcd ' FREIGHT
WORKC AUTHOR[ZEj BY: TotaL] 49.5%
CUSTOMER SIGNATURE DATE )
“The tennt and ¢onditons epgsarng an ke révarse aldp, tom an jntegral
part of this Servioo Ordor, and GUBYOMER hareby acknowlpdges that
Hofahs has raad und i3 famliae with e soptents thereof.
Priciny is valid thisty (20§ daye fram dede of quatation.
Gontrai Rl Pt Lauderdale Sarasota Jnoksonuillo targe 1, Mysrs Navare  South Garclinn Chlo
{4073 327-1080 (§454) 6E5-T4RE (841} 3r7-0658 {204} 202-6600 {T27) B44-T044 {230) 893-2410 £30] ©35-5787 (833} 6731911 {E37) 4352042
1-800-868-6853  1-800-B83-5283  1-500-342-8253 1-844-819-9832  1-583-868-5253  1-800-449-5259 1-B00)-348-5253 | -Be8-F 155253

OiﬂaﬂUnnﬂnly!E‘malist r—'»m:!@ sk LHPDEA TAE RO MATIRAITAIT-T44




I INVOICE

: invoice # 455118
The Lake Doctors, !nc
§%  Aquatic Management Services Account # 721658
Invoice Date 9/1/2019
3543 Statc Road 419, Winter Springs, FL 32708
PH: 800-666-5253 Due Date 9/11/2019
Bill To _ Rep MAS
CELESTINA MASTER POA. 1
.22-572°46 , .
ISLES AT BARTRAM CDD l 32 57 Invoice Questions:
g’{;?;iETOWN PLACE 20 Lakes@lakedoctors.com
Payment Questions:
ST. AUGUSTINE, FLORIDA 32092 Payments@lakedoctors.com
Purchase Order Number Terms Invoice Date Reflects Month of
NET 10 DAYS Service Provided
item Description Armount
Monthly Water Management Service 1,170.00

Customer Total Balance $1,170.00

Please confirm your bank bill payer amount matches your invoice amount if you use a bank bill
payer service. Thank you!

To help ensure prompt and accurate credit to your accounnt, please include your aceonnt number and invoice number on your check and always
inctude your remittance stub with your payment, )

Please visit www.lakedoctors.com for your focal office contact information.

PLEASE DETACH & RETURN THIS PORTION WITH PAYMENT

Bill Te Amount Enclosed Invoice # 455118
CELESTINA MASTER POA Acetount # 721658
ISLES AT BARTRAM CDD
475 WEST TOWN PLACE Date . 92019
SUITE 114
ST. AUGUSTINE, FLORIDA 32092 Go Green! Contact us at Paymenis@lakedoctors.com to

have your inveices emailed.
For address and contact updates, please email us at IF PAYING BY CREDIT CARD, FILL OUT BELOW
Mastercard Visa American Express
Frontdesk@lakedoctors.com. Cod & — T
Card Verification #
The Lake Doctors, Inc. Exp. Date #
3343 State Road 419 - Print Name -
Winter Springs, FL 32708 Billing Address: Check box if same as above

Signature

TIPS LA S £ vy s b ihs B 202007 00




Vestan,

Vesta Property Services, Inc.

245 Riverside Avenue
Suite 250
Jacksonville FL 32202

Bill To

Isles of Bartram Park CDD
475 West Town Place
Suite 250

Jacksonvilie FL 32092

-E»;;“’" 2 Aﬁ’f-:’#”'
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Invoice

Terms Bue on receipt
Due Date 8/1/2019
Memo MANAGEMENT SERV...

Totai
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